IIpoexkTt
AIITTAPAT COBETA JJIEITYTATOB
MYHHUIHNITAJIBHOT'O OKPYT'A KPIOKOBO
PACITIOPAXKEHUE

O Perniamente annapara CoBera
AeNnyTaTOB MyYHHMIMIIAJBHOI0 OKpYra
KprokoBo

B coorBercTBHM ¢ myHKTOM 3 cTarhd 15 YcTaBa MyHHIMIIAIIBHOTO OKpYTa
KprokoBo:

1. YtBepaute Pernament ammapara CoBera AemyTaTOB MYHULIMNAIBHOTO
okpyra KprokoBo (IIpHIoKEHHE).

2. IIpu3HaTh yTpaTUBIIMM CUITy pacnopsbkeHue annapara CoBeTa JenyTaToB
MyHUInaibHoro okpyra KprokoBo ot 25 centsaops 2014 roga Ne 21-PACJ «O
Pernamente annapara CoBera JienyTaToB MyHUIIMIIATBHOTO oKpyra KprokoBo», oT
17.12.2021 rona Ne22-PAC]] «O BHeceHNH U3MEHEHUH B paclOpsKEHHE arnmnapara
CoBerta JnenyTaroB MyHUIUNAIbHOTO okpyra KprokoBo oT 25.09.2014r. Ne2l-
PACHI «O Pernamente anmapata CoBera J€nyTaToOB MYHHULHMIIAJBHOTO OKpYyra
KprokoBo».

3. OmyOnukoBaTh HacTosllee pacnopsbkeHue B OrosieTeHe «MOCKOBCKUI
MyHULMIIATBHBIM BECTHHUK» U CETEBOM M3JIaHUHU «MOCKOBCKMH MYHHMIMIIAIBHBIN
BECTHHK.

4. KoHTposb 32 WCIOJHEHUEM HACTOSILEr0 pPaclopsLKEHHs] BO3JIOXKUTH Ha
rJIaBy MyHUIMIIaIbHOTO okpyra Kprokoso ®@enorosy H.H.

I'naBa MmynnuunaJjsHoro okpyra Kprokoso H.H. ®enorosa



[Ipunoxenue

K pacnopsokeHuto anmapata Coeta
JENyTaTOB MYHHIIUIAIBHOTO OKpyTa
KprokoBo

Pernament
annapara CoBera JemyTaTOB MyYHHMIUNIAJIBHOT0 OKpyra Kprokoso

1. O0mue moJ10:KeHUus

1.1. Hacrtosumuii PermameHT omnpeAensaT MNOPSA0K OpraHu3allMOHHOTO,
JIOKYMEHTAITMOHHOTO, UH(GOPMAIMOHHOTO0 OOeCreueHus JeATebHOCTU arapara
CoBeTa aenyTaToB MyHULIMNAILHOTO OKpyra KprokoBo (nganee — anmapatr CoBera
JEMyTaToB).

1.2. TpeGoBanusi Hactosiero Periamenta o0s3aTelabHBI JJII  BCEX
MYHULMOAIBHBIX — chyxamux anmapata CoBera JenyTatoB — (nmamee  —
MyHULUTIATIBHBIE CITYKAIUE).

1.3. HecoOmtoieHne MyHHUITUTIATBHBIMU CITY>KaIlllUMU TPEOOBaHUN HACTOSAILETO
Permamenta BieY€T MX JUCHUIUIMHAPHYIO M HHYKO  OTBETCTBEHHOCTb,
YCTaHOBJIEHHYIO 3aKOHOJIaTENBLCTBOM Poccuiickont denepanuu.

2. Opranm3anus pa6orsl annapara CoBera 1enyTaToB

2.1. IlnanupoBanue pabots! anmapara CoBeTa JIeMyTaTOB.

2.1.1. PabGory ammapara CoBeTra JeNmyTaToB OpraHu3yeT  TJiaBa
MYHULIUIATBHOTO OKpyTa KprokoBo (anee — riiaBa MyHUIIUTIAIBHOTO OKPYTa).

B ciyyae BpeMeHHOro OTCYTCTBHUs (KOMaHIMPOBKa, OTIYCK, OOJE3Hb M T.II.)
WJIU IOCPOYHOTO MPEKpaIieHus: TOJJHOMOYUM TJIaBbl MyHULIUTTAIBHOTO OKPYTa €ro
MOJTHOMOYMS  HUCnonHsAeT 3amecturens llpencemarenss CoBera JenmyTaToB
MYHULIMIATBHOTO OKpyTa KprokoBo (zanee — U0, UCTIOJHSIONIEE MOTHOMOYMS).

2.1.2. Amnapar CoBeTa JeMyTaTOB CTPOUT CBOIO pabOTy Ha OCHOBE IJIAHOB
paboThl Ha KBapTal, TMOJYTroAue, TOJI OPUCHTUPOBAHHBIX HA PEATU3AIHIO
noinHoMmounii anmapara CoBeTa AENyTaTOB MO PEIICHUIO BOMPOCOB MECTHOTO
3HAYEHHUSA, YCTAHOBJIECHHBIX YCTaBOM MYHUIIMTIAIHLHOTO OKpyra KpiokoBo (nanee —
nosHoMouMst ammapara (CoBera JemyTaToB), Ha pealu3alyi0  OTIEIbHBIX
rOCyJapCTBEHHBIX MTOJIHOMOYHM TOpoia MOCKBBI, IEpeJaHHBIX OpTaHaM MECTHOTO
CaMOYTIPaBJICHUSI MYHHUIIUITAILHOTO OKpyra KprokoBo 3akoHamu Topojia MOCKBBI
(masiee — mepenaHHbIC TMOJTHOMOYMSI), a TaKXe€ Ha pelIeHHue JIPYTrux BOIPOCOB,
HEOOXOJIUMBIX  JUISI ~ OCYIIECTBICHUS  HMCIHOJHUTEIHHO-PACTIOPSIUTEIbHON
nesatebHOCTH amnmaparta CoBera AenyTaToB (fanee — miad padbotsl). [1nan paboTs
BKJIIOYAET TaKXKe I[IepEeUeHb OPraHU3allMOHHBIX MW JIPyTHUX MEPONPUSITUH,
poBOAUMBIX anmnaparoMm CoBeTa JIeMmyTaToB.



2.1.3. TloarotoBka miaHa paOOThl OCYILIECTBISETCS B COOTBETCTBUHM C
MOPYYEHHEM  TJIABbl ~ MYHUUMNAIBHOTO  OKpyra.  OTBETCTBEHHOCTh  3a
dbopMupoBaHHEe U peajM3alMI0 IUTaHa BO3JaraerTcs Ha CIeUUaIncTa II0
OpraHuM3aloHHOi paboTe ammapara CoBeTa JAEMyTaTOB OTBETCTBEHHOIO 3a
dbopMHpOBaHUE U PeANTU3AITUIO TIIaHa (J1ajiee — TOJDKHOCTHOE JIUTIO).

2.1.4. ITnan pa®OTHI COACPKUT CIAETYIONINUE PA3ICIIbL:

- pa3paboTKa NIPOECKTOB HOPMATUBHBIX W HWHBIX MpaBOBbIX akTOB (CoBera
JIeNyTaTOB MyHHUUHUIAILHOTO OoKkpyra KprokoBo (nmainee — CoBeT AemyTaroB) AJis
BHeceHUsI Ha paccMoTpenne CoBeTa JIeyTaToB;

- IOATOTOBKA IMPOEKTOB MPABOBBIX aKTOB armapaTta CoBera AeMyTaToB;

- aHalMTU4ecKas pabora;

- OpraHU3aIMOHHBIC MEPOTIPUATHS,;

- paboTa 1o peanu3aliy MPaBOBbIX akToOB anmapara Cosera genyraroB, CoBeTa
Ty TaTOB.

B nmyHKTHI maHa paboOThl BKJIIOYAIOTCS CPOKHU pean3anuu U GhaMuius, ums,
OTYECTBO OTBETCTBEHHBIX 3a MOJIFOTOBKY BOIPOCA.

2.1.5. TlpennoxkeHus B IUIaH padOThl HANPaBISIOTCA MYHULUNAIbHBIMU
CIyallUMH CIIELHAIMCTY IO OPraHU3alMOHHOM paboTe HE MO3/HEe, YeM 3a
JeCATh KaJeHAApHbIX JHEH 10 Hayaua IUIaHUPYEeMOTo IMepuoja, C yKa3aHUEM
OTBETCTBEHHBIX 3a MOJATOTOBKY, U CPOKOB peain3aluu.

2.1.6. Choemnuanuct mo OpraHu3allMOHHONW paboTe 0000HIaeT MOCTYHMUBIINE
MPEIOKEHHsI, TOTOBUT MPOEKTHI TJIaHa paboThl, pacnopsikeHus anmnapara Cosera
JICIIyTaTOB O €ro YTBEPKICHUHM M MPEACTABISIET WX IJIaB€ MYHHIIUIAIBLHOIO
OKpyra.

[IpoexTrl miiana paboThl U pacnopsbkeHus ammapara CoBeTa JEMyTaToB O €ro
YTBEPKIECHUHU BHOCSTCS Ha MOJINUCH IJ1aB€ MYHHIIMIIAJILHOIO OKpyra He MO3JHEe,
YeM 3a CeMb JTHEH J0 Hayalla IJIaHuPYEeMOro Mepuoia.

2.1.7. Ecnu 3aruiaHMpOBaHHBIN BOIMPOC MPEAIAracTcsl MUCKIIOYWATH M3 IUIaHA
paboThl, OTBETCTBEHHBIM 3a TMOATOTOBKY BOMNpOCca HE TMO3AHEEe, 4YeM 3a
YeThIpHAAATh JHEW 10 JaThl PAcCCMOTpPEHHUsS (OKOHYAHMSI €rO BBIMOJHEHUS )
BOIIpOCa, 00paIlaeTcs K IjlaBe MyHUIIMNAIBHOTO OKpyra B MUCbMEHHOU dopme ¢
000CHOBaHUEM TaKOI'O UCKIIFOUEHHUS.

2.1.8. KoHTponb 3a BBINOJIHEHHEM IJJaHAa paboOThl BO3JaraeTcs Ha IJIaBY
MYHHUIUIIAIBHOTO OKpyra KprokoBo.

2.2. I[loarotroBka 1 NpoBEJCHUE COBENIaHUM B annapare CoBeTa JIeMyTaToB.

2.2.1. OnepaTvBHbBIE COBENIAHUS Y TJIaBbl MYHHIIMIIAJILHOTO OKpYyra C y4acTHEM
MYHULIMNAIBHBIX CHY’)KalllUX (Zajiee — OIEpaTUBHBIE COBEIIAHMS Y TJIAaBbl
MYHULIUNAIBHOTO OKPYTa).

Co3bIB  ONEpAaTUBHBIX COBELIAHUM y TJaBbl MYHHUIMIAIBHOTO OKpyra
OCYILIECTBIISIETCS TJIaBOM MYHUIIMIAIBHOTO OKPYyra WM JIUIIOM, HCIOIHSIOININM
€ro MOJIHOMOYHS.

OnepaTuBHBIE COBECIIAHMS Y TJaBbl MYHMIIMIIAIBLHOIO OKpYyra MpPOBOIATCS
€XKEHEICbHO, KaK MPaBUiIo, o noHeaeapHukaM B 10 yacoB 00 MmunyT. B ciiyuae
HEOOXOJIMMOCTH TJIaBa MYHUIIMIAIBHOTO OKpyra MOXKET Ha3HAUYUTh ONEPaTUBHOE
COBEIIIAHKE B JIPYTrO€ BpPEMSI.



Ha omnepaTtuBHbIX COBEHIaHUSIX y [JIaBhl MYHUIUMIAIBHOTO  OKpyra
paccMaTpHUBAOTCS BOIPOCHI, TPEOYIONIME ONEPATUBHOTO pEUIEHUs, a TaKXKe
3aciaymuBaeTcss UWHGopManus O BBINOJHEHWW TOPYYEHUH, JaHHBIX Ha
OPEIBIIYIINX OINEPATUBHBIX COBEIIAHUAX, O NpPOJAENaHHOW paboTe B TEUCHHUE
HEJIEJIH U [JIaHE Ha MPEACTOSIIY0 HEJIETIO.

Benenne mnpoTOKoNia ONEPAaTUBHOIO COBELIAHWS M KOHTPOJb 3a €ro
WCIIOJIHEHHEM OCYIIECTBIIIET FOPUCKOHCYJbT-KOHCYJIbTAHT amnmapara Cosera
NIy TaToB.

2.2.2. CoBemanus TJlaBbl MYHUUUIAIBHOTO OKpyra C  OpraHamu
TEPPUTOPHATBHBIX OOIIECTBEHHBIX CAMOYTPABIICHUN, a TaKXKE MPECTABUTEISIMU
OOIIECTBEHHBIX OOBEAMHEHUH, CO3JaHHBIX B COOTBETCTBUHM C (penepaibHbIMU
3akoHamMH  (OOIIeCTBEHHasi  OpraHU3allMs; OOILIIECTBEHHOE  JBUKCHUE;
OOIIECTBEHHBIN (QOHJ; OOIIECTBEHHOE YUPEXKIEHUE; OpraH OOIIECTBEHHOM
CaMOJICSITEJIbHOCTH; TMOJUTUYECKas NapTHs, a TakKe CO3bl (accouuanun)
OOIIECTBEHHBIX OOBEAMHEHUI) U JEHCTBYIOIIUX HA TEPPUTOPUN MYyHULIUIIATBHOTO
okpyra KprokoBo (fajiee — COBEIIaHUsI C 00IIECTBEHHOCTHIO).

CoBelianusi ¢ 0OIIECTBEHHOCTBIO MPOBOIATCSA MO ME€pe HEOOXOIUMOCTH ISt
pEelIeHus] BOMPOCOB, MPEICTABIAIONIMX B3aUMHBIN MHTEpec s annapaTta CoBera
JENyTaToB, OPraHOB TEPPUTOPUAIBHBIX OOILIECTBEHHBIX CaMOYMPABICHUM,
OOIIECTBEHHBIX OOBEINHEHHH.

Co3pIB  coBemIaHUH €  OOIIECTBEHHOCTbIO  OCYLIECTBIIIETCS  IJIaBOM
MYHHULMIIATIBHOTO OKpYTa.

[TonroroBka coBemanuii ¢ OOIMIECTBEHHOCTbIO M OpPraHU3allvs UX MPOBEICHUS
OCYIIECTBIISIETCS COTPYAHUKOM IO OpraHU3alluOHHOMN pabore.

Ha coBemanusix C  OOLIECTBEHHOCTHIO IO  MPUIJIAILICHUIO  TJIABBI
MYHULMIIATBHOTO OKpyTra MOTYT HPHCYTCTBOBAaTh IPEACTABUTENIM OPraHOB
WCTOJIHUTEIbHOW BJIACTU TOpoAa MOCKBBI, aenyTaTbl MOCKOBCKOM TOpPOACKOM
Hymbl, nemyrarsl CoBeTa JemyTaTOB, MPEACTABUTENHM CPEICTB MacCOBOU
uH(popManuu.

[Ipu npoBeneHUH COBEIMIAHUS C OOIIECTBEHHOCTHIO COCTAaBISIETCS CIHCOK
npurjaméHHbix. CHOUCOK COCTaBisieTcd B al(paBUTHOM TMOPSAKE, MPU 3TOM
dbamMunusi, UMs, OTYECTBO M 3aHUMaeMas JOJKHOCTh MPUIJIAIEHHOTO MUUIYTCS
MOJIHOCTBIO B HMMEHUTENBHOM NAJEKe C yKa3aHUEM OpraHu3alid U HoMepa
pabouero tenedona. CocTaBieHHE CIHMCKa U OMOBEIICHUE JIUL], PUTIIAIIEHHBIX Ha
OIEPAaTUBHOE COBEILAHHUE, OCYLIECTBIISIETCS CIELHMAINCTOM [0 OPraHU3alMOHHOU
pabore.

Benenue mnpoTokoia coBelaHUs ¢ OOUIECTBEHHOCTBIO U KOHTPOJb 3a €ro
MCIIOJTHEHUEM OCYIIECTBIISIET CIISUAINCT TI0 OpraHU3allMOHHOI padoTe.

2.3. Komuccuu u pabouue rpymisl anmnapara CoBera JAemyTaToB.

2.3.1. B nensx peuieHuss BOIMPOCOB, OTHECEHHBIX K MOJHOMOYMSM armapara
CoBera pgenyrtaroB, B anmapare CoBera JemyTaToB MOTYT (HDOPMHUPOBATHCS
KoMHUccuU (TIOCTOSIHHBIE, BPEMEHHbIE) M paboure Tpynmnsl (ganiee — KOMHUCCHS,
pabouas rpynmna). Komuccuss u pabouas rpynmna sBISIOTCS paOOUYUMH OpraHaMU
anmapara CoBeTa J1enyTaToB.



2.3.2. Komuccust obpasyercsi pacnopsbkeHreM anmnapata CoBeTa JIemyTaToB U
JEUCTBYET B COOTBETCTBHUM C TIOJIOXKEHUEM O KOMUCCUU, YTBEPKIEHHBIM
annaparoM Coeta aenytatoB. COcTaB KOMUCCUH, €€ NPEICEaaTeNb U CEKPETaph
OINpPENENSIOTCA pacnopsbkeHueM ammapaTta CoBera AenyTaToB.

2.3.3. Pabouas rpynma co3ga€rcs pacnopsbkeHrem —anmapara Coeta
JEMyTaToOB JUIsl TMMOATOTOBKH TMPOEKTOB MYHHUITUTIATBHBIX HOPMATHBHBIX W WHBIX
MPABOBBIX aKTOB, a TAaKXKe JJIsI MOATOTOBKM HHBIX BOIPOCOB, OTHOCAIIMUXCA K
noJiHoMouusiM anmnapara CoBeTa JIemyTaToB.

CocraB paboueil rpynmbl, €€ PyKOBOAMUTENIb W CEKpETapb OIpPEACNIIOTCsS
pacnopsbkenueM anrmapara CoBera JenyTaToB.

3. IIpaBoBblie akThl annapata CoBera 1enyraTroB

3.1. IIpaBoBbiMHM akTamu annapara CoBera JEMyTaTOB SIBISIOTCS M31aBA€MbIE
IJIABOM MYHUIMIIAJBHOTO OKpyra WIH JIMLOM, MCIOJHSIOIIMM €ro IOJIHOMOYHS,
NIOCTaHOBJIEHHUs amnmapara CoBera JenyTaToB IO BOIPOCAM MECTHOTO 3HAYEHUS U
BOIIPOCaM, CBSA3aHHBIM C OCYLIECTBJICHHEM IE€PEAAHHBIX IOJIHOMOYMM, a TaKKe
pacnopsbkeHust annapara CoBeTa AemyTaTOB IO BOIpPOCaM OpraHU3aluu padoThl
annmapata CoBeTa JemyTaToB (Jajee — IocTaHoBieHHe amnmapara Cosera
JENyTaToB, pacnopsbkeHue anmapara Cosera JenyTaTroB, MYyHHUIMIAIbHBIC
IIPABOBBIEC AKTHI).

3.2. Tlopsaok mNOATOTOBKH, O(GOPMIEHUS M XpaHEHHS MYHULMUIAIbHBIX
IIPaBOBBIX AKTOB.

3.2.1. O6u1me Noa0KEeHHUS.

3.2.1.1. TlocranoBnenusi anmapara CoBera JenyTaroB OQOPMIIIIOTCS Ha
onmankax «llocranoBnenue anmapara CoBeTa JemyTaToB», PaCHOPSHKEHUS
anmapara CoBera aenytaroB — «Pacnopsbkenue anmapara CoBera AEmyTaTOBY
(manmee — O6manku akToB). Ha GiaHkax akToB pa3meniaeTcs repd MyHUIIUIIAIBLHOTO
okpyra KprokoBo (fasiee — repd MyHUIIMITAILHOTO OKPYTa).

brnanku axkToOB W3roTaBIMBAIOTCA TUINOTrpadckuM crmocoOomM Ha Oymare
dbopmarom A4 (210 x 297 mm).

Creuuanuct 1O OpraHM3allMOHHOW paboTe MO MOPYYEHHUIO  TIJIaBbl
MYHMIIMIIAJIBHOTO OKpyra pa3paldaThlBacT MaKeThl OJIAHKOB aKTOB U MPECTABIISET
UX Ha YTBEPKJICHHE IN1aB€ MYHUIMIIAIBHOIO OKpyTa.

[Ipy moaroToBKe MPOEKTOB MYHMIIMIIAIBHBIX MPABOBBIX AKTOB OJIAHKU aKTOB
HE NpUMEHSIoTCA. [IpoeKT MyHHMIIMOAIBHOTO MPaBOBOTO akTa OQopMIIseTcs Ha
MPOCThIX UcTax Oymaru gpopmara A4 ¢ ykazaHueM Ha HEM BUJA TAKOTO aKTa.

3.2.1.2. BHeceHHe TPOEKTOB MYHHUIMIIAJbHBIX MPABOBBIX AaKTOB Ha
pPacCMOTpPEHHE TJIaBbl MYHUIIMIAIBHOTO OKpYTa WM JIUIA, WCHOJHSIOIIETO €ro
MOJIHOMOYHSI, OCYIIECTBIISAETCS CHEIUAINCTOM [0 TPABOBOMY OOECIEUEHHIO
anmnapara CoBeTa JenyTaToB.

3.2.1.3. TloaroroBka MOpPOEKTOB MYHUIMNAIbHBIX MPABOBBIX  aKTOB
OCYULIECTBJISIETCS MYHHLIMIAIBHBIMUA CIIYXKAIMMH, BBICTYHAIOUIMMU B KadeCTBE
UCIIOJTHUTENEN (Aanee — UCTIONHUTEINN):



- 110 MOPYYEHUIO TJIaBbl MYHULIUNIAIBHOTO OKpyra WJIH JIMIA, UCIOJHSKOUIErO
€ro MOJIHOMOYHS;

- B COOTBETCTBUHU C IJIAHOM PaOOTHI.

3.2.1.4. Cpoku NOArOTOBKM NPOEKTOB MYHHLHUIIAJIBHBIX IPABOBBIX AaKTOB
YCTaHABJIMBAIOTCSI COOTBETCTBEHHO INIABOM MYHUIIMITAJIBHOIO OKPYra WM JIMLIOM,
VCITOJIHSIFOLIIUM €r0 TIOJITHOMOYHS, OTBETCTBEHHBIMU UCIIOJIHUTEISIMU.

3.2.1.5. Mcnonxutenb (Ha JUCTE COMNIACOBAHMS MYHULIMIIAIILHOTO IPABOBOIO
akta pexkBu3uT «MICITIOJIHUTEJIby):

- TOTOBUT MPOEKT MYHHUIUIAIBLHOTO MPABOBOIO akTa ¢ y4€ToM TpeOOBaHHI
HACTOSAILETO pa3aena;

- o0ecne4yrBaeT COOTBETCTBUE MPOEKTa MYHHIIMIIAJILHOTO IPAaBOBOTO aKTa
dbenepalbHBIM 3aKOHAM M WHBIM HOPMATHUBHBIM IPaBOBbIM akTaMm Poccuiickoit
denepanuu, 3aKOHaM U MHBIM HOPMATHBHBIM IPAaBOBBIM aKTaM ropoaa MOCKBBI,
MyHULUMOAIbHBIM HOPMATUBHBIM M HWHBIM TIPABOBBIM aKTaM, B TOM YHCIIE
PETYIUPYIOIIKUM BOIIPOCH TPOTUBOAEHCTBUS KOPPYIILIUH;

- oOecrnieynBaeT pa3MEIICHWE IMPOEKTa MYHHUILHIIAIBHOIO HOPMAaTUBHOTO
IIPaBOBOr0 aKTa, MOJICKALIET0 HE3aBUCUMOM aHTUKOPPYIMUMOHHOW 3KCHEPTH3E,
Ha oduuuaibHOM caiite anmapara CoBeTa JAeMyTaTOB B HWH(OpPMAMOHHO-
TEeJIEKOMMYHUKAIMOHHOU ceTn « HTepHeT» (nanee — oUIManbHBIN CaiiT) B JIEHb
HaIlpaBJIEHUs IPOEKTA Ha COTJIACOBAHUE;

- HaIlpaBJIsIeT IPOEKT MYHHULIUIIAJIBHOTO IIPABOBOI'0 aKTa HA COTJIaCOBAHUE;

- o0ecreyuBaeT HamNpaBlI€HUE IMPOEKTa MYHULHUIAIBHOIO HOPMATUBHOTO
IIPaBOBOT'0 aKTa B NPOKYypaTypy 3€JIEHOrPaJCKOro aJIMHHHCTPATUBHOIO OKpYyra
roposia MockBsbsl;

- OCYILECTBIIIET COTJIACOBAHME MPOEKTA MYHHULHMIIAJIBHOTO IPABOBOIO aKTa U
nopabaThIBAET MPOEKT IO pe3yIbTaTaM COTJIaCOBAHUS;

- OCYILIECTBISIET CHPABOYHYI0 M KOHCYJIbTAaTHUBHYIO pabOTy MO HW3IaHHOMY
MYHUIUTIATBHOMY TPAaBOBOMY aKTY.

3.2.1.6. I[IpoeKT MyHUIIMTIAJIBHOTO MPAaBOBOr0 akTa O BHECEHWH W3MEHEHUN B
paHee M3IaHHbIA MYHULMIAJIbHBIN MPABOBOM aKT WM O €ro OTMEHe (IIPU3HAHUU
YTPATUBIIUM CHIIY) MOATOTaBIMBAETCS MYHHUIMNAIBHBIMU CIY>KAILMMU, KOTOPbIE
MOATOTOBWIN (MPEJACTABWIN) MYHUIMIAIBHBIA TMPABOBOM aKT, MOJJIEkKAIUN
WU3MEHEHUIO WM OTMEHE (IPU3HAHUIO YTPATUBIIMM CUily). B ciayuyae oTcyTcTBUs
YKa3aHHBIX MYHULMIAIBHBIX CIY)KallUX MYHHLMIIAIBHBIA IPaBOBOM  akT
NOATOTABIMBAETCSA IO TMOPYYECHMIO TJIABbl MYHULMIIAIBHOIO OKpyra WIH JIMLA,
VICITOJIHSIFOLLIETO €r0 NOJIHOMOYHSI, HTHBIMUA MYHUIIMIAIBHBIMH CITyKAIUMH.

3.2.1.7. TloarotoBKy mpoeKTa MYHUUUIAIBHOTO MPAaBOBOIO  aKTa,
IPUHUMAEMOT0 BO MCIIOJIHEHUE PELIEHUs! CyJeOHOro opraHa, Ha OCHOBaHUHU aKTa
IIPOKYPOPCKOr0 pearupoBaHMsi, OCYIIECTBIISIIOT OTBETCTBEHHBIE HCIIOIHUTEIH WU
UCIIOJIHUTENN npu MOJATOTOBKE OTMEHSIEMOTO (OMmpOTECTOBAHHOIO)
MYHUIIMNIATBHOTO TIPABOBOTO akTa. B cllydae OTCYTCTBUS YKa3aHHBIX JIUI]
MYHUIMNIAIBHBIA MPABOBOM aKT MOJATrOTABIMBAECTCS MHBIMM MYHUILIMIATIBHBIMU
CIyXallUMH TI0 TOPYYEHHUIO TJaBbl MYHHUIIMIAIBHOTO OKpyra WIH JUIa,
VCITOJIHSIFOIIETO €r0 MOJIHOMOYHS.



3.2.1.8. He nomyckaercsi u3gaHWE€ MNOBTOPHBIX MYHHUIIMIAJIBHBIX IMPABOBBIX
aKTOB, €CJIM HE BBIIOJHEHbl paHEe MNPUHATHIE, KPOME CIIy4yaeB, Korja
HEOOXOJUMOCTh  MPHUHATHS  HOBOTO  MYHUIMIAIBHOTO  IPAaBOBOTO  aKTa
IIPOJMKTOBAHA U3MEHEHNUEM OOCTOSATEIBCTB.

3.2.1.9. OTBeTCTBEHHOCTH 3a KaYECTBO COCTABICHUS M O0OPMIICHHS MPOCKTOB
MYHULIMIAIBHBIX MPABOBBIX aKTOB, 32 TOYHOCTh UX COJIEPNKAHUS U MPABUIHLHOCTH
COTJIACOBAHMS BO3JIAra€TCsl HA OTBETCTBEHHBIX UCIIOJIHUTENICH U UCTIOJHUTEIICH.

3.2.1.10. Ilpu BHeceHMHM B MYHMUIIMNAIbHBIA MPABOBOM aKT 3HAYUTEIHHOTO
KOJIMYECTBA M3MEHEHUW, a TAKXKE IMPU HEOJHOKPATHOM HMX BHECEHHH, CIIEIyET
O0QOpPMIISITH MyHUITMTIATBHBIN MPABOBOM aKT B HOBOU peaKIMK C OJJHOBPEMEHHBIM
MPU3HAHUEM YTPATHBUIMMHU CUJIY JEHCTBYIOIIETO MYHULHIMAIBHOTO IPABOBOIO
aKTa, a TAKXKE TEX MYHULHINAIbHBIX MPABOBBIX AKTOB, KOTOPHIMU BHOCHJINCH B
HEr0 U3MEHEHUA.

3.2.2. OdopmieHue MpoeKTa MyHHUITUIIATLHOTO MPABOBOTO aKTa.

3.2.2.1. 3aroyIoBOK K TEKCTY.

3aroyioBOK K TEKCTY JOJIKEH OBITh KPaTKUM M COOTBETCTBOBATH COIEPKAHUIO
JIOKyMEHTa. 3arojloBOK HauuHaercs ¢ npemigora «O» umum «O0» (0 yeM
MyHUIUMTNIATBHBIA IPABOBOM aKT).

3.2.2.2. TeKCT MyHULANIAIBHOTO IPABOBOIO AKTA.

TekcT nomkeH ObITh KPATKUM, CYTh MYHHUIIMITAJIBHOTO MPABOBOI'O AKTa JOJIKHA
OBITh M3JI0KEHA YETKO M UCKITI0OYATh BO3MOXKHOCTH JIBOSIKOTO TOJIKOBaHUSI CMBICIIA.

B TekcTax MyHUIHNAIBHBIX TPABOBBIX AKTOB BO3MOKHO NMPUMEHEHUE TOJIBKO
OOLICTPUHATHIX WU OQUIIMATIBFHO YCTAHOBJIEHHBIX CcOKpaimleHuid. Hamwmcanwue
HAMMEHOBAaHUW OpTraHM3allui, YUPEXKACHUM, TMPEANPUITHI JOHKHO OBITh
opHUIIHATIBHBIM.

[Ipu ucnonb30BaHUM COKpAILlEHUH HEOOXOAMMO cOOII0AaTh €IUHO0Opazue B
npenesnax OJHOr0 MyHHUIIMIIAIIBHOTO MTPaBOBOT'O aKTa.

TekcT meyaTaeTcsi ¢ MOJTYTOPHBIM MEXKCTPOUYHBIM MHTEPBAJIOM C OTCTYIIOM OT
3arojiIoBKa B 2 WHTEpBaja: CTPOKA COCTOUT M3 66 TE€UATHBIX 3HAKOB IMPH
BEPTHUKAJIBHOM pAacHoOJIOKEHHH TeKcTa M 104 3HAKOB NIpU TOPU30HTAIBHOM
pPacnoJIoKEHUH TEKCTa, ad3al] HaunHaeTcs ¢ 6 3Haka.

JlomyckaeTcst meyaTaTh TEKCT C OJMHAPHBIM MEKCTPOUYHBIM HHTEPBAJIOM, €CITU
Ha JucTe (Mpu OOBIYHOM HCIOJIHEHMH) HE YMEIIAeTCs MOCIEAHMM MyHKT (O
KOHTPOJIE 32 BBHITTOJIHEHHEM MYHUIIMITAIILHOTO TTPABOBOTO aKTa).

3.2.2.3. CtpyKTypa TeKCTa MyHUIIUNAIBLHOI'O IPAaBOBOT'O aKTa.

TekcT noctaHoBneHus annapata CoBeTa JEMyTaTOB COAEPKUT, KaK MPaBUIIO,
KOHCTAaTUPYIOUIYI0 M MOCTAaHOBJSIOIIYIO YacTH, TEKCT PACHOPSHKEHUs arapara
CoBera nenyTaTtoB — MOTUBUPOBOYHYIO M pacnopsaauTenbHyr0. Ecin conepxanue
pacniopsikeHust anmnapata CoBeTa JIEMYTaTOB HE HYXKAAETCA B MOSICHEHUSX, TO
MOTHUBUPOBOYHAS YaCTh OTCYTCTBYET.

[IpoexkThl ~ MYHMITMTIAJBHBIX ~ TMPABOBBIX aKTOB B  KOHCTaTUPYIOIICH
(MOTUBUPOBOYHOM) YaCTH, KAaK MPABHIIO, COJAEPKAT OIEHKY COCTOSHUS JEN IO
paccmaTtpuBaeMoMy Borpocy. Ilpu 3ToM koHcTaTupyromas (MOTHBUPOBOYHAS)
4acTh JIOJDKHA OBITh M3JI0’KeHA KpaTKo W He mpeBbimaTh 1/3 gokymenTta. Cchliika
Ha 3aKOHOJATEJIbHbIE W HOPMATUBHBIE IPABOBHIE aKThl, B CBSI3U C KOTOPBIMHU



M31aE€TC MYHULIMNAIBHBIN MPABOBOM aKT, PAcCIiONaraeTcsi B 3aBUCUMOCTH OT HMX
3HAYUMOCTH.

KoHcratupyromass 4vactb nocTaHoBJieHHs anmapata CoBeTa JAeMyTaToB
3aKaH4YMBaeTcs ciioBaMu «amnmapaT CoBera JemyTaTOB MYyHULMIIAJIBHOTO OKpyra
KprokoBO MOCTaHOBISET» U JBOECTOUYUEM.

MoTuBHUpPOBOYHAS YacTh pacnopsikeHus anmnapara CoBeTa IeImyTaTOB HE UMEET
CHenuaibHbIX 3aBepliaronux cioB. KoHcTaTupyromas (MOTUBUPOBOYHAsS) YaCTh,
KaK MMPaBWJIO, HAYMHAETCS ciaoBaMu «B nensx...», «B cBsa3u...», «/lng peanuzanuu
... », «B cOOTBETCTBUH ...» U T.A.

3areM B TOBENUTENHHON (OpME YKa3bIBaeTCs, KOMY Kakue JeUCTBUS
MPEANUCHIBAETCS BBIIOJIHUTD U B KAKHE CPOKH.

[TocTanoBistomas (pacnopsIMTeIbHasi) YaCTh MOXKET COCTOSITh U3 IYHKTOB.
JAns pgeranuzanvv OpPEANUCHIBAEMBIX JEHUCTBHIM ITYHKThI MOTYT JAEIHUTBCA Ha
MOANMYHKTHI U ab3alibl, ab3all MOXET BKJIOYaTh B ce0s neducel. Homepa myHKTOB
o003HavarTcs apabCKUMu LU(PpaMu MO NOPSAIKY, HOMEp MOAIYHKTa COCTOUT M3
HOMEpAa IyHKTa M TOPSAJKOBOIO HOMEpa NOANYHKTa Yepe3 TOuKy. Ao3al
neyaTaeTcsi ¢ KpacHOM CTPOKM C MPONMUCHOM OYKBBI, IPYyrux OOO3HAYEHUH HeE
uMmeert. Jlepuc neyataeTcs ¢ KpaCHOM CTPOKHU M HAUMHAETCA € rpauyecKoro 3HaKa
«aeducy (-) U CTPOYHOU OYKBHI.

[IyHKTBI MyHULIMIIAJIBHBIX TPABOBBIX AKTOB IPYMIIUPYIOTCS MO UX 3HAYUMOCTH
(or Hambornee 3HAUUMBIX  BOIPOCOB K  BTOPOCTENEHHBbIM) WM B
IIOCJIEIOBATEIBHOCTH Pa3BUTHS TEMbI MyHULIMIIAJIBHOTO IPABOBOIO aKTa.

[Topyuenuss (3amaHusi) JHarOTCS C YyKa3aHUEM JODKHOCTH M (haMuiuw,
HanpuMep, HadaJdbHUKYy (puHaHcoBoro otaena CepreeBoil B.J[., OpUCKOHCYIBTY-
koHcynbTaHTy KBanoBoi JI.K., MyHUIIMITaNBbHBIM YUYpEXKICHUSIM (YyKa3bIBACTCS
MOJIHO€ HAaUMEHOBaHMe, (PaMUIMH UX PYKOBOJIUTENIEH HE YKAa3bIBAIOTCS).

B TekcTe )kupHBIM MIPU(TOM BBIACISIOTCS:

- TIOJIHO€ HAUMEHOBAHKE JOJKHOCTH, (PaMUJIMU U MHUIUAJIBl MYHHULIUTIATIbHBIX
CITyXalUX, MyHUIIUNAIbHBIX YUPEXKICHUN, KOTOPBIM AAIOTCS MOPYUYECHHUS;

- CPOKH UCIIOJIHEHUS,

- LUQPBI IO TEKCTY (CYMMBI BBIAEISIEMBIX CPEJICTB U T.1.);

- MHUOMQIBl W (QaMuiIdg JiMla, Ha KOTOPOrO BO3JIOXKEH KOHTPOJb 3a
BBINIOJIHEHUEM MYHUIMIIAJILHOTO MPABOBOrO AKTA;

- TOJHOE€ HAWMMEHOBAaHWE JOHKHOCTH, WHULMAIBI ©  (daMuiIus JuIla,
MOAIUCHIBAIOIIET0 MyHULIMIIAJIBbHBIA IPAaBOBOM aKT.

3.2.2.4. [IpunoxxeHue.

3.2.2.4.1. IlpunoxeHuss K MyHHUIIUIIAJbHOMY I[PAaBOBOMY aKTy SIBIISIFOTCS €r0
HEOTHEMJIEMOU YaCTBIO.

[Ipy HaMMYMKM HECKOJIBKUX MNPHIOKEHUM MX HYMEpYIOT. 3Hak Homepa (No)
nepes NopsiAIKOBLIMU HOMEpaMu PUIIOKEHUH HE CTaBUTCSI.

Hymepatus cTpaHull NpuUiioKEHU TPOU3BOAMUTCS OTACIBHO OT HyMepaluu
CTpaHMI] TEKCTa MYHUILIMITAJILHOTO MTPAaBOBOTO aKTa.

Kaxnoe mnpunoxeHue HMEET CaMOCTOATEIbHYI0 HyMEpaluilo CTpPaHHUIL,
HAYMHAIOILIYIOCA €O BTOpOoW cTpaHuipl. Homepa cTpaHuil OpoCTaBistOTCS B



CepellMHEe BEpPXHEro IMojis JiMcTa (Kak MpU BEPTUKAIBHOM, TaK U IpHU
TOPU30HTAJIBHOM PACIIONIOXKEHUHU TEKCTA).

B BepxHeM mnpaBOM yINy MEPBOMl CTPAaHMIBI MPUIOKEHUS YKA3bIBAETCS:
«IIpunoxxeHue (MOPSAKOBBIN HOMEpP MPU HATMYUM HECKOJBKHX IMPHUIIOKEHUN) K
pacnopsbkeHnto annapara CoBera JenyTaToB MyHHUIMIIAIBHOTO OKpyra KprokoBo
oT 20 roga Ne ».

Ha3BaHue npuioxeHus 10JKHO COOTBETCTBOBATh Ha3BaHUIO, IPUBEIEHHOMY B
TEKCTE MyHULIUIAIBHOTO IPAaBOBOTO AKTA.

3.2.2.4.2. TlpwioxxkeHne K MYHHIUMIIAILHOMY MIPaBOBOMY aKTy MOXKET HUMETh
MIPUJIOKEHUE U SIBIISIETCS] €T0 HEOTHEMIIEMOW YaCThIO.

[Ipyn HaAMMYMU HECKOJIbKUX MPUIOKEHUH MX HymepyroT. 3Hak Homepa (No)
nepe NOpsIAKOBBIMA HOMEPAaMH MPUITOKEHUN HE CTABUTCHL.

HyMmepanus cTpaHull NOpWIOKEHUNA TMPOIOJDKAECTCS HyMEpaluel CTpaHUI
TEKCTa NPUIIOKEHHS K MYHULHUIAIBHOMY IMPAaBOBOMY akTy (HOMEpAa CTpPaHMIL
IIPOCTABIIAIOTCS B CEPEAUHE BEPXHEro MOJIs JIUCTA (KaK MPU BEPTHKAIBHOM, TaK U
IIPU TOPU3OHTAIIBHOM PACTIOJI0KEHUH TEKCTA)).

B BepxHem mnpaBoM yINly NEPBOMl CTPAaHMIBI MPUIOKEHUS YKA3bIBAETCS:
«IIpunoxxenue (MOPSAKOBBIA HOMEpP MPU HATMYUM HECKOJBKHX IMPUIOKEHUN) K
AJIMUHHUCTPAaTUBHOMY PErJIaMEHTy MPEJOCTABICHUS MYHUIUNAIbHOW CIyTH IO
perucTpalMd  TPYAOBBIX  JIOTOBOPOB, 3aKIIOYAeMbIX  pabOTOAATENsIMA — —
buznyecKkuMu JULAMU, HE SABJISTFOLIUMUCS WHIUBUAY AJIbHBIMU
OpeIIpUHUMATEISIMU, C pa0OTHUKAMM, perucTpauuu (axkta MpeKpalieHus
TPYJIOBOTO JOTOBOPa».

Ha3BaHue npuiokeHus JOHKHO COOTBETCTBOBATH HA3BAHMIO IMPUIIOKEHUS K
MyHHULMIIATBHOMY IIPABOBOMY aKTY.

3.2.2.5. O6s13aTenbHbIe MyHKTHl MyHUITUTIATHHOTO MPABOBOTO aKTa.

MyHuIMnanbHbIe MPaBOBbIE AKTHI TOJKHBI COJEPKATh:

- TIOJIHBIE HAWMEHOBaHUS JOJDKHOCTEW M (aMHIMKA MYyHHUIMIAIbHBIX
CITyXaluX, MyHUIUNAIbHBIX YUPEXKIECHUN, KOTOPBIM AAETCs MOPYUEHUE;

- CPOKH MCIIOJIHEHUS TOPYUYEHHU;

- yKa3aHue O MPU3HAHMM YTPATUBIIUMH CUIY MYHHUIIMIAIbHBIX MPABOBBIX
aKTOB, TMOO MX OTIEIbHBIX IYHKTOB, €CJIM BHOBb M3aBa€MbIii MYyHULMIAIbHBIN
MPaBOBOM AKT UCKIIIOYAET ACHCTBUE PaHEe MPUHATHIX;

- YKa3aHUE O CHATHM C KOHTPOJISI MyHHLMIIAIIBHOIO MIPABOBOTO aKTa B CIIydae
€ro BBIIOJIHEHUS JTM00 U3/1aHKs HOBOTO B3aMEH paHee MPUHSTOrO;

- TIOpY4Y€HUsT O KOHTpPOJE 32 BBIIOJHEHHEM JAHHOTO MYHHULUIAIBHOTO
IIPaBOBOIO AKTA.

3.2.2.6. [lopydeHust 0 KOHTPOJIE 3a BHIIOJIHEHUEM MYHHIUIIAIBLHOTO MPABOBOTO
aKTa.

KoHTposib 32 BBINIOJIHEHHMEM MYHMIIMIAIBHOIO MPAaBOBOTO aKTa BO3JIAraercs,
KaK MPaBUJIO, HA MYHUUMUIAJIBHBIX CIYKalllUX, KOTOPbIe MPEICTABUIU IMPOEKT
MYHUIIMNIATBHOTO MPABOBOIO aKTa HAa PACCMOTPEHUE TIJIaBbl MYHUIMIAIBLHOTO
OKpyTra WJIH JUIA, UCTIOTHSIOIIETO €ro MOJTHOMOYHMS.

['maBa MyHHUUIMIANBHOTO OKPYra WJIM JIMIO, UCIIOJHSIOUIEE €ro MOJTHOMOYUS,
MO>KET BO3JIOKUTh KOHTPOJIb 32 BBHIITOJIHEHUEM Ha CeO04.




[Ipu BHECEHMM B MyHUIMIIAJIbHBIN IPABOBOM aKT U3MEHEHUI, KOHTPOJb 32 €r0
BBINOJIHEHUEM BO3JIAraeTCd HA MYHHUIUIIAIBHOTO CIIYKAIIETO, OCYIIECTBISIOIIETO
KOHTPOJIb 32 BBIIIOJIHEHUEM PAHEE U3JTAHHOTO MYHULMITAIBHOTO MPABOBOTO AKTA.

3.2.2.77. llyHKTBI O XOJ€ BBIIOJHEHUS PAHEEC MPUHATBIX MYHULIMIIAIBHBIX
MIPaBOBBIX aKTOB.

B mpoektax MyHHIMIAIBHBIX MPABOBBIX AKTOB O XOJE BBIMOJHEHUS pPAaHEE
MPUHATBIX ~MYHULMNAIBHBIX IPABOBBIX AaKTOB, B CJIy4ac HEBBINOJIHEHUS
COJZIEpIKAaILMXCSA B HUX MOPYYEHUH, YKA3bIBAIOTCS MPUYHHBI CPbIBA 33JaHUM, JHUIIA,
BUHOBHBIE B 3TOM, NPHUMEHSEMbIE K HHUM B YCTAaHOBJIECHHOM MOPAJIKE MEPBI
JUCLHUIUIMHAPHOW M MaTEpUAIbBHOW OTBETCTBEHHOCTH, & TAKXKE HOBBIE CPOKH
BBITIOJTHEHUS IOPYYECHUI.

K mpoekTram Takux MyHUIUIIAJIIBHBIX IPABOBBIX AKTOB MPHJIATacTCs CIIpaBKa 3a
MOANMUCHIO JIMIA, BHOCHUBIIETO MPOEKT MYHHUIUIIAJBHOIO MPABOBOTO aKTa, C
yKa3aHUEM MPUYUH HEBBITIOJHEHUSI U 00OCHOBAaHUEM HEOOXOJIUMOCTH MPOJICHUS
CPOKOB MCITOJTHEHHSI MYHHIUITAIIBHOTO IMPABOBOr'0 aKTa.

3.2.2.8. CtpykTypa u opopMIICHHE JIUCTA COTJIACOBAHUSI.

K kaxaoMmy mOpoekTy MyHUIMOAIBHOTO IMPABOBOTO aKTa (3a HMCKIIOUYECHHEM
KaJIPOBBIX) MCIOJHUTENb 3al0JHAET JUCT COTJIACOBAaHUSA, KOTOPBII IeyaTtaercs Ha
00OpOTHOI CTOPOHE MOCIEAHEro JHCTa MPOEKTAa MYHUIMIIAIBHOIO IPABOBOTO
aKTa.

PexBu3UTHI 1uCTa COrjacoBaHus:

- UCITOJIHUTEIIb;

- IPOEKT COIJIaCOBAaH;

- pazocnath. Bce pekBusuthl (kpome «Pa3ociarhy) meyaTaroTcs MpOMUCHBIMU
OyKBaMU B UMEHUTEILHOM TaJIeKe.

PexBuzutr «VCIIOJIHUTEJIb» — yka3piBaeTcs JOMKHOCTh, WHHUIIMAIIBI,
bamunmuss 1 HoMep TeredoHa MYHULHMIAIBHOTO CIY)Kalllero, MOATOTOBHMBIIETO
MPOEKT MYHUIIUTIAIBHOTO MTPABOBOI0 aKTA.

PexBuzur <«(IIPOEKT COI'JTJACOBAH» — yka3pBaloTCAd JOJDKHOCTH,
WHULIMAIBI U (PaMUITUK IOPUCKOHCYJIbTA, COBETHHKA, Oyxranrepa (yKa3aHHbIMU B
TEKCTE B KAUECTBE UCTIOJHUTEIICH, KOTOPHIM JAt0TCS MOPYyUYECHUS).

Bu3za u nara cornacoBanusi, MPOCTABISAIOTCS CUHUMH YEPHUIAMU JJIST OTJIMYUS
MOJJIMHHUKA OT KOIIHH.

Coucox i, COriacoBBIBAIONIMX MPOEKT MYHHUIIMIAIBLHOTO MPAaBOBOTO aKTa,
ONPEAEIACTCS B KAXKIOM KOHKPETHOM CIIy4ae OTBETCTBEHHBIM UCIIOJIHUTEIIEM.

PexBusut «Pa3ocnare)» neyaraercst B J1aT€IbHOM MAJIEKE.

B cmnmcok pacchulkM BKIIFOYAKOTCSA MYHULMNAJIBHBIE CIY)KAllUe, KOTOpbIE
Ha3BaHbl B MYHHUIMIIAIBHOM IMPAaBOBOM aKTE€ B KayeCTBE MCIIOJHUTENIEH WIIH
00s13aHBI PyKOBOJACTBOBATHCS JJAHHBIM MYHHITUTIAIBHBIM IMPABOBBIM aKTOM B CBOEH
paborte, a Tak’Ke KOHTPOJIUPOBATH €TO BBINOJTHEHHE.

B Tom cayuwae, korga aapecary IOJDKHO OBITh OTHPABICHO O0Jiee OJIHOTO
DK3EMILISAPA, JETAETCSA IOMETKA C YKa3aHUEM KOJIMYECTBA SK3EMILISPOB.

B cinyuae HamuuMs NOpWIOKEHUH K MYHUIUIAUIBHOMY MPaBOBOMY aKTYy,
HaIpaBJIsieMbIX HE BO BCE ajpeca, CeAyeT CAeslaTh MOMETKY «0e3 MPUIIOKEHUSD,
100 yKa3aTh KaKoe U3 MPUIIOKEHUN HAIIPaBIISIETCS.



OTBETCTBEHHOCTh 3a MPAaBWIBHOCTh W IIOJHOTY CIHCKAa PACCBUIKA HECET
OTBETCTBEHHBII UCTIOJITHUTENb.

3.2.3. Ilopsanok cornacoBaHus NPOEKTa MyHULIMIIAIBHOTO IIPABOBOI0 aKTa.

3.2.3.1. llpeacraBneHne NPOEKTa MYHULMWIIAIBHOIO IPABOBOIO aKTa Ha
COTJIACOBAaHME (KPOME KaJIPOBBIX IOKYMEHTOB).

[TpoekT MyHUIIUMTAIBHOTO MPABOBOTO aKTa BU3UPYETCS HCIOJHUTENIEM, 3aTEM
pacchUIaeTCsl UCIOJIHUTENEM Ha coriacoBanue. CHenuanucT 1o npaBoBOil padoTte
OCYILECTBIJISIET COrIACOBAHHWE NMPOEKTa MYHHUIUIIAJBHOIO IMPABOBOTO aKTa IOCIE
MOJTYYEHHUSI BCEX COTJIACOBAHUIA.

3.2.3.2. OTBETCTBEHHOCTb 332 CBOEBPEMEHHOCTbh IIPEJCTABICHUS MPOEKTa
MYHULIMNAIBHOTO TPABOBOr'O aKTa HA COMIACOBAHUE BO3J1aracTCsl Ha UCIIOIHUTEIIS.

[IpoekT MyHHIMNAIBHOTO ITPABOBOIO AKTA HAIPABIISIETCS HA COTJIACOBAHUE
BMECTE C JOKYMEHTOM, Ha OCHOBAaHMHU KOTOPOTO IOJATOTOBIIEH JAHHBIA MPOEKT
(mopy4eHue Ha MOATOTOBKY JOKYMEHTA).

@®opMbl OTHPaBKU Ha COTJIACOBAHHUE MPOEKTa MYHMIIMIAIBLHOIO IMPABOBOTO
akTa MOTYT OBITh pa3JIMYHbIE: JIMYHBIE TOCCIICHUS, KypbepcKas CBS3b.
[IppuMeHeHNE AIEKTPOHHOM MOYTHI, KAHAJIOB CBSI3M B PAMKax JIOKAJbHOM CETH,
(hakCUMMIIBHOM CBSI3U JIJIS COTJIAaCOBAHUS HE JIOITYyCKAETCHl.

B nensix yckopeHust npouecca CorjiacoBaHMsl, UCIIOTHUTENb MOXKET PacchliaTh
MPOEKT MYHMIUIIAIBLHOIO MIPAaBOBOIO aKTa MapaulesibHO, T.€. HAMPaBJSITh MPOEKT
OJTHOBPEMEHHO HECKOJBKUM COIIACYIOIIUM.

3.2.3.3. Cpoku corjiacoBaHus MPOEKTa MyHUIIMIIATBLHOTO IIPABOBOTO aKTa.

Cpok  paccMOTpeHMsI MpPOEKTa  MYHHULMOAIBHOTO  IPAaBOBOTO  aKTa,
MIPE/ICTABIICHHOTO Ha COTJIaCOBaHUE, HE JOJDKEH MPEBBINIATh TPEX padoumx JHEH
CO JIHSI IOCTYIUICHHS IPOEKTA K COMIACYIOIIEMY.

B cnywyae HempencTaBieHUs HCIOIHHUTENIO COMIACYIOIMIMM HH(POPMAIMHA O
pe3yJibTaTax pacCMOTPEHHSI TMPOEKTa MYHUIMIAIBHOTO TPaBOBOrO akTa B
YKa3aHHbIA CPOK, UCHOJHUTENIb O0QOPMIISIET B MPOU3BOJILHON (opMe 3aluCcKy Ha
MMl TJIaBbl MYHUIIUMTAJIBHOTO OKPYyTa WM JUIA, UCTIONHSIONIErO €ro MOJTHOMOYMS,
O HECOOJIOJIEHUU CPOKa COIJIACOBAaHHUA. 3alKCKa MOAMHUCHIBAETCS UCIOJHUTEIIEM.
Ha nucte oopmnenus nenaercs Haanuch: «CoraacoBaHUE HE MOTYUEHOY.

CornacoBaHue IEWCTBUTEIBHO B TEUEHHUE OJTHOIO MECSLA.

B ciyuyae HeoOXOAMMOCTH NPOJUIEHHS CpPOKA COIJIACOBAHUS HCIOJIHUTEIh
oOparmraercsi K CoOrjacyromieMy C MpochOOW TMOATBEPAUTH COTJACOBaHUE, T..
MPOBOJAUT NOBTOPHOE COTIACOBAHUE.

[Ipy MOBTOPHOM MpPEICTABICHUU HA COIIACOBAHUE MPOEKTa MYHHIIMIIAIBLHOIO
MPaBOBOTO aKTa, TOPaOOTAaHHOTO MO 3aMEUYaHUSIM COTJIACYIOIIUX, COTJIACOBAaHUE HE
JOJDKHO TPEBBIIATH OJTHOTO Pabovero JHs.

3.2.3.4. OdopmiieHre COTIACOBAaHUS MPOCKTAa MYHHUIIMITAIILHOTO IPABOBOTO
aKTa.

CornacoBanue OCYIIECTBISIETCA MyTEM BU3MPOBAHUA: Ha JHUCTE O(QOpMIICHUS
YKa3bIBAIOTCS JIOJDKHOCTh, MHULIUAJIBI, (haMMIus, TMOAMUCH JIUMIA, COTrIacyrOIIEro
MPOEKT, 1aTa COrjacoBaHUs.

[Ipy HEOOXOAMMOCTH COTJIACOBaHUS MPOEKTa C OOJBIIUM KOJIMYECTBOM
COTJIaCyIOIIMX, JIUCT COTJIACOBAHUS MOXET UMETh pojoinkeHue. Ha urcrom nucre



CBepXy Jenaercss Haanucek: «lIpomoipkeHme mmcra corjacoBaHUs IIPOEKTa
NOCTaHOBJIEHUs (pacnopsbkeHus) ammapata Cosera aenytatoB «O... (3arojloBOK
MYHHULUIIATBHOTO MPAaBOBOrO AKTA)».

3.2.3.5. Odopmienue pa3HOTIacUil K MPOEKTy MYHHIMIIAILHOTO MPAaBOBOTO
akTa. B ciaywyae Hamuuusi OJHO3HAUHBIX, HEOOJBIIUX MO 00BEMY 3aMEUYaHMN IO
IPOEKTY MYHHULMIIAIILHOTO MPABOBOIO aKTa, OHU YKa3bIBAIOTCA B TEKCTE MPOEKTA
(Ha 1r000M CBOOOJIHOM MECTE), a Ha JIUCTE COTJIACOBAHHS PSAJOM C TOIUCHIO
ykasbIBaeT: «C 3aME€YaHUsAMH 110 IIYHKTY.. ..

Ecnu 3amedaHus 3HauuTeNbHBI MO O0BEMY WM TpeOyHOT MNOSICHEHUH, OHU
U3JIaraloTCs Ha OTIEIBHOM JIMCTE, a Ha JIUCTE COIVIACOBAHMS PSIIOM C IOIIHUCHIO
ykasbiBaeTcs: «C 3aMeuaHusAMH. 3aMEYaHusl IPUIIAratoTCs.

Ecnu 3aMeuyaHuss HOCAT NPUHLUIHAIBHBIA XapakTep, W COIVIACYIOLIUH C
UCIIOJHUTENIEM HMEIOT  pa3jMyHble TOYKH 3peHHs, oQopmisieTcs JHCT
pa3HOIJIacuil, a Ha JHUCTE COTIJacoBaHUsl YyKas3biBaeTcs: «Jluct pasHoriacui
npuiaraercs».  Jluct  pasHorylacMii  MOAIMCBIBAETCS  WCHOJIHUTEIEM U
IIPEACTABIIACTCS HA PACCMOTPEHUE IJIaB€ MYHULHUIAIBHOTO OKpYyra WIH JIUILLY,
UCITOJIHSIFOIIEMY €T0 MOJTHOMOYUSI.

3.2.3.6. I[loBTOpHOE COTIIacCOBaHME MPOEKTA MYHHUIIUIIATBHOTO ITPABOBOTO aKTa.

BHecenne B MPOEKT MYHHUIIMIAIBHOTO MPAaBOBOIO AKTAa HE3HAYUTEIbHBIX, HE
MEHAIOIIMX CYTH aKTa U3BMEHEHH, HE BIEYET 32 OO0l MOBTOPHOTO BU3UPOBAHUSI.
B n1aHHOM ciyyae MCHOJIHUTENb JOJDKEH COrJIacoBaTh MPOEKT MYHHLIHUIIAIBHOTO
IIPaBOBOI'0 aKTa C JIMIIOM, BHECIIMM 3aMEYaHMs, U CIIEHUAIMCTOM IO IPAaBOBOM
pabore.

[Ipy mnosBIeHMM 3aME4YaHWil, WMEIOIMX NPUHIUIHAIBHOE 3HAYCHHE,
VICITOJIHUTEIIb JOJDKEH 3aHOBO COIIACOBATH IMPOEKT CO BCEMU COTJIACYIOLIUMHU.

OTBETCTBEHHOCTH 3a PEIICHUE O IEIECO00PA3HOCTH MIIH HEelleaeco00pa3HOCTH
MOBTOPHOT'O COTJIACOBAHUS HECET UCTIOJIHUTET.

3.2.3.7 [opaboTka mNpoeKTa MYyHUUHUIAJILHOTO MPABOBOIO aKTa I[OCIHE
COTJIaCOBaHMUSI.

JlopaboTka mpoeKTa MYHUIMINAIBLHOTO MPABOBOTO aKTa OCYIIECTBIISIETCS
UCIIOJIHUTENIEM B TEUEHHUE JIBYX JHEH MOCJe COrIacoBaHUs BCEMHU COTJIACYIOUIUMU.

OTBETCTBEHHOCTh 32 COOTBETCTBUE BHECEHHBIX WM3MEHEHHM B €IHUHBIN
HK3EMIUISIP MPOEKTa MYHMIMOAIBHOIO TMPABOBOrO akTa MO JIONOJHEHUSIM U
3aMEYaHHSIM COIVIACYIOIINX BO3JIAraeTcsl Ha HCIIOJTHUTEIS.

3.2.4. CrenuaimcT 1o MpaBoBOM paboTe:

3.2.4.1. IIpoBepser:

- COOTBETCTBHE NPEJCTABIECHHOTO MMPOEKTAa MyHULMIIAJBLHOTO MTPABOBOTO aKTa
dbeneparbHBIM 3aKOHAM W WHBIM HOPMATHUBHBIM IPABOBBIM akTaMm Poccuiickoii
denepauny, 3aKOHAM W WHBIM HOPMAaTHBHBIM IPABOBBIM akTaM ropoaa MOCKBBI,
MyHUIMNIATBHBIM HOPMATUBHBIM M HHBIM TIPABOBBIM aKTaM, B TOM YHCIIE
PEryJIupYIOIIUM BOIIPOCHI TPOTUBOJICUCTBUS KOPPYMILIHH;

- YETKOCTh U OJIHO3HAYHOCTH TOJKOBAHUS (POPMYIHPOBOK;

- HaJIM4MEe B TEKCTE CCHUIOK Ha (efiepalibHble 3aKOHBI U WHBIE HOPMATHUBHBIC
npaBoBble akThl Poccuiickoi ®enepanuu, 3aKOHbBI W HWHBIE HOPMATUBHBIC
npaBoBble akThl Topona MockBbel Poccuiickon @Penepanuu, MyHUUHUIAIbHBIC



HOPMATHUBHBIE U MHBIE IIPABOBBIE aKThl C TOYHBIM YKa3aHMEM MX JaThbl, HOMEpa U
Ha3BaHUS;

- HaJu4ue MpH HEOOXOJMMOCTH NMYHKTOB 00 OTMEHE WM M3MEHEHHH paHee
OPUHATOTO MYHHUIIMMNAIBFHOTO MPABOBOTO akTa, o(popmileHHE MOANUCH, HATUYHE
BCEX HEOOXOJUMBIX COTJACOBaHMN (MPAaBOMOYHOCTH COTJIACOBABIIETO, CPOK
JEUCTBUS COTJIACOBAHUA).

3.24.2. IIpoBoauT AHTUKOPPYNLUOHHYIO JKCIIEPTU3Y IIPOEKTOB
MYHUIMIIATBHBIX HOPMATUBHBIX IPABOBBIX AKTOB B COOTBETCTBUM C IOPSAKOM,
YCTaHOBJICHHBIM annapatoM CoBeTa IeImyTaToB.

IIpy NOJOKXKHUTEIBPHOM pELIEHUH NPOEKT MYHHUIMIAIBHOIO IIPAaBOBOTO AaKTa
BU3HMPYETCS U HAPAaBISAETCs CHELHUATIUCTY IO OpraHU3allMOHHOM padore.

3.2.5. Cnenuaiuct No OpraHu3aliOHHON paboTe MpoBEPSET:

- NpPaBUWIBHOCTh HCIIOJIb30BaHUS OJaHKa, HaJIWYME 3arojoBKa, €ro
COOTBETCTBHE COJIEP)KAHUIO TEKCTa, COOTHOILIEHHWE pa3MEPOB KOHCTATHPYIOLIEH
(MOTHBHPOBOYHOW) U MOCTAHOBJISIONIEH (PacHoOpsSaUTENbHON) YacTel, CTPYKTYPY
TEKCTa, HaJIM4YMe O0SA3aTEeNIbHBIX IYHKTOB O KOHTpOJIE, HAJIWYUE CCBHUIOK U
NPWIOKEHUH, MNPAaBUIBHOCTh YKa3aHWs HAMMEHOBAHUW  MYHHUIIMIAIbHBIX
YUPEKICHUM, JOJDKHOCTEH, HAIMYAE NPWIOKEHHWM W INPABHIBHOCTH HX
oopMIIEHUS, HATMYHUE JIMCTA COTVIACOBAHNUS, CIIUCOK PACCHUIKH;

- KOMIUIEKTHOCTb MIPEACTABICHHBIX TOKYMEHTOB.

3.2.6. IIpoexkT MYHMIMOAJIBHOIO IPAaBOBOIO aKTa, IPEACTABICHHBIA C
OTCTYIUIEHUEM OT YCTAaHOBJIEHHBIX HACTOSIIMM pa3JelioM TpPeOOBAHUM, B TEUCHUE
TPEX JHEH NMOMJIEKUT BO3BPATy C YKa3aHUEM 3aMEUYaHUU.

3.2.7. IloaroToBKa MPOEKTa MyHUIIMIIAIBHOTO IIPABOBOIO AKTA.
[IpoeKT MyHHMLMIIAIBLHOTO MPaBOBOTO aKTa OQOPMIISIETCS HCHOJHUTEIEM B
COOTBETCTBHUH € TpeOOBaHUSAMU HacTosiero Pernamenra.

3aroyioBOK, TEKCT M MPUJIOKEHUS MPOEKTa MYHHUIIMIAIBHOIO MPaBOBOrO aKTa
JOJDKHBI ObITh MOAroToBIeHBl B opmare Microsoft Word Bepcumn ne nmxe 6.0
VI MOCTEAYIOIIHNE.

[Ipu 3TOM hopmupyercs (aiisi, KOTOPBII BKIIOYAET:

- TEKCT MPOEKTa MyHUIIUIIAJILHOTO MPAaBOBOIO aKTa;

- JIUCT COTJIaCOBAaHMUS;

- HEMOCPEACTBEHHBIE MPUJIOKEHUS K MPOEKTY MYHUUUIAIBLHOTO IPABOBOTO
akTa (Ipu UX HAJTUYUHN).

[lepBplli JIUCT TNPOEKTa MYHMIMIIAJIBHOTO IIPABOBOIO akTa OQopMIIseTCs
clieyromuM o0pa3om: BepxHee nodie - 4,0 cMm; HukHee node - 2,0 cM; J1eBoe 1moJje -
3,0 cm; ipaBoe mosie - 1,5 cm.

3aroJIoBOK NPOEKTa MYHMIMIAIBHOIO MPABOBOrO akTa IeyaTaercs Ha 12
CTPOKE TIEPBOTO JINCTA MPOEKTa, Ha paccTossHuu 3,0 cM OT JIeBOTO Kpas aucta (6e3
KpPaCHOM CTPOKH) C MEXCTPOUYHBIM MHTEPBAJIOM 1, €ro mpapasi rpaHuIla HAXOIUTCS
Ha paccrossauM 10-11 cMm oT neBoro kpas nucra. /[nuHa 3arojsoBka B OJJHOM CTPOKE
coctapisieT He Oosiee 30 meyaTHBIX 3HAKOB. 3aroJIOBOK BHIPABHUBAETCS TaK, YTOOBI
COCTOSITh M3 CTPOK OJMHAKOBOW IIMPUHBI 32 MCKIIOYEHUEM MOCIEIHENH CTPOKH,
IpU 3TOM JOMYCKAEeTCs HMCIOJIb30BAaHUE MEPEHOCOB. 3arojoBOK HMEET >KHUPHOE
HayepTaHue. B KoHIIe 3aroj0BKa TOUYKa HE CTABUTCS.



Jlanee Ha paccTossHUM 1,5 CM OT HMYKHErO Kpas 3arojioBKa CIEAyET OCHOBHOE
coJepkaHue JoKymMeHTa. Bce a03anbl TOKyMEHTa BBIPABHHBAIOTCS TaK, YTOOBI
CTPOKH HMMENH OJIMHAKOBYIO IIMPHUHY, 32 HCKJIIOYEHUEM II€PBOM W MOCIEAHEU
CTpok a03ara. AO3al HAYUMHAETCS C KPACHOM CTPOKH, BEJIMYMHA OTCTYIIa KOTOPOH -
1,2 cm. TekcT, Kak mpaBuilo, neyaTaeTcs ¢ 1,5 MeXCTPOUHBIM HHTEPBAJIOM.

B cnydae, ecnu TOKyMEHT HE yMEHIAeTCs Ha OJHOM JIUCTE, OCTAIbHOM TEKCT
JOKyMeHTa oQopMIIsieTcs Ha CTaHAApTHBIX Juctax gopmata A4 (297 x 210 mm).
Pa3Mmepsl nonei cBepxy u cHu3y - 2,0 cM, clieBa U CIpaBa B 3aBUCUMOCTU OT
pacrnonoxeHust Tekcta Ha ucte. Co CTOPOHBI MPOIIMBKY CTPAHULIBI YUCTOE TOJIE -
3,0 cM, IPOTUBOIOJIOKHBIN Kpail cTpanuilel — 1,5 cm. Bee ab3aiel 1oKyMeHTa Ha
BTOPOM W TOCIEAYIONIMX CTpaHUIaX (OpMATUPYIOTCS TakK *KE KaK U Ha MEPBOM
JIMCTE MPOEKTA MYHHIIUIIAJIBHOTO IPABOBOTO aKTa.

Ha nocnennem nucte TekcTa NpOEKTa MYHHUIIMIIAJIBHOTO MPABOBOTO aKTa MEPeEN
IYHKTOM O BO3JIOXKEHUM KOHTPOJISA JOJDKHO OBITh HE MEHee JBYX CTPOK
MPEeAbIIYIIErO MyHKTA.

3.2.8. Ilopsinok mpencTaBlieHUsT MPOEKTa MYHUIMIAIBHOTO IMPAaBOBOIO aKTa
JUTSL PACCMOTPEHUS M YTBEPAKIACHUS.

PemieHne O TOTOBHOCTM TMPOEKTAa MYHULHMIIAIBHOIO MPAaBOBOrO akTa K
MPEICTABICHUIO HA MOJMUCH IPUHUMAET UCTIOJIHUTETb.

[TonnucaHHbli WM OTKJIOHEHHBIM TJIABOM MYHUIMNAJIBHOTO OKpYyra Wi
JULOM, HCHOJHSIOMIMM €ro IOJHOMOYMS, MYHUUHIAIbHBIA TMPAaBOBOM aKT
NOCTYHAeT CIEUUAINCTY 110 OPraHU3allMOHHOM padoTe.

3.2.9. JlopaboTka TmpoeKTa MYHHUIIMIAIBHOIO IMPAaBOBOTO aKTa Iocie
paccMOTPEHHUSI €ro TJIABOM MYHULUNAIBHOTO OKpyra Wi JIUMLOM, HUCHOJHSIOINUM
€ro MOJHOMOYHS.

MyHUIMITAIBHBIA [PAaBOBOW aKT C 3aMEYaHUSIMM TIJIaBbl MYHUIIMIIAJIBHOTO
OKpyra WJIA JUIA, WCHOJHAIOIIET0O €ro MOJHOMOYMs, JA0padaTbIBaeTCs
UCIIOJIHUTENIEM C YYETOM BBICKA3aHHBIX 3aMEYaHWN M JOMOJIHEHUH B CpPOK, HE
NPEBBIAOIIMA  BYX pabouumx JHEW, KpOME cJlydyaeB, Korja TIJIaBod
MYHUIMOAIBHOTO OKpyra WM JIMIOM, HCIOJHSIOUUM €ro IMOJHOMOYHS,
YCTaHOBJIEH HHOU CPOK.

[Tocne nopaGoOTKM MPOEKT MYHMIIMIAIBLHOTO MPABOBOTO aKTa JOJKEH OBbITh
3aBU3UPOBAH UCIIOJHUTEIIEM.

[IpoekT MyHHIMIIAJIBHOTO  IIPABOBOTO  aKTa, IMOAIMCAHHBIA  TJIABOM
MYHULIMNAIBHOTO OKpYyra WJU JIMIIOM, HUCHOJHSIOUUM €ro IMOJHOMOYHMS, MOCIe
OpabOTKHU TOCTYTAET B CIEIUATIUCTY M0 OPraHU3alMOHHON padoTe.

3.2.10. IToanucanue MyHUIUNAIBHOTO TPABOBOIO AKTA.

MyHunMnanbHble MNPABOBbIE AaKThl MOAMUCHIBAET IJlaBa MYHHUIMIAIBHOTO
OKpyra WIH JHUI0, HCHOJHSIOIIEe €ro mnoJHoMouusi. B ciywae, Kkorga
MYHULIMNAIBHBIN TPAaBOBOM aKT MOJMKMCAH JUIIOM, UCTOJHSIONIUM MOJHOMOYUS
IJIaBbl MyHUIIUNIATBHOTO OKPYTa PEKBU3UT «IOAMUCH» O(DOPMIISIETCS CIIETYIOIUM
oOpazoMm: «VcHoMHSOMMIA TMOJHOMOYMS TJaBbl MYHHULMIIAIBHOTO OKpyra
KprokoBoy» 1 fanee yka3bpIBalOTCs €ro MHULMABI U (pamMuusi.

3.3. Peructpanusi, paccblika 1 (popMUPOBaHUE J€] MYyHUITUIIATIBHBIX TTPABOBBIX
aKTOB.



3.3.1. MyHununaapHele IpaBoBbIE aKThl NOCIE UX MOINMCAHUS NEPENAIOTCS B
CHELMATUCTY MO MPAaBOBOM paboTe AJIsl X PErUCTpalnu, OPOPMIICHUS U PACCHUIKH
COIJIaCHO CIHKCKY PACCBhUIKH B IBYXHEBHBIN CPOK.

MyHununanbHble MPaBOBbIE AaKThl IO KaJIpOBBIM BOIIPOCAM IOCJIE HX
NOJANHUCAHMS MEPENAIOTCS CIIELMAIUCTY 10 IPaBOBOM padoTe.

Buecenne kakux-nmub0 UCIpaBICHUH B TOJANUCAHHBIE MYHHIIMIIAIBHBIC
IIPaBOBBIE AKTHI HE JOITYCKAETCS.

3.3.2. Perucrpauusi MyHUIUOAJIbHBIX IPABOBBIX AaKTOB IPOU3BOJIUTCS B
COOTBETCTBHUM C HOMEHKJIATYpOM JeJl B TEUEHHUE rojia B MOPSAKE BO3paCTaHUs
HOMEpOB.

JlaToli MyHUIIMIAJIBHOTO IPABOBOIO aKTa SIBJSETCS JaTa UX PETUCTpaluH,
KOTOpasi, Kak IPaBUJIO, JOJKHA COBNAAATH C AATOM MOANMCAHHUS.

3.3.3. Pacchuika MyHUIIMIIAIBHOTO TTPABOBOTO AKTA.

[ToanucanHbli MyHALIMIAIBHBIN IPABOBOM aKT PacChUIAETCA B COOTBETCTBUHU
CO CIIMCKOM PACChUIKU B TPEXTHEBHBII CPOK CO JHS €ro MOAIMUCAHUS.

Pacchuiky MyHUIMIIATBHOTO NMPABOBOIO aKTa OCYHIECTBISIET CIELUAIUCT I10
IpaBOBOI1 padoTe.

Ha xaxxnom 3K3eMIUIsipe pacchUIaeéMOro MYHHUIIMIAIBHOTO IMPABOBOIO aKTa
npocrtasigercss Haanuch «BepHo» mim «Komwms BepHay», KoTOopas 3aBepsieTcs
neyaTbio «/[ns nokymenToB». [Ipu pacceuike MyHUIIMIIAIBHOTO MPABOBOIO aKTa B
CTOPOHHHME OpraHU3allMd 3aBEPUTENIbHAas HAANUCh KpoMe cioBa «BepHo»
COJEPKUT JIOJDKHOCTh, WHHULHKAIBI, (PAMIINIO MYHMIMIIAJIBLHOTO CIIy’Kallero,
3aBEPUBIIETO JTOKYMEHT.

3.3.4. ®opMHpOBaHUE AEJI MyHULUITIAJIBHBIX ITPAaBOBBIX aKTOB.

[ToanucanHbple MyHUIUMIIAIBHBIE IPABOBBIE aKThl (DPOPMUPYIOTCS B OT/AEIbHBIE
Jena B TEYEHHE ToJa B IOPSAKE BO3PACTAHUS HOMEPOB B COOTBETCTBUHM C
YCTaHOBJICHHBIM MOPSIIKOM PETUCTPALIMM U HOMEHKIIATypOU Aell.

Jleno MyHUIIMNANbHOTO MPABOBOIO aKTa BKIKOYAET B CEO:

- IOJVITMHHUK MYHUIIMIIAIBHOTO MPABOBOI'0 aKTa,

- IPUJIOKEHUS K MyHULIMITAIbBHOMY MPaBOBOMY aKTy;

- JINCTHI COTJIACOBAHUH U JIMCTHI pa3HOTIIACUM (€CIIU UMEIOTCS).

3.3.5. 3aMeHa pa3oCiIaHHbIX 3K3EMIUISIPOB MyHULIAITAIBHBIX TPABOBBIX aKTOB.

3amMeHa pPa30CIIaHHBIX 3K3EMIUIIPOB MYHHULMIAJIBHBIX IMPABOBBIX AaKTOB IPHU
oOHapyxeHun opdorpa@uyecKnx HWIN TEXHUYSCKUX OIMMOOK MOXKET OBITh
IIPOU3BEJEHA TOJBKO C IIMCBMEHHOIO pAa3pelieHMs] IJIaBbl MYHULMIIAJIBHOTO
OKpyra WM JHIa, HCHOJHSIOMIEro ero mnoiHomouus. llpu HeoOxoaumocTH
UCHpaBlieHUs (3aMEHbI) Ja)K€ OJIHOTO CJIOBa WJIM 3HaKa IMPOU3BOJUTCS 3aMeHa
MOJIHOTO JINCTa MYHHUIMIAIBHOTO IIPAaBOBOTO AaKTa, IMPU 3TOM COXPAHSETCS
HyMepaius CTpaHUI] MyHUIIMTIAIBHOTO IIPaBOBOI'0O aKTa.

B sToM ciydae ucnoaHuTeab 0pOpMIISIET, 3aMEHSIEMBIH JINCT MyHULIUNIAIEHOTO
MIPaBOBOr0 aKTa, CAEAYIOUIMM 00pa3oM: Ha BEPXHEM I10JI€ HOBOTO (M3MEHEHHOTO)
JucTa jAenaerca Haanuch «B3ameH pasocnaHHOTO» (MpU 3aMEHE HECKOJbKHX
JIMCTOB HAJIIMCH JENAaeTCs Ha KaXXIOW CTpaHWIIE) U yKa3bIBaeTcs JaTa, HOMEpP U
Ha3BaHUE MYHHULMUIIAJIBLHOTO IMPABOBOTO aKTa, B KOTOPOM IMPOU3BOAUTCS 3aMeHa



JUCTOB (TIPU 3aMEHE MEepPBOM CTPAHMIIBI — JaTy, HOMEpP W Ha3BaHUE YKa3bIBaThb HE
00s13aTeIIbHO ).

Jleno MyHMIIMIAIBLHOTO IMPABOBOrO akTa (MOJJIMHHUK) JOIMOJIHSAETCS HOBBIM
(MI3MEHEHHBIM) JIUCTOM (JIUCTAMM).

3.3.6. XpaHeHue NOATMHHUKOB MYHULIUIIAJIbHBIX TPABOBBIX aKTOB.

ITonqMMHHYUKN MYHHMIMIIAJIBHBIX ITPABOBBIX AKTOB XPAHATCS y CIELMUAIMUCTA I10
IpaBOBOM pabOTEe B TEUEHHUE IIATH JIET, 3aTEM NEPENAIOTCS HA XPAHEHHE B apXHB
anmnapara CoBeTa JenyTaToB.

3.4. BHeceHME W3MEHEHUM B MYHHUIUIIAJIBbHBINA MPABOBOW aKT, OTMEHA WJIHU
MIPU3HAHUE YTPATUBLIIUM CHIIy MyHULIUIIAIBHOTO PABOBOTO aKTa.

3.4.1. V3MeHeHUsI BHOCATCS TOJBKO B MEPBOHAYAIbHBIM MYHHUIIMNATbHBIN
[PaBOBOM aKkT. BHeceHWe W3MEHEHUH B MYHHULMIIAIBHBIM IPABOBOM aKT «O
BHECEHMM M3MEHEHU» He fomyckaercs. [IpaBuia opopMieHuss MyHUIIUTIATBHBIX
IIPABOBBIX AKTOB O BHECEHWM HW3MEHEHWH B MYHULHIIAIBHBIE ITPABOBBIC AKTHI
IIPUBEICHBI B PWIOKEHUHN K HACTOSIEMY PernameHry.

3.4.2. 1Ipu BHECEHUU W3MEHEHHI B MyHHLIMIAIbHBIN IPABOBOM aKT B IIEPBOM
IIYHKT€ O BHECEHUU H3MEHEHMI JAETCs CChUIKA: «(B pEAAKUUU PACHOPSKEHUS
annapara CoBera JenmyTaToB — Jara, HOMEpP)», HPH 3TOM YKa3bIBaIOTCA BCE
MYHULANAIbHBIE PABOBBIE AKTHI IT0 BHECEHUIO N3MEHEHUN B HOBOW PENAKIINY.

3.4.3. BHeceHMEM U3MEHEHUM B MyHULIUIIAIBHBIM IPABOBOM aKT CUATAETCS:

- JIONIOJIHEHNE MYHMIUIIAJIBHOIO IPABOBOIO AKTa CTPYKTYPHBIMU 3JIEMEHTAMU
(myHKTaMu, NOAMYHKTaMH, aO3auamu, aeducamu), NPUIOKEHUSIMH, CIOBaMH,
nudpam;

- 3aM€Ha cJI0B, Hudp;

- HW3JIOKEHHE B HOBOW pENaKIUMU 3arojioBKa, MOTUBUPOBOYHOM YaCTH,
CTPYKTYpHOTO 3JieMeHTa (TIyHKTa, ab3ara, neduca), mpuioKeHus;

- HCKJIFOYEHHE U3 TEKCTa MyHUIIMIIAIBHOTO MPAaBOBOIO aKTa CJIOB, U(pP.

3.4.4. MyHAIMDANbHBIA NPABOBOM akT HW3AAETCA B HOBOM PENAKIHUH C
OIHOBPEMEHHBIM IPU3HAHUEM yTPATUBIIMM CHJIY pAaHEE JEHCTBOBABILIETO
MYHULIMNAIBHOTO ITPABOBOI'O aKTa B CIIy4asix, €CIH:

- HeoOXOoAMMO  BHECTM  M3MEHEHHs,  TpeOyrolmue  nepepadoTKu
MYHULHMNAIBHOTO NPAaBOBOTO aKTa IO CYIIECTBY M HE IO3BOJIAIOLIUE
OTPAaHUYUTHCS HOBOM PENAKIHMEN OTIAEIBHBIX €T0 CTPYKTYPHBIX SJIEMEHTOB;

- HeoOXOJUMO BHECTM B MYHUIUNAIbHBI TPaBOBOM aKT W3MEHEHUS,
3aTParuBaroLKe IIOYTH BCE €10 CTPYKTYPHBIE DJIEMEHTBHI;

- COXpaHAKT 3HAYCHUE TOJIBKO OTHEJIBbHBIE CTPYKTYPHBIE 3JIEMEHTBI
MYHULIMIAIBHOTO IIPABOBOI0 aKTa, MPUYEM YACTUYHO;

- HeoOXOJUMO BHECTHM M3MEHEHHS B MYHHUIUNAIbHBIM MPaBOBOW axT,
IIPU3HAHHBIN YTPATUBIIUM CUJy B HEOTAEIUMOU YaCTH.

3.4.5. YTpatuBmuM CUly IPU3HAECTCS MyHULUNIAIBHBIA IPABOBOM aKT:

- BBIIIOJTHCHHBIN;

- (pakTUYECKU yTPATUBILINNA CUTTY;

- OTPAHUYEHHOI'0 CPOKa JECUCTBUSA, €CIIU CPOK €r0 JECUCTBUSA UCTEK;



- B CBSI3M C U3MEHEHUEM 3aKOHOAATENIbCTBA. MYHHMIMIIAIBHBINA IIPABOBOM aKT
INpPU3HAETCA  yTPATUBIIMM CHJIy C  MOMEHTa  BbIXOJAa  OTMEHSIOLIErO
MYHULMIIATBHOTO MPAaBOBOIrO AKTa, €CJIM B HEM HE YKa3aHO MHOE.

3.4.6. MyHuMnaabHbIii MPAaBOBOM aKT MOKET ObITh OTMEHEH:

- [I0 PELICHHUIO CYAa;

- 110 aKTy NPOKYPOPCKOIO pearupoBaHus;

- [0 PELICHUIO YMOJIHOMOYEHHOTO OpraHa rocyJIapCTBEHHOH BIACTH TOpoja
MockBel (B 4acTH, pEryjMpyrolield OCYIIECTBIEHUE OpraHaMd MECTHOTO
CaMOYIIPABJICHUS OTACJBHBIX IIOJHOMOYMH ropoAa MOCKBBI, NEPEJAaHHBIX WM
3aKOHaMu ropoja MockBbl);

- 10 PELIEHUIO TJIaBbl MyHULMIIAJIBHOTO OKPYTa WU JIMLA, UCIIOJHSIOLIETO €T0
IIOJIHOMOYHS.

3.4.7. Ecin B MyHUIIMIIAJILHOM IIPAaBOBOM aKTE€ UMEIOTCS ITyHKTBI, KOTOPBIMHU
NPU3HABAIMCH YTPATUBIIUMH CUJy paHEE M3JaHHbIE MYyHHULMUIIAJIbHBIE MPABOBHIE
aKTbl, TO TIPpU HEOOXOAUMOCTH TPHU3HATH YTPATUBLUIUM CHJy JaHHBIN
MYHULUMNAIBHBIA MPAaBOBOM aKT OH MPU3HAETCS YTPATUBUIMM CHIIY MOJHOCTHIO
HE3aBUCUMO OT HAJIM4YHs B HEM TAKUX ITYHKTOB.

Ecnn nopniexxanuii MpU3HAHUIO YTPAaTUBLIUM CHIIY IYHKT, MOAIYHKT WJIU
ab3a1] COIEpKUT YyKa3aHHWE Ha NPHIIOKEHHE, KOTOPOE COOTBETCTBEHHO OJIKHO
YTPAaTUTh CUJIy, TO MPHU3HAETCS YTPATUBIIUM CUJIY TOJIBKO 3TOT IYHKT, 3TOT
HOJITYHKT WJIM 3TOT al3all, a MPUJIOKEHUE OTAEJIBbHO HE YKa3bIBAa€TCs, XOTS OHO
TOK€ OYJIET CUUTATHCS YTPATUBIIUM CHUITY.

Ecnu B myHKTe, MOANMYHKTE WM ab3alle MyHHUIMIAIBHOTO IMPABOBOTO aKTa
Hapsay C YTBEPXKICHHEM NPWIOKEHUS COAEPKATCA YKa3aHMs, KaCAroLIUECs
JPYTUX BOIPOCOB, COXPAHSIONIMX CBOE 3HAYECHHE, A IPWIOKEHUE IOMJICKUT
IPU3HAHUIO YTPaTUBLIMM CHJIy MOJIHOCTBIO, TO IMPU3HAETCS YTPATUBLIUM CHUILY
ATOT MYHKT, 3TOT MOAMYHKT WJIM 3TOT a03all TOJbKO B YaCTHU, OTHOCSLIEHCS K
MPUIIOKEHUIO.

3.4.8. OT™MeHa WM NPU3HAHUE YTPATUBLIIMMH CHIY IYHKTOB, IMOJIYHKTOB,
ab3aleB (CTPYKTYpPHBIX 3JEMEHTOB) OTMEHSET WM [peKpallaeT JIelCTBUE
CTPYKTYPHOTO 3JIEMEHTa MYHMIMIAIBHOTO TIPABOBOTO aKTa COOTBETCTBEHHO,
CcO34a€T HOBYIO PEAAKIMI0O MYHULHMIIAJBHOTO MPABOBOTO aKTa M HE SBIAETCS
BHECEHUEM HU3MEHEHUM.

4. Odopmitenne ciry:;keOHbIX JOKYMEeHTOB annapata CoBera JemyTaTroB

4.1. O6mme TpeboBaHus K 0OPMIICHUIO CITYKEOHBIX TOKYMEHTOB.

4.1.1. CnyxeOHble TOKYMEHTHI (MHCbMa, JIOKJIAJHbIC 3alMCKH, CIIyKeOHbIE
3allUCKH, CIIPaBKU, 3asBKH, 3afBJICHUS U T.JA.) COCTaBISAIOTCA U OGOPMIISIOTCS
CTPYKTYPHBIMH MOJPA3ACICHUSIMU, MYHULIUNIAJIHBIM CIIYaIllUMH B COOTBETCTBUU
¢ HacrosuM PernmameHnTom.

4.1.2. CnyxeOnble aokymMeHThl odopmisitorcss B dopmate Microsoft Word
Bepcuu He Huxke 6.0 nim nocieayroniye, ¢ ucnoiab3oBanueM mpudToB Times New
Roman pasmepom 12- 14 kernmeld, OAMHAPHBIM MEKCTPOYHBIM HWHTEPBAJIOM.



Havano a03ama ycrtanaBiauBaeTcss uyepe3 12,7 MM OT TpaHHUIBl JIEBOTO MO
JIOKYMEHTA.

Pa3meps! monel KaKgoro JUCTa JOKYMEHTa, O(OpPMIIEHHOTO Kak Ha OJaHKe,
Tak 1 0€3 Hero, TOJDKHBI OBITH HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HiKHEE.

Pa3mepsl nonelt pu oopmIileHUH JOKyMEHTa ¢ 0OOPOTHOM CTOPOHBI JIUCTA,
MM:

10 — neBoe

20 — npaBoe BepxHee v HIXKHUE OIS OCTal0TCs 0€3 U3MEHEHU .

4.1.3. CnyxebOHble HOKYMEHTHl B ¢dopme mnuceMm oGOpMIIIOTCS Ha OJaHKax
YTBEPXKIEHHOTO o00Opa3ua (manee — Omanku it muceM). Ilucbma W uWHBIE
CIIlyeOHbI€ JOKYMEHTBI JOJKHBI HMMETh ONPENEIEHHBIM COCTaB PEKBU3UTOB,
PacnoJIOKEHHBIX B OPAJIKE, YCTAHOBIEHHOM HACTOSAIIUM PernamMeHToM.

4.1.4. B ammapare CoBera AEMyTaTOB HCIOJL3YIOTCA OJIAHKU [JIsl MHCEM
«Anmapar CoBera aenyTaToB MyHUIMNaIbHOro okpyra KprokoBo». [Ipumenenue
OJJaHKOB  JIONMYCKaeTCs  JIMIOM,  HCIOJHSIOIMM  IOJHOMOYMS  TJIaBbI
MYHHUITUTIATFHOTO OKpyTa.

4.1.5. Jlna odopmieHuss mopydyeHUd (3adaHuil) HUCHOJIb3yeTcsl OJaHK st
PE30JTFOLIHI:

- C YyKa3aHWeM JIOJDKHOCTH TJIaBbl MYyHHUIIMIAIBHOTO OKpyra — «l7aBa
MYHUIIUTIATHBHOTO OKPYTa MYHHUIIUIIAIEHOTO OKPYTay;

- 0e3 yKazaHHMs JIOJDKHOCTH TJIaBbl MYHUIIMITAJIBHOTO OKpyra — «Ammapar
CoBera JemyTaToB  MYHHIIMIAIBHOTO  OKpyra». IlpumeHeHue  OliaHKOB
JIOMyCKAETCSl JIMIIOM, HCIOJHSAIONMM TIOJJHOMOYHUS TIJIaBbl MYHHITUIIATIBHOTO
OKpyTa.

4.1.6. Ha Omankax [ m0OUCEM M PE3OJIONUN  pa3MmeniaeTcs repo
MYHUITUTIATBHOTO OKpYyTa.

4.1.7. bnaHku nUCEM M PE3OJIONUI HW3rOTAaBIMBAIOTCS TUIOTpadCcKuM
criocoboM Ha Oymare gpopmatom cooTBeTCTBEHHO A4 (210 x 297 Mmm) u A6 (105 x
148 Mm).

4.1.8. CrenuanucT 1O OPraHU3allMOHHOW paboTe MO TMOPYYEHHUIO TJIaBbI
MYHUITUTIATFHOTO OKpyTa pa3padaThIiBaeT MAaKEeThl OJIAHKOB MTUCEM U PE3OTIOIUHN, U
MPEICTABIIACT UX HA YTBEPXKIACHHUE TJIaBe MyHUIUTIATLHOTO OKpYyTa.

4.19. Jlns BeneHuss «BHYTPEHHEH» TEpEeNUCKA OJIAHKKM THCEM He
npuMeHsoTCs. «BHYTpeHHss» mepenucka oGopMIIIeTcss Ha TPOCTHIX JIHCTax
Ooymaru ¢opmata A4.

4.1.10. Bo Bcex ocTalbHBIX Clydasgx MpPUMEHEHUE OJaHKOB UIsl ITHCEM
00s3aTeNBHO.

4.2. PeKBU3HUTHI CITYKEOHBIX JOKYMEHTOB.

4.2.1. Tlpu coctaBieHUH U O(POPMIICHUM CIIY>KEOHBIX JTOKYMEHTOB IOJDKHBI
coO01aThCA TPeOOBAaHMS U MPaBUiIa, 00ECIIEUMBAIOIINE UX IOPUINYECKYIO CHUITY,
CIIOCOOCTBYIOLIUE ONepPaTUBHOMY MCIIOJIHEHUIO u MOCJIEyIOEMY



WCIIOJIb30BAaHUIO B CIPABOYHBIX LIEJSAX, a TAKKE CO3JAHUIO TPEINOCHUIKU IS
MaIIMHHON 00paboTku nHpopmanuu. OOA3aTeNbHBIMA PEKBU3UTAMU JOKYMEHTOB
ABJIAIOTCS: JaTa U PETUCTPALIMOHHBIA HOMEp, TEKCT, MOAIKUCH, I1eYaTh (B CIydasX,
TpeOyIOMIHNX AOMOJHUTEIBHOTO YIOCTOBEPEHUS JOKYMEHTA).

PekBu3uTHl Ciy’)keOHBIX JTOKYMEHTOB OTACNAIOTCS Apyr OT npyra 2 — 3
MEXCTPOYHBIMH HHTEPBAJIAMHU.

4.2.2. HauMeHOBaHUE BHUJA CIY»KEOHOTO JOKYMEHTa YKa3bIBa€TCAd Ha BCEX
JIOKyMEHTaxX (aKT, MPOTOKOJI, CIpaBKa, 3asdBJICHHE M T.1.) KpOME IHUCEM U
«BHYTPEHHEN» NEPEMUCKHU.

4.2.3. Jartoil cnykeOHOro JOKYMEHTa B 3aBUCHMOCTH OT €ro BHAA U
Ha3HAYECHUS ABJISIETCSA:

- J1aTa MOJNUCAHUS;

- JlaTa pEerucTpanuu;

- J1aTa COCTABJICHHUS (IPUHATHUS PEIICHMS) — ISl IPOTOKOJIOB COBEIIAHMIA.

JlaTa ciy:keOHOro JOKyMeHTa B popMe MUchMa (J1ajiee — MUChbMa) YKa3bIBaeTCs
B CHENUaIbHO O0O3HAUYEHHOM MecTe OnaHka miga nuceM. llpu «BHYTpeHHED»
NEepenucKe Ha JIMCTe OyMard pEeKBU3UT «JaTa JOKYMEHTa» YyKa3bIBaeTCsl OT
TpaHuULbI JIEBOTO OIS M HA paccTosiHuU 30 — 40 MM OT BEPXHETO Kpast JINCTA.

Jlaty nokymeHTa oQopMIsitOT apabckumu  1udpamMu B CleAyrouen
MOCJIEIOBAaTEIbHOCTH: JI€Hb Mecsila, Mecsl, roia. JeHb Mecsma uU Mecsl
oQopMIISIIOT JABYMsI TlapamMu apabckux uudp, pa3nenEéHHbIMH TOYKOW; TOJ —
yeThIpbMs apabckumu nuppamu (mrdpooe odopmiieHue matel — 11.03.2014)
OykBeHHO-1IppoBOe odopmiieHue Aatel — 11 mapra 2014 rozga).

B nmpotokomax U JOKyMeHTaX, COJEp)KalluX CBeAeHUs (UHAHCOBOTO
XapakTepa, MpPEINOYTUTENIbHBIM ABIETCS OyKBEHHO-IIM(PpPOBOE OpOpMIICHHE
JaThI.

4.2.4. PeructpauMoHHBII HOMEpP IOKYMEHTa — 3TO MOPSAIKOBBIA HOMEp,
JOTIOJTHEHHBIM HMHAEKCOM Jiejla 1Mo HoMeHkjiatype pen. [IpocraBusiercs B
crenuaibHO O0O03HAYEHHOM MECTE€ — Ha YpOBHE WM TOCIE PEKBU3HUTA «JaTa
JIOKYMEHTA.

CcbUlKka Ha PErucTpalMoOHHBIA HOMEP M JaTy MOCTYNMBLIETO JOKYMEHTa B
00s3aTENIbHOM TOPSAKE YKa3bIBAETCSI HAa JIOKYMEHTax-OTBETaxX IMOJ JaTod U
HOMEPOM JOKyMEHTa-OTBETA.

4.2.5. PeKBU3UT «aapecar» yKa3blBaeTcs Ha OTIpaBIsieMbIX nmUchMax. [Iuchma
aapecyloTcsd B OPraHM3alud, CTPYKTYpPHbIE MOAPA3AEICHUS, KOHKPETHOMY
JOJKHOCTHOMY WJIM (PU3UYECKOMY JIMILY.

IIpu agpecoBaHny MUChbMa JOJKHOCTHOMY JIMIy MHUIIMANBI YKA3bIBAIOT MEPEL
dbamunuent, Hampumep:

['maBe ympaBbl palioHa ropoaa MoCKBbI
N.0. Gamunus

[Ipu anpecoBanuu nucbma QU3NYECKOMY JIUIY WHULHUAIBI YKa3bIBAIOT MOCTE
bamunuu.



[lepeHOCUTH MHHUIMATIBI HA CIEIYIONIYIO CTPOKY (OTACIBHO OT (aMWINK) WIH
OCTaBJIITh HA MPEBIAYIICH CTPOKE HE PEKOMEHTYETCSI.

[Ipu HampaBiIeHMM THMChMa HECKOJBKUM OJHOPOIHBIM OpTaHU3AMMAM WX
CJIeTyeT YKa3bIBaTh 000OIICHHO.

[Ipu aapecoBaHWM THCHMA JTOJDKHOCTHOMY JIMITy HCIIOJHUTEIBHOW BIIACTH
ropoga MOCKBB HAaWMEHOBAHHWE JOJDKHOCTH YKa3bIBa€TCS B COOTBETCTBUHU C
HAaWMEHOBAaHUEM, TPUBEAEHHBIM B IOKYMEHTE O HA3HAYEHUH Ha JIOJDKHOCTb.

[TucekMo HE MOMKHO coaep:kaTh Ooyiee 4eThIpEX aapecaToB. CIIOBO «KOIHS
niepe]i BTOPBIM, TPETHUM, Y€TBEPTHIM ajjpecaTaMu He CTaBUTCS. [Ipu 3TOM KaKbIii
IK3EMIUTSP MUChMa JOJDKEeH ObITh oopmileH Ha OJaHKE W MOMAINHMCAH, a ajpecar,
KOTOPOMY HampaBIseTCs] KOHKPETHBIN SK3EMIUISP, OTMEYACTCH.

Ecnmu muceMo HampaBiisieTcsi Kak OTBET, TO TEPBBIM apecaToM YKa3bIBaeTCs
aBTOp MHHUIIMATHBHOTO MHCHhMA.

[Ipu HampaBimeHnn mnHchMa Oojiee dYeM B 4YETHIpE ajpeca, IHUCHMO
Pa3MHOXAETCS C TOAMMCAHHOTO 3K3eMIUlApa (TOMJIMHHUKA) COTJIACHO CITUCKY
PaCCBUIKH, TIPH TOM aJpecaT yKa3bIBaeTCs O0OOOIIEHHO WM Ha Ka)XXIOM ITHUCHME
yKa3bIBalOT TOJBKO OJHOTO ajapecaTta. B 3Tom cimydae ampecaraM HampaBlISIOTCS
KOITAH TTHCEM.

B cocraB pekBusnTa «aapecar» MOJDKEH BXOAWUTH MOYTOBBIA aJIpec, MPU ITOM
clieyeT COOTI0AaTh CIAeAYIOUTNI MOPSIIOK HATTMCAHUS

- HAUMEHOBaHHUE aJipecaTta — HAMMEHOBAaHUE OpraHu3anuu (IIPU aapPECOBaAHUU
buszndeckomy JuIy — haMUiusi, UMsi, OTYECTBO);

- Ha3BaHHUE YJIUIIbI, HOMEp JI0Ma, HOMEP KBapTHUPBHIL;

- Ha3BaHWE HACEJIEHHOTO MyHKTa (ropo/, MOCENOK U T.11.);

- Ha3BaHue 00J1acTH, Kpasi, aBTOHOMHOT'O OKpyra (007acTH), peciyOInKy;

- cTpaHa (7151 MeXAYHAPOIHBIX MIOYTOBBIX OTIIPABICHUN);

- IOYTOBEIN MHIEKC.

Hanpuwmep:

I'maBapxuB ropoga MoCKBBI
yi. IIpodcoroznas, 1.80,
Mocksa, 117393

WJIN:

[IBeruky B.B.

ya. Ocennsig, 1.10, kB. 3,

r. Ps3anb, Pa3anckas 06:1., 390000

AJlpec He MPOCTABIISIETCS HA MUCHbMAaX, HANPaBISEMbIX JOJKHOCTHBIM JIUIIAM
rocynapctseHHon Bracth Poccuiickonn @enepanuu, a TakXkKe B OpraHbl
VCIIOJIHUTEIBHOU BIACTH ropoaa MOCKBBL.

B koHLE cTpoK aapeca 3HAKM NPENUHAHUSA HE CTaBSTCS, B CEPEIMHE CTPOK
3HAKU COXpaHAroTCs. JlomyckaeTcs IEHTPUPOBATh KaXIYyH CTPOUYKY PEKBH3UTA
«azapecar» Mo OTHOLIECHHIO K CaMOM JUIMHHOW CTPOKE.



PexBusut «anpecar» neuaraerca Ha paccrositnuud 110-120 MM oT neBoro kpas
aucta Oymaru u Ha 10-20 MM HIKE pa3AEeTUTENbHOM MOJI0CH MEXKIY PEKBU3ZUTAMU
OJlaHKa JUIsl MUCEM IPH UX MPOJOJIBHOM PACIIONOKEHNN; Ha OJaHKaxX JUIsl UCEM C
YTJIOBBIM PAacIiONOKEHUEM PEKBU3UTOB — Ha 20-40 MM OT BEpXHET0 Kpas JHCTAa.

JlormyckaeTcs BBIICICHUE PEKBU3HTA «aIpecary KUPHBIM HIPU(TOM.

4.2.6. TekcT ciaykeOHOro JOKYMEHTa MOKET COAEpPKaTh 3arojOBOK, KOTOPBII
OTpaXaeT COAEP>KaHNE TOKYMEHTa B BUJIE OTBETA HAa BOIPOC «O YEM?».

3aroJIoBOK I€4aTaeTcsl OT TPaHULBl JEBOTO IMOJS, 0] PEKBU3UTAMH «J1aTa U
PErUCTPallMOHHBIN HOMEDP JOKYMEHTA» MIIM «CChUIKA HA PErMCTPAllMOHHBIN HOMED
U JaTy TIOCTYNMBIIETO JOKYMEHTa» (Ha JOKyMEHTax-oTBeTax). JlJinHa 3arojoBka B
OJITHOM CTPOKE He NOJDKHA NpeBblarh 80 MM. Jlonmyckaercs BbIIEICHUE 3aroJI0BKa
K TEKCTY JKUPHBIM HIPUPTOM.

4.277. TekcT mucbMa CTPOMUTCS B 3aBHUCHUMOCTH OT BHJA (Pa3HOBUIHOCTH)
JNOKyMeHTa. TeKCT muchbMa JOJKEH, KaK MPABUIIO, COCTOSTh M3 JBYX OCHOBHBIX
yacted. B mepBoi wacTHM wW3naraercs NOpUYMHA, JAKOTCA CCBUIKM Ha
OCHOBOIIOJIATAIOIINE JOKYMEHTBI, M COAEPKUTCS HHQPOPMALHS IO CYUIECTBY
paccMaTpUBaEMOT0 BOIIPOCA, BO BTOPOWM — BBIBOJbI, NMPEJIOKEHUS, PEIICHUS WU
POCHOBI.

Tekcr nucbMa foOMycKaeTcs MOAPA3AEIATh Ha pa3Aelibl, IOApa3aeibl, TyHKThI
Y TIOJIITYHKTHI, KOTOPBIE TOJKHBI OBITh IPOHYMEPOBAaHbI apaOCKUMHU LU (PpaMHu.

TekcT mucbMa JOJDKEH M3JIaraTbCsl 4ETKO, IOCIENOBATEIbHO, KPAaTKO U HE
JIOITYCKaTh JIBY CMBICJIEHHOTO TOJIKOBaHUS.

IIpn HanpaBieHMM IHCbMa B aApeC KOHKPETHOIO JOJDKHOCTHOIO JIMIA
JIOTIyCKAaeTCsl HayMHAaTh TEKCT C IEPCOHAJIBHOIO OOpalieHus K ajapecaTry ¢
VICITOJIb30BAHUEM CJIOB «yBa)Ka€MBbIiD» WM «yBaXkacMash», HallpUMep:

YBaxxaembiit Koncrantun IlerpoBny!

IIpu agpecoBaHMM THCEM B MHBIE OpraHU3allMu JOIMYCKAeTCAd TaKkKe
oOpaleHue ¢ UCIOIb30BAHUEM CIIOB «TOCTIOIUHY, HAIPUMED:

VBaxkaeMslii rocnoanH MBaHoB!

WA
I'ocmoguu Banos!

B koHie TekcTa mepeA MOAMKWCHIO BO3MOXHO TMpocTaBieHue cioB «C
yBaXeHueM» (TUIITYTCS C MPOMUCHOW OYKBBI, BEIPABHUBAIOTCS IO JICBOMY Kpalo,
3amsiTas mociae HUX He cTaBuTcs). OMHOBPEMEHHOE WCMOJB30BaHHE CIIOB
«YBaKaEMBIN» U «C YBOXKCHHEM» HE PEKOMEHTyETCS.

[Ipu odopmieHnn nUC Ma Ha JBYX © 0OoJjiee CTpaHUIAX BTOpas U
MOCJICYIOITUE JTOJDKHBI OBITh MPOHYMEpoBaHbl. HoMepa cTpaHUIl TOJDKHBI OBITh
MIPOCTABJICHBI TIOCEPEIMHE BEPXHETO MOJIA JucTa apabckumu mudpamu 6e3 cioBa
«CTPaHUIAY («CTP.») U 3HAKOB MPEMUHAHUS.



4.2.8. OT™MeTKa 0 HAJTMYUH MPUIIOKEHHUS, YIIOMSIHYTOT'O B TEKCTE, 0(OpMIISIETCS
0 CIIeayToIIeit popme:

HpI/IJIO)KeHI/IG: Ha JI.B 9K3.

Ecau ecthb IMPUIIOKCHNA, HC HA3BAHHBIC B TCKCTC, TO HMX HAMMCHOBAHMHA
HeO6XOI[I/IMO NEPpCUUCIINTL C YKA3aHHUCM KOJIMYCCTBA JIMCTOB B KaKIOM
IMPHUIIOKCHUHU U YHCJIa UX IK3CMINIIPOB, @ TAKIKC YKA3daHHUCM aApPCCOB, B KOTOPLIC
IMPHUIIOKCHUC HAIIPABJIACTCA, HAITPHUMCP!

[Ipunoxenus:

1. Konus pacnopsbkenus anmapara Cosera nemyrtatoB oT 00.00.0000 Ne 000
«HA3BaHUE» U MPUIIOKEHHUE K HEMY, BCEro Ha 2 J1. B 1 3K3.

2. Konusa pacnopsbxenust annapara Cosera pemyratoB ot 00.00.0000 Ne 000
«HA3BAaHMUE», BCETO HA 3 J1. B 2 DK3. B IEPBBIU aJIpec.

Ecnu npuinosxeHus: cOpoIopoBaHbl, TO KOJIUYECTBO JUCTOB HE YKA3bIBAIOT.

OTMeTKa O HAJIWYUM MPUIOKEHUS I1€4aTaeTCs OT TPAHMIBI JIEBOTO IIOJA
NMChbMa, yepe3 1 CTpouKy mociie TeKCTa MUChMa.

4.2.9. Ilonnuce siBAsieTCs: 00s13aTEIBLHBIM PEKBU3UTOM CIIYKEOHOIO IOKYMEHTA.
B coctaB moamucu BXOAAT: HAMMEHOBAHHWE JOJKHOCTH JIMIA, MOAMHMCABIIETO
JIOKYMEHT, JINYHAs NOJANUCH U €€ paciinPpoBKa (MHULMAIIBI, (PaMUIIHS).

[Ipu wucnonb3zoBaHuM OnaHKa Ha TMEPBOM (TUTYJIBHOM) JIUCTE IOJIHOE
HAaMMEHOBAaHHWE JOJDKHOCTH YKa3blBaTb He Tpedyerca, nOpu OPOpMIIEHUU
JOKYMEHTa Ha JBYX W 0oJjiee CTpaHMIAX YKa3bIBAE€TCS IOJIHOE HAMMEHOBAHUE
JOJDKHOCTH.

[Ipy noanucanuu Ciy*’eOHOro JOKYMEHTa HECKOJbKUMHU JOJKHOCTHBIMU
JUIAMU WX TOANMCH PacloyiaraloT OJHY HaJ JAPYyrod B MOCIEAOBATEIBHOCTH,
COOTBETCTBYIOIIECH 3aHUMAECMOM JOJIKHOCTH.

B cinyxeOHBIX JOKYMEHTaX, COCTaBJICHHBIX KOMMCCHUEH, YKa3bIBalOT HE
JOJDKHOCTH JIMLI, MOJIMUCHIBAIOIIMX JOKYMEHTBI, @& HUX OOS3aHHOCTH B COCTaBe
KOMHUCCUM B COOTBETCTBMM C paclpejelieHueM (mpeaceaaresib KOMUCCHUH,
CeKpeTapb KOMUCCHUU, YJIEH KOMUCCHUN).

Ecnu nuno, mpaBoMOYHOE MOANUCATH CIIYKEOHBIA JOKYMEHT, OTCYTCTBYET, TO
JOKYMEHT MOXET TMOJINUCHIBATh JHIO, HWCIOJHSIOWEr0 €ro MOJHOMOYHS
(00s13aHHOCTH), WM €ro 3amecTuTeNb. [Ipu 3TOM JHOKYMEHT neperneyaThiBaeTcs,
yKa3bIBaeTcs (pakTHUUecKas JOJDKHOCTh JIMIA, MOAMUCABLIErO JOKYMEHT, M €ro
VMHUIMAIBI U (HaMUTTUS: «ACTIOJHSIOMUN TOJTHOMOYHS ...» WIN «3aMECTUTED ...».

He nomyckaercd DOANMCHIBATH JOKYMEHTBI C MPEMIOTOM  «3a» U
IIPOCTABIIEHUEM KOCOM YEPTHI MEPe]l HAMMEHOBAHUEM JOJIKHOCTH.

Hcnonp3oBanue (HakCUMHUIBHOTO BOCIPOU3BEACHUS TMOAMUCH C TOMOIIBIO
aHaJIOTOB ~ COOCTBEHHOPYYHOM  MOAMMUCH  JOIMYCKAaeTcss MpU  MOJNUCAHHUU
JIOKYMEHTOB CIPAaBOYHO-MH(POPMAIIMOHHOTO XapakTepa: MpUIJIAIeHul, CIpaBoK,
W3BELICHUHN U JP.



B anmaparte CoBeTa enyTaToB UCIOIb3YeTCs (haKCUMUIIBHBINA aHAJIOT TTOAMUCH
IJ1aBbl MyHUIIMITAIBHOTO OKPYTAa.

N3roroBnenne (HakCUMHIBHOTO BOCHPOU3BEICHUS TMOAMUCH OCYIIECTBIISCTCS
COTPYIHHKOM TI0 OPTaHHU3AIMOHHOW pab0Te HA OCHOBAHWH TOPYYCHUS (3a1aHNs)
IJ1aBbl MyHUIIMITAIBHOTO OKPYTa.

HanmenoBaHue NOMKHOCTH MEYATAETCS OT TPAHUIIBI JIEBOTO MO JOKYMEHTA,
pacmppoBKa TOANMUCH — HA YPOBHE TOCIETHEH CTPOKHM HAMMEHOBAHUS
JIOJDKHOCTH € MPOOEIOM MEXTy MHUITMATaMU U (haMUIIHeH.

4.2.10. Otmetka 00 WCHOJHUTENE BKJIOYACT HWHUIMANBL, (HaMIIAIO
HCIIOJTHUTENIS CITy>KEOHOTO JJOKYMEHTa U HOMEP €ro ciiy>keOHOoro TenedoHa.

OTMeTKy 00 HCIOJHHUTEJE PacIoJiaraloT Ha JIMIIEBOM CTOPOHE IMOCIIEIHEro
JIUCTA CITY>KEOHOTO JOKyMEHTa (KpoMe 3asBJICHUN B CYyJIbl) B JICBOM HI)KHEM YTy
(odopmitseTcs ¢ UCTOb30BaHUEM IIpudTa pasMepoM Ha 2 — 4 KerJisi MEeHbIIIe, YeM
TEKCT JOKYMEHTA), HallpUMep:

T.J. HukomaeBa
(495) 111-11-11

4.2.11. Buza corjnacoBaHusi MpPOCTABISIETCS HA TNPOEKTaX CIYKEOHBIX
JOKYMEHTOB, TPeOYyIOIIMX MNPEJBAPUTEIHLHOTO PACCMOTPEHUS MYHUILIUINAIbHBIMU
CIIy>KallluMU (BHYTPEHHEE COTJIaCOBaHUE).

®opmoli BHYTPEHHETO COIJIACOBAHMS SIBISETCS BU3HPOBAHUE CIIyKEOHBIX
JOKYMEHTOB. Bu3a BK/IIoUaeT TMYHYIO MOJIUCH BU3HUPYIOIIETO, €€ pacunuppoBKy
U JlaTy BH3UPOBaHUS, INPU HEOOXOJAMMOCTH MOXKHO YKa3blBaTh JOJDKHOCTh
BHU3UPYIOILETO.

[Ipy Hamuuuu 3amMeyaHUd 1O CIY)KEOHOMY JOKYMEHTY COIJIaCOBaHUE
OQOpPMIISIOT  CIAEAYIOIIUM O00pa3oM: «3aMEYaHHsl MPUJIATAOTCS» MM «C
3aMEYaHUSIMU IO TYHKTY...» (IpU BHECEHMHM 3aMEUaHUW B TEKCT JIOKYMEHTA),
noAnuck, €€ pacumdpoBka, gaTa.

Busbl cornacoBaHus AOHKHBI MPOCTABISTHCS HA MOMJIMHHUKAX CHYKEOHBIX
JIOKYMEHTOB, 33 UCKIJIFOUEHHEM OTIIPABJISIEMBIX TOKYMEHTOB, KOTOPbIE BUBUPYIOTCS
Ha KOIUSX.

4.2.12. IlpumeHeHne nevareil.

4.2.12.1. Ha ciy»eOHBIX JTOKYMEHTax, TPEOYIOIHUX 0COO00r0 yAOCTOBEpPEHUS,
CTaBUTCA medarb. lledars ymoCTOBEPSIET MOMJIMHHOCTD IMOIIUCH JTOJKHOCTHOTO
JuIa JU00 COOTBETCTBUE KOMUHU MOJIJIMHHUKY.

4.2.12.2. B anmnapare CoBeTa JeMyTaTOB UCMIOJb3YIOTCSA CIEIYIOIINE KPYTIIble
neyaTH:

- ¢ wu300paxkeHWeM repba MyHHMIMOAIBHOTO OKpyra «Amnmapar CoBeta
JIeTyTaTOB MyHUIIMTNIATBLHOTO OKpyTra KprokoBo» (n1anee — repOoBasi mevarTh);

- «J1J1s1 TOKYMEHTOBY.

4.2.12.3. T'epboBOii MeyaThi0 3aBEPSAETCA MOJNUCH TJIABbl MYHULIUIIAILHOTO
OKpyTa WJIH JUIA, UCTIOJTHSIOIIErO €ro MOJTHOMOYHS.

[IpumepHblii TEepedYeHb JOKYMEHTOB, 3aBEpsieMbIX TIepOOBOM MEYaThIO:
XO0JaTaiicTBa, XapaKTepUCTHKHU, CIPAaBKH O CTa)xe padOThl, TPYJIOBBIE KHHKKH,



(uHaHCOBbIE JOKYMEHTBI, JOBEPEHHOCTHU, KOHTPAKTbI, JOTOBOPbHI, HHBIE
JIOKYMEHTBI, TPEOYIOIINE TAKOTO 3aBEPCHHUS.

['epboBasi medaTh XpaHUTCA Yy TJaBbl MYHULMIAIBHOTO OKpyra WU JHIIa,
VCITOJIHSIOIIETO €r0 NOJIHOMOYHS.

4.2.12.4. Tleuatp «Jlns TOKyYMEHTOB)» HCHOJIb3YETCS MJI1 3aBEPEHUs KONUUI
JOKYMEHTOB, JJIA TPOCTaBJIECHUS Ha PA3JIUYHbIX JOKYMEHTaX KaJpOBOIO
XapakKTepa, Ha BBIIMCKAX U3 MPOTOKOJIOB U JP.

Ileyarb XpaHuUTCA y TIJaBbl MYHUUUIAIBHOIO OKpyra WIH JIMUA,
WCTIOJIHSFOIIETO €r0 MOJIHOMOYHUSI.

4.3. 3aBepeHue KOMUii ciry>keOHbBIX TOKYMEHTOB.

Komust  cioykeGHOro  JIOKyMeHTa  3aBepsercs  CIEUUATUCTOM IO
OpraHu3allMOHHON padore.

3aBeputenbHas Haanuch «BepHo» mnn «Komust BepHa» MmpocTaBiseTCs HUKE
pexBu3uta «Iloamuce» u cocrasisercs no popme:

Bepuo (Konus BepHa)
JOJIKHOCTh JIMYHAs TOJIUCH pacindpoBKa MOAMUCH
J1aTa 3aBepeHUs KOIUU

3aBepuTeNbHASI HAIMUCH YAOCTOBEPSAETCS MeYaThio « 11 TOKYMEHTOBY.

3aBepuTeNibHAs HAJIUCh YKa3bIBAET, KEM W KOI'/Ia M3TOTOBJIEHA KOMHUS, N€YaTh
NpUAAET KOMMUK JOKYMEHTA IOPUANYECKHUI CTaTyC.

3anpemaeTrcss BbAABaTh 3aBEPEHHBIC KONMU JOKYMEHTOB BBILIECTOSIIHUX H
WHBIX OpTaHU3ALNN.

4.4. OtrmeTKa 00 HCIONHEHUU CITY>KEOHOrO TOKyMEHTa M HAIpaBJICHUU €0 B
JIeJI0 JTOJKHA BKJIKOYATh CIENYIOIINE JaHHbIE: KpaTKUE CBEIEeHUs 00 MCIOIHEHUU
(ecmu OTCYTCTBYET JOKYMEHT, CBHJIETEIbCTBYIOIIMN 00 HCIOJIHEHUH), cioBa «B
JIEJI0», 1aTa, NOANNUCH UCIIOIHUTEIS B KOTOPOM HCIIOJIHEH TOKYMEHT.

4.5. llpu HeoOXOAMMOCTH HOTApHAIBHOIO 3aBEPEHMs, KakK CIyKEeOHBIX
JOKYMEHTOB, TaK W JAPYIHX JOKYMEHTOB, MOJTOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHUIO OCYIIECTBISAET CIELUAIMCTOM TI0 IPABOBOMY O0€ECIIEUEHUIO.

5. OdopmiieHne 10BEPEHHOCTH

5.1. JIoBEpEHHOCTh — NIOKYMEHT, yAOCTOBEPSIOIIMK IEpenady IMOJTHOMOYMMI
rJIaBbl MYHHUIIMOAIBHOTO OKpPYyTa WM JIMIA, HCHOJHSIOIIET0 €ro IMOJHOMOYHS
MyHULUMOAIBHOMY  CIy’)KallleMy Ha  NPEJICTaBIIEHUE  HWHTEPECOB  TJIABbI
MYHUITUTIATPHOTO OKpYra WM JIMIa, HWCIOJHSIONIETO €ro IOJTHOMOYHUS WU
COBEpIIICHHE KAaKUX-THO0 JICHCTBUM.

Cpox neicTBHS TOBEPEHHOCTH ONPEAEISIETCS TJIABOM MyHULIMIIAIBHOTO OKpYyTa
WIM JIMLIOM, HCIOJHSIOIMM €ro MoJHoMouMs. Eciau cpok B JOBEPEHHOCTH HE
yKa3aH, TO OHa COXPAaHSET CUITy B TEUEHHE I'0J1a CO JTHA €€ BbIIAUH.

5.2. JloBepeHHOCTH OhopmIsieTcs: Ha OJIaHKE JJISl TTUCEM.

5.3. O06s3aTenbHBIE PEKBU3UTHI JOBEPEHHOCTH:

- PEeTUCTPAIMOHHBIA HOMEP | JIaTa BBIAYH;



- 3ar0JIOBOK «/[0BEpEHHOCTDY;

- JIOJDKHOCTh, (aMuiusi, UMs, OTYeCTBO (TIOJHOCTHIO) MYHHUITUTIATHHOTO
CJIY’KalIllero;

- IEPEYECHb MEPETABAEMBIX TTOJITHOMOYUM;

- CPOK JIEUCTBUS JTOBEPEHHOCTH;

- MOJIKACH TIJ1aBbl MYHHIMIAIBHOTO OKpyra WJIM JIMLA, WUCIIOJHSIOUIETO €ro
MOJTHOMOY U,

- repOoBast 1meyarth.

JloToTHUTENbHBIE PEKBU3UTHI (IS BEACHUSI TPAXKIAHCKUX JIET):

- MIACTIOPTHBIE JAHHBIE YTIOJITHOMOYEHHOTO JINIA;

- 00pazel] NOJMUCH YIOTHOMOYEHHOTO JIHIIA.

5.4. Peructpanuio v BbIAa4y JOBEPEHHOCTEH, a TakXke€ Y4ET MOJHOMOYMM MO
JIOBEPEHHOCTSM BEIET COTPYIHUK ITPABOBOTO 00ECIICUEHUSI.

6. Opranuzanusi padoTbl ¢ KOppecnoHIeHIuel

6.1. Ilpuém, nepBuyHas o0pabOTKa, TOCTaBKA U OTHPABKA KOPPECTIOHICHIIUU.

6.1.1. IIpuémM u oTnpaBKa KOPPECHOHIACHIIMU OCYILIECTBISECTCS CIEIYIOIIUMHA
crocobamu:

- yepe3 NOYTOBOE OT/IECIICHUE;

- HAPOYHBIMU, KypbepaMu;

- INYHO;

- C UCTIOJIb30BaHUEM (PAKCUMUIIBHOM CBSI3H;

- C UCIIOJIb30BAHNUEM SJIEKTPOHHOM ITOYTHI.

6.1.2. IIpuém n oTnpaBka KOPPECHOHICHIIMH IPOU3BOIUTCS LIEHTPAIN30BAHHO,
3a UCKJIFOYeHHEM (haKCUMIIBHOU, TEIe(OHHON CBSI3U U DJIEKTPOHHOM MOYTHI.

6.1.3. Tlopsgok peructpauud W  TPOXOXKJICHHS  KOPPECIOHECHIINH,
noctynusiuel B annapat Cosera JemyTaToB U OTIpaBiisieMol n3 annapara Cosera
JIENyTaToOB JIIOOBIM U3 MEPEUYUCICHHBIX CIOCOOOB, YCTAaHABIMBAETCS HACTOSALIUM
PernamenTom.

6.1.4. llenTtpanu3oBaHHBI TpHUEM, MEPBUYHYIO O0OpabOTKy, JOCTaBKY U
OTNPaBKY KOPPECTIOHIEHLIUH OCYILIECTBIISET CIIEUUATUCT IPABOBOTO 00ECICYEHMUS.

JlomyckaeTcsi nmpuMeHeHne (HaKCUMUIBHOW CBSI3W M 3JEKTPOHHOW MOYTHI IS
npuéma 1 OTIPABKU KOPPECTOHICHIINH.

6.1.4.1. Ilpn npuéme OT HAPOUHBIX KOPPECHOHACHUMU B PA3HOCHOM KHUIE
OTIIPABUTENSL CTABUTCS Jara W HNOANKMCh MYHUIMIAIBHOIO  CIIyXallero,
INPUHSBILETO JOKYMEHT (Mpu npuéMe ra3eT U KypHajoB - BpeMs OCTYIUICHUs ), Ha
KOIIMK JOKyMeHTa — mrtamn annapara CoBeTa ey TaToB.

6.1.4.2. KoppecnonneHnius, mnoctynuBmias Ha (akc-aBTomaT B Hepabouee
BpEMs, B BBIXOJHBIE U MPA3IHUYHBIE JHU, MEPEAAETCSA CIEHUATUCTOM IPABOBOIO
obecnieuenus, st e€ oOpaboTku He mo3aHee 9.30 cneayroiero pabodero AHA U
MOJJICKUT PETUCTPALIMH B TIEPBOOYEPETHOM TOPSIKE.

6.1.4.3. Ilpu npuémMe KOPPECIOHICHIIMA MPOBEPSAETCS IMPABUIBHOCTH
aJipeCOBaHU U LETOCTHOCTh YaKOBOK.



OmmuboYHO JOCTaBIIEHHAs] KOPPECHOHJEHIIMS BO3BPAILAETCS OTIPABUTENIO C
MOSICHEHHEM TMPHUYMHBI BO3BpaTa He Mo3AHee 3 pabouumx JHEH C MOMEHTa
MOy YEHHUSI.

6.1.4.4. Bce nocTynuBIINE KOHBEPTHI C KOPPECHIOHICHIIMEN BCKPBIBAIOTCA (3a
WCKJIIOYEHUEM COJIEpKAIlNX TMOMETKY «IMYHO», a TaKXKe€ KOPPECHOHACHIMU Ha
WHOCTPAaHHOM $I3bIKE, KOTOPBIE MIEPEAAOTCS aJpecaTaM B HEpacleyaTaHHOM BUJE).

IIpy BCKpBITUM KOHBEPTOB C KOPPECHOHACHIMEH TMPOBEPACTCS HAIUUYUE
JIOKYMEHTOB, YKa3aHHBIX B HUX MPUJIOKEHUM, a TAKKE HAJTUYHUE YIOCTOBEPSIOIINX
PEKBU3UTOB (MOJMUCH, TICHATH U JIp.).

B cinywae oOHapyxxeHuss HeAoCTayd JHOO OTCYTCTBUSL HEOOXOAMMBIX
PEKBU3UTOB, KOPPECTIOHICHITMS BO3BPAILIA€TCS OTIPABUTENIO C YKa3aHUEM IPUYUH
BO3BpATa.

6.1.4.5. Ha Bceli koppecnoHJeHIMY, noctynusie 10 16.00 Tekymiero aHs,
MPOCTABIISACTCS MITAMII C YKa3aHUEM JIaThl TEKYIETO AHS (AaThl TOCTYIUJICHUS).

Ha xoppecnonnenuun, noctynusmen mnocie 16.00, mpocraBisieTcss mramn ¢
yKa3aHUEM JaThl CIEAYIOIIEro paboyero JHsl.

6.1.4.6. Ha xoppecnoHAEHIIMIO, TPEOYIOUIYI0 CPOYHOTO PACCMOTPEHUS
MPOCTABIISACTCS MITAMII C YKa3aHUEM JIaThl TEKYILETO JHS (JHS MOCTYIUICHHS) BHE
3aBUCUMOCTH OT BPEMEHU MX IMOCTYIUICHUS, JIOCTaBKa IJaBe MYHMIIUIAILHOIO
OKpyra WM JHIy, HWCHOJHSIOMIEMY €ro IIOJHOMOYHSA, OCYIIECTBIISETCS
HE3aMeJIUTEIBHO.

6.1.5. Belmaua BXOsled KOPPECHOHACHIMU OCYLIECTBISIETCS MOJI POCIHUCH.
JlocTaBka CpOYHON KOPPECIOHAECHIMU OCYLIECTBISETCS B TEYEHUE OIHOIO Yaca
1ocJIe €€ NOCTYIIEHUS TIOJI POCIIHC.

6.1.6. OTnpaBka KOPPECHOHICHIIUU TPOU3BOIUTCS MOCIIE €€ PETUCTPALUU.

[Ipu oTnipaBKE KOPPECTOHACHIIMU MTPOBEPSAIOTCS HATTUYUE:

- aJipeca ¢ UHJEKCOM;

- HCXOJSILIET0 HOMEPAa;

- (hpammMK UCTIOTHUTENS ¢ YKa3aHUEM HOMeEpa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKECHUI;

- TIOJITTUCH.

6.1.7. B ciyyae HenmpaBUIIbHO OQOPMIICHHOW KOPPECMIOHJAEHIIUU TPUTJIAIIacT
WCITOJIHUTENS K ce0e MO KOPPECTIOHAEHIIMM CPOYHOTO XapaKTepa JJIsl UCIIPaBICHUS
HEJOCTATKOB.

6.1.8. KoppecnioHneHIusl OTIIPABIISETCS BHEIIHUM aJpecaTaM uepe3 KypHaJbl
pEerucTpanuu B TCUCHUE JIHSL.

KoppecnonaeHuus cpoyHOTO XapakTepa, KOPPECHOHICHIMS, MO KOTOpOM
YCTaHOBJIEH CPOK MCHOJHEHHS OT 1 10 5 IHE, OTIpaBIISIeTCsl BHEIIHUM ajjpecaTaM
no ¢akcy, WM UCIOJHUTEIEM COOCTBEHHOPYYHO, €CIU TMOPYYEHHUS TIO0
UCITOJIHEHHIO (PE30JII0LNUN) KOPPECTIOHAEHIIUU TPEeOYIOT ONEPaTUBHOIO PEIICHHUS.

6.1.9. [Jonyckaercs Bbljaua KOPPECIIOHICHIIMM HA PYKH aBTOPY WJIM ajgpecaTy
U TMPOU3BOJUTCS CHEIUAINCTOM IO TPABOBOMY OOECHEUYEHUIO, MOJ] POCHHUCH
NOJTy4aTelis.



Bblgaua KOppecnoHAECHLMHM W3 apXWBa MPOU3BOAUTCS CHELUAIUCTOM 110
IPABOBOMY OOECTIEYEHHUIO C pa3pelieHus TJIaBbl MYHUIMIAIBHOTO OKpyra WM
JIMIIA, UCTIOMHSIOIETO €0 MOJTHOMOYHS, TIOJT POCIHUCH B JKypHAaJe.

6.2. Perucrpanus KOppeCOHIEHINN.

6.2.1. Perucrpauuy moOaJ€XUT BCSI KOPPECHOHJEHLHUS, TpeOyromas ydéra H
UCIIONb30BaHUsI B CIPABOYHBIX MLENsAX (Kak co3naBaeMas B ammapare Cosera
JIEMyTaToOB, Tak W MocTynamoomas B ammapaT CoBeTra JemMyTaTOB W3 JPYIrHX
OpraHM3alMi U TPaXKJaH).

O0s13aTeIBHON pEruCcTpaluy MOUIEKUT KOPPECTIOHASHIIMS, TpeOyoliasi OTBETa
(kak BXoJsIIasi, TaKk U UCXOAIIas).

He noanexxut perucrpanuu cieayroas KOppecrnoHAeHIINS:

- CTATUCTUUYECKUE CBEICHMUS;

- OyXranTepckue JOKYMEHTHI,

- nH(OPMALIMOHHBIE MaTepUabl, PUCITAHHBIC JIJISl CBEICHUS;

- IEPUONYECKHE U3IaHUS;

- TO3paBUTEIIbHBIC TIChMA U TEIETPAMMBI;

- yaeOHbIC TUTaHbI, POTPAMMBEI;

- OTYETHI;
- PEKJIaMHBIE IIPOCIEKTHI, OYKIIEThI, OPOLLIIOPHI.
6.2.2. Perucrpanus KOPPECHOHAEHIINHT OCYIIECTBIISIETCA B

aBTOMATU3UPOBAHHOM JIMOO pPYyYHOM pEXKHUME B JIeHb €€ TMOCTYIUICHHS, 3a
WCKJIFOYEHUEM CIIy4YaeB, YKa3aHHbBIX B HAcTOsIIEM PeriameHre.

6.2.3. Ilpuém (mepenmaua) TenepoHOrpaMM,  aJPECOBAHHBIX  IJIaBE
MYHUIIUTIATBHOTO OKpyra WIM JHIy, HCIHOJHSAIOIMIEMY €ro IOJHOMOYHS,
MPOU3BOJUTCS CIICIUATUCTOM IO IPABOBOMY OOECIIEUEHUIO, C perucTpaiueit
TenedoHOrpaMM B CIIEIIUATBHBIX KypHaJaX.

6.2.4. MyHununaiapHble CIy>XKallyde, Y4YacTBYIOIIME B MPOLECCE CO3AaHUs,
perucTpanud W XpaHEHUsT KOPPECHMOHACHIIMU, HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh, KaK CaMOW KOPPECHOHACHIIMHU, Tak U MHpOpMauuu 0 Hel B Oazax
JIAHHBIX, a TaKXe 3a ONepaTUBHOE MpeACTaBIEHHE HEOO0XoaumMou uHpoOpMaIuu
KpYTY JIMII, UMEIOLIUX MPaBO Ha €€ MoJyYeHue.

6.3. Ilopsamok paboOThl ¢ KOPPECHOHACHIIMEH, TOCTYNAIONIed U OTIPaBIIIEMOM
MOCPEACTBOM (DAKCUMMIIBLHOM CBSI3H.

6.3.1. dakcumunbHbii amnmapar ammapata CoBeTa JenyTatoB paboTaeT B
aBTOMATHYECKOM PEXKUME KPYTIOCYTOUHO.

6.3.2. Tloctrynaromass mo ¢akcy KOPPECHOHACHIMS Tiepenaaérest  Jyis
pErucTpalry CrenuaIiucTy Mo MpaBoOBOMY 00€CIIeUEHUIO.

6.4. PaccMoTpeHne KOpPECTIOH ICHIINH.

6.4.1. PaccmorpeHnue koppecnoHaeHiuu B anmnapare CoBera [emyTaToB
npejnoiaraeT nepeaadyy KOppecrnoHICHIIMY TJaBe MYHUIIMIAIBLHOTO OKpyTa WU
JUIly, HWCTOJHSAIOUIEMY €ro TIOJHOMOYMS, [Jii TPUHATHS peleHus 1Mo e
VCITOJIHEHHIO, MOJIITMCAHUE PE3OTIOIUH.

6.4.2. Pe3ynbTaThl paccCMOTPEHUA KOPPECHOHAECHUMU OTPAKAKOTCA B
PE30TIOLHUSIX.



Koppecnionaenuss MOXKET HMMETh HECKOJBKO pPe30Joluid (OAHOrO WU
HECKOJIbKHX JIOJDKHOCTHBIX JIMI[) COOTBETCTBEHHO 3TamaM paccMoTpeHus. I[lpu
3TOM TIOCTEAYIOUIME PE3OJIIOIMU HE JOJDKHBI AyONIMpOBaTh TEPBYI0 U
IPOTUBOPEUYHUTH €W, B HUX JOJDKEH KOHKPETHU3HPOBATHCA MOPSIOK HCIIOTHEHUS
KOPPECTIIOHJEHIIMH, CPOK €€ UCIOJIHEHUS (C YYETOM KOHEUHOI'O CPOKA UCIIOTHEHUS
YCTaHOBJICHHOTO MIEPBOM PE30JIIOIUEH ) U UCTIOJIHUTEIIb.

JlommyckaeTcsi BO3MOKHOCTh IMOBTOPHOTIO PACCMOTPEHUSI KOPPECIOHAEHIIUU
Py U3MEHEHHH OOCTOSITENBCTB Jieia. B 3ToM ciiyyae KOppecHOHIEHIMs BHOBB
MPEICTABIIACTCS TJIaB€ MYHHUIUIIAILHOTO OKpYyTa WIH JHILY, UCIOJIHSIOIMIEMY €ro
MOJIHOMOYHSI, 1 KOTOpBIE BIIpaBe JaTh HOBOE MOPYUYEHHUE C YUETOM U3MEHUBIIUXCS
0O0CTOSITEIBCTB U ONPEACIUTD IPYTUX UCTIOTHUTEICH.

6.4.3. KoppecnonyeHuusi HampaBisieTcsl HAa HCIOJIHEHUE B COOTBETCTBUU C
PE3OITIOLUAMH.

6.4.4. Cnenuanuct nNpaBOBOrO oOeCHeUeHUsT 00eCIEeUnBAET COUCHOJHUTENICH
[0 MOPYYEHUSIM TJaBbl MYHULIUIIAJILHOTO OKpyra WM JULA, UCHOJHSIOIIETO €ro
MOJIHOMOYHSI, HEOOXOAUMBIM KOJIMYECTBOM KOIUH.

6.5. [ToaroroBka u opopmiICHUE PE3OTIOLIUM.

6.5.1. Pe3omtoniust opopmisieTcss Ha OJlaHKE yCTaHOBJIEHHOTro oOpasna. biank
PE3OJIIOIMU  CKpEIUIsieTC C  KoppechnoHjeHuue. Pe3omtonust MoxeT ObITh
oopMIIeHa 1 HAa CaMOW KOPPECTIOH IEHLIUU.

6.5.2. B cocTaB pe30JIOIUN BXOJAT CIEAYIOIIUE HIEMEHTHI:

- ucnoJHUTeNb (haMWIMsg ¥ WHUIUAIBl MYHHUIMIAIBHOTO  CIIYXKAaIlIero
(MYHUIIMITAJIBHBIX CITY’KAIllMX ), KOTOPOMY JaETCsl MOPYyUYEHHUE);

- cojiepKaHue MOpydYeHUs (MM HeCKOJIbKHUX MOPYyYeHUH);

- CPOK HCIIOJHEHUSI TOopy4eHHs (B Clydae HaJU4Msl HECKOJIbKUX MOPYyUCHHI
JUISL KQKJIOTO UCTIOJIHUTEIIS CBOM).

JlononHuTenbHO (3HaK +) MOryT OBITh YKa3aHbl (aMUJIUU M HHUIUMAIBI
MYHULMNAIBHBIX CIY)KalllMX, KOTOPHIM JIaHHAs KOPPECHOHACHIMS HAaMpaBJsIeTCS
JUTsl ”HOPMALIMK UJTU YYacTUsl B PEIIEHUH BoIpoca (Mpyu HEOOXOAUMOCTH).

PsanoMm ¢ gamunueil MyHUIIMIAIBHOIO CIIyKalllero, Ha KOTOPOE BO3JIaraeTcs
KOHTPOJIb 3a XOJOM HCIOJHEHUS KOPPECHOHACHIIMH, [ENaeTcs IOMETKa —
«KOHTpOIBY.

[Ipy Hanuuuu B pPE30JIOUUM HECKOJBKUX HCIIOJHUTENEH YKa3bIBaeTCs
OTBETCTBEHHBIN HCIOJHUTEIh («OTB.»), MO0 UM CUYUTAETCS JIMIIO, YKa3aHHOE B
PE30TIOLUU NIEPBBIM.

[Ipy HanmMuuM B PE30JIOUMHA HECKOJbKUX OTBETCTBEHHBIX HCIOJIHUTENEH
Kbl U3 HUX JIOKJIAJIBIBAET O BBINOJHEHUH MTOPYUYEHHUS IJ1aB€ MYHUIIUIIAIIBHOTO
OKpyTa WU JIUILY, UCIIOJHSIOIIEMY €0 OJIHOMOYUSI, CAMOCTOSTEIBHO.

Ecnu cpok wucCnosHeHHsT B pE30JIOUMHM HE YKa3aH, 3TO O3HA4aeT, 4To
WCMOJIHEHUE TIPEeyCMOTpeHO B TedueHue 30 [HEH Cco JHS perucTpauuu
KOPPECTIOHICHIUH.

6.6. ObopMmiieHre ucxosie KOPPECIOHICHIIUHN.

6.6.1. Hcxopsmias KOpPpeCHOHACHIMS (B TOM YHCI€ W WHUIUATHUBHASA)
MOJANKUCHIBAETCS TJIABOW MYHUIIMITAIBHOTO OKPYyTa WM JHUIIOM, UCHIOJHSIOIIUM €r0
MOJIHOMOYHS.



6.6.2. Hcxopsmas KoppeclnoHAeHLus opopMisieTcsi Ha OJaHKax IMHCEM B
COOTBETCTBHUH C TPeOOBAaHUSIMU, U3JI0)KEHHBIMH B HacTosiieM Pernamenre.

6.6.3. Ucxopnsmias KOppecnOHACHIMS MPUHUMAETCA K OTIpaBKe: B cliydyae
HaIpaBJI€HUs] B OJWH aJpec — B JBYX OJK3EMIUIIpax, B CJy4ae HalpaBJICHUS
HECKOJBKHM aJpecaTaM — B TaKOM KOJHMYECTBE HK3EMIULIPOB, KOTOPOE
COOTBETCTBOBAJIO OBl KOJIMYECTBY aJpECATOB HA KOPPECIIOHAEHIMY TUIEOC JIBA.

OK3eMIUIAp MCXOASIIEH KOPPECIOHAEHUMU (KOMHMs), OCTAIOUIMHCA B J€Jie
annapata CoBeTa JenyTaToB, TOJKEH ObITh 3aBU3UPOBAH UCIIOJHUTEIIEM.

Hcxopsmas KOpPpeCHOHIAEHIMS Mepenaércs i OTIPAaBKU MOJIHOCTBIO
0(OpMIICHHOM.

6.7. @opMupOBaHUE A€, UX XpPAaHEHHUE, OpraHU3alsl CIPAaBOYHON paOOTHI.

6.7.1 ®opmupoBaHue Jel, HX XpaHEHWE, CIOpaBoyHas padbora MO0
3apErUCTPUPOBAHHON KOPPECHOHACHIMH (KaK BXOJAIIEH, TaK M HUCXOASIIEH)
OCYUIECTBJISIETCS CIEUATNCTOM MMPABOBOTO 00ECTICUEHUS.

6.7.2. MyHHUIIUTIAJIBHBIE CITy>KaIIUe OTBEYAIOT 3a:

- COXPaHHOCTbh MOCTYMAIONIEH K HUM KOPPECTIOHAEHIMU U UH(OpMAIUU O HEH
B 0a3¢ JaHHBIX;

- COOJIIOIEHHE CPOKOB XpaHEHUsi (B COOTBETCTBHHM C YTBEPKIAEHHOU
HOMEHKJIaTypou Jen);

- CBOEBPEMEHHYIO IMOATOTOBKY M mepenady Jen B apxuB anmnapara Coseta
JIEIyTaTOB (B COOTBETCTBUU C YTBEPKAEHHOW HOMEHKIIATYPOil J1e).

6.7.3. 3akOHYEHHbIE MEJIONPOM3BOACTBOM JieJa B TEUYEHHE JBYX JIET WIU
JPyroro, COrjiacoBaHHOTO B YCTAHOBJICHHOM MOPSJKE CPOKA, OCTAIOTCA B allnapare
CoBera JnemyTaTtoB Uil CIPAaBOYHOM pabOThl, a 3aTEM B COOTBETCTBUU C
HOMEHKJIATypOil JIeN CAAI0TCS B apXUB.

Odopmrnenue nen [uisi mepeAadyd B apXUB MPOU3BOJUTCS CHELHATUCTOM
MPaBoOro 00ecreyeHus.

6.7.4. Jlena 3a UCTEKIWMH roja NOKHBI ObITh OGOPMIIEHBI M 3aKpBITHl 110 |
MapTa Tekyuero roaa. OmUCH COCTaBISIOTCS OTAECNBHO Ha Jeja MOCTOSHHOTO
XpaHeHus; Jena BpeMeHHoro xpaHeHus (cBbime 10 ser). Ha nenma BpeMeHHOro
xpanenus (10 10 yet) onucu He COCTaBISIOTCS.

7. PaGoTa ¢ MyHNIIMNIAJIbHBIMYU MPABOBLIMU AKTAMH, COIEPKAIMMH
C1ykeOHy0 HHGOPMALUIO OTPAHNYEHHOT0 PACTIPOCTPAHEHUS

7.1. Pabota ¢ MyHHIMNAJIbHBIMA TIPABOBBIMH aKTaMH, COJIEPKAIIUMHU
CIIyeOHYI0 HMH(POPMAILIMIO OTPAHUYEHHOTO PACIPOCTPAHEHUS, OIPEALIAETCS
3aKOHOIaTeNbCTBOM Poccuiickont denepannu U HacTosiuM PernamenTom.

7.2. OTHECEHUE MYHMIMIAIBHOIO MPAaBOBOI0 aKTa K KaTerOpHH JOKYMEHTOB,
coziepkamux WHGOPMAIMIO OTPAHUYCHHOTO PACIPOCTPAHEHUS, MPOU3BOIUTCS
TOJBKO II0 OCHOBAHUAM, NPEAYCMOTPEHHBIM 3aKOHOJATENBCTBOM Poccuiickon
denepaunm.

OcHoBaHMEM Il OTHECEHUSI MYHMUIIMIIAIBHOTO MPABOBOIO AKTAa K KATETOPUH
JIOKYMEHTOB, COJEpXKaluX HWH(QOpMAIMI0 OTPAaHUUYEHHOTO paclpoCTpaHEHUs,
ABJISICTCS:



- 3a1UTa MHQOPMAaLMH, COCTABIISAIOLIEH CITy)KEOHYIO TaliHY;

- 3a1uTa HHPOPMAIIHH, COCTABIISAIONIEH KOMMEPUYECKYIO TalHY;

- 3a1uTa HHPOPMAIINH, COCTABIIAIONIEH MPOodEeCCHOHATBHYIO TallHY;

- 3ammTa HH(QOpPMAlMM, COCTABIAIONMICH IUYHYI0O WU CEMEHHYIO TailHy
TpaKJIaH;

- 3ammMTa MH(pOpPMAIMK, COCTABIAIOIICH WHbIE BUABI TallH, B CIyyasX, €CIU
Takas 003aHHOCTh IpeyCcMOTpeHa (efepatbHbIMU 3aKOHAMU;

- 3aIMTa NEPCOHAIBHBIX TaHHBIX IpaXkaaH (PU3NYECKUX JIHILL);

- 3aIUTA [IEPCOHAIBHBIX TAHHBIX MYHULIUIIAJIBHBIX CIYyKallUX;

- 3alllUTa WHBIX BUJIOB KOH(UICHIMAIBHBIX CBEICHUHN B CiIy4asX, €CIU TakKas
00513aHHOCTB NPEAYCMOTPEHA 3aKOHO1aTeIbcTBOM Poccuiickoit denepanui.

7.3. IlepeueHpb BOIIPOCOB, KOTOPHIE HE MOTYT COJIEPKATHCA B MyHULIMIIAIBHOM
IIPAaBOBOM aKT€, OTHECEHHOM K KaTETOPUHU OIPAaHUYEHHOTO PACIIPOCTPAHCHMUS:

- IpaBa, CBOOO/IbI U 00SI3aHHOCTH YEJIOBEKA U TPak/IaHNHA;

- noHoMo4Ms annapara CoBeTa JIeNyTaToB;

- IeATenbHOCTh annapara CoBeTa JIemyTaToB;

- HCTI0JIb30BaHUE OIOJIKETHBIX CPEJICTB;

- WHBIE BOINPOCHL, HEIONYCTUMOCTh OIPAHMYEHHUS JOCTyNa K KOTOPBIM
YCTAHOBJIEHA 3aKOHOAATENBCTBOM Pocculickon denepanumu.

7.4. HemonyCTUMO OTHECEHNE MYHHUIIMIAIBHOTO ITPABOBOTO aKTa K KaTErOpUHU
JOKYMEHTOB, COJIEpKalUX HH(POPMAILUIO0 OrPaHUYEHHOI'O pacHpOCTpaHEHUs, B
CIIyJasix:

- COJIEp>KaHUsI B HEM BOIIPOCOB B COOTBETCTBHUM C IIEPEYHEM, ONPEIEICHHBIM
IyHKTOM 7.3 HacTosmero Pernamenra;

- BHECEHHs W3MCHEHHMH, OTMEHBl WIM NPU3HAHUSA YTPATUBIUUM CHITY
MYHHULMIIATBHOTO MPAaBOBOI0 aKTa, HE OTHECEHHOIO K KATETOPUH OIPaHUYEHHOTO
pacnpocTpaHeHusl.

7.5. Hoctyn x uHbopManuu O JesITeNbHOCTH ammapata CoBeTa JEmyTaToB
OTpaHUYMBAETCS B Cly4asX, €clM yKa3aHHas HWHQOpMalus OTHECEeHa K
nH(popMaIu, COCTaBIAIONICH TOCYAapCTBEHHYIO WIH CIIYKEOHYIO TaliHY.

7.6. Pemienre 00 OTHECEHMM MYHULIMIIAJILHOTO MPABOBOTO aKTa K KaTErOpuu
JIOKYMEHTOB,  COJEpP)KAIMX  CIYyKEOHyr0  HMHPOpPMAalUIO  OrPaHUYEHHOTO
pacnpocTpaHeHHusl, MPUHUMAETCSA, KaK NpPaBWJIO, HAa CTaJAMM CO3JAHUS IMPOEKTa
MYHULMIIATBHOTO TPABOBOIO akTa IIpM BKJIOYEHUHM B HErO0 CBEACHUU
KOH(QUICHIIMAIBHOTO XapakTepa U 0GOopMIISIeTCs] TOMETKOW B MPaBOM BEpPXHEM
YTy MyTEM MpOoCTaBiIeHUs mramna «J1Jis cay»eOHOro nojb30BaHus.

Pemenne 00 OTHECEHMM MYHUIMIAIBHOTO IPABOBOIO aKTa K KaTeropuu
JOKYMEHTOB,  IMOJJIEKAIUX  OrPaHUYEHHMIO  paclpocTpaHeHus (mocTymna),
NPUHUMAETCS TJIABOM MYyHULUIAIBHOTO OKPYIa WJIM JIMIIOM, UCHOJIHSAIOIIMM €ro
MOJIHOMOYHSI, HA CTaJIUU CO3JaHMs MPOEKTa MYHUILIMITAJIbHOTO MTPAaBOBOTO aKTa MpHU
BKJIFOYEHUH B HETO MEPCOHANbHBIX JAaHHBIX U CBEICHUM, YKAa3aHHbBIX B MMyHKTE 7.7
HacTtosuero Perimamenra.

7.7. CBeneHusi, cojaepKallMecs B MYHUUUINAIbHBIX TPABOBBIX aKTax IO
KaJIpOBBIM BOIIPOCaM, MOJUIEKAIMX OTPAHUYEHHUIO TIOCTYTIA:



- 0 HA3HAYEHUH, MEPEBOJIE Ha JOHKHOCTh M OCBOOOXKIACHUH OT JOJKHOCTH
MYHULUNAIBHBIX CITYKAIIKX;

- O TNPUMEHEHUU U CHSITUU AUCHUIUIMHAPHBIX B3BICKAHWWA, O MPOBEIACHUU
CITyK€OHOU MPOBEPKH B OTHOIICHUY MYHHUITUTIATBHBIX CITYXKaIIHX;

- 00 yTBEpKJIE€HUH MITATHOTO PACIUCAHMsI, O BHECEHUH M3MEHEHUN B IITaTHOE
pacnucanue ¢ uH(opmanuenr O YHCIEHHOCTH, JOJKHOCTHBIX OKIagax u (oHJe
OIUIATHI TPY/1a MYHUIUIIATBHBIX CIIYXKaIUX;

- O IIPUCBOCHHH KJIACCHBIX YAHOB MYHUIIMITAIBHBIM CITYKaILM;

- 0 IPEAOCTABJIEHUHU OTIIYCKOB MYHULIMIIAIBHBIM CITY>KAIlMM, 32 UCKIFOYEHUEM
rJIaBbl MYHHUIIMITAJIBHOTO OKpyra WJIM JIHIA, UCIIOJHSIONIETO €ro MOJHOMOYHMS, (B
TOM YHCJIE TI0 YXOJ1y 32 peOEHKOM M BBIXO/Y U3 OTITyCKa MO YXO0y 32 peOEHKOM /10
JOCTHKEHHSI UM BO3pacTa TpEX JeT, 0€3 COXpaHEHHs JIEHEKHOTO COICp>KaHus,
y4eOHOTro OTIyCKa); 00 yTBepKIeHUH rpadrKa OTIyCKOB.

- 00 u3MeHeHuu (paMUJIUU, UMEHU, OTUYECTBA MYHUILIMIAIBHBIX CIIyXKallUX, 32
UCKIIFOYEHUEM TIJIaBbl MYHUIMINAIBHOTO OKpYyTa WM JIMLA, WCHOJHSIOIIEr0 €ro
MOJIHOMOYHS.

7.8. I'maBa MyHHIMIAIBHOTO OKpyra WIH JIMIO, UCIOJHSIONIEE €ro
MOJIHOMOYHSI, TPUHSABIIMKA penieHue o0 OTHECEHUM CIIyKeOHOW HH(opMmanuu,
3a)UKCUPOBAHHOM B  MYHHUIMNAIBHOM TPABOBOM  aKTe, K KaTeropuu
OTPaHUYEHHOI'0 PACIPOCTPAHECHUSI, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
000CHOBAaHHOCTb ITPUHSITOTO PELICHUS.

7.9. JlokymeHTHpOBaHHas HHpopManus C TOMeTKou «J[is ciykeOHOoro
MOJIb30BAHUS» 0€3 PE30JIIOIUKN TJIaBhl MYHMIIMMAIBHOTO OKpyra WU JIWIIA,
VCITOJIHSIFOLLIETO ero MOJIHOMOYHS, HE MOJICIKUT pasrialeHuo
(pacrpocTpaHeHHuIo).

7.10. Cusarue momeTku «Jlms ciry’)KeOHOTO TOJIb30BaHUS» TMPOU3ZBOJIUTCS B
CBA3M C yTpaToll KoH(uaeHuHaibHOCTH HHPopMauuu. Ilomerka mnoramaercs
NOJANMKCHIO TJIaBbl MYHHMIMIAIBHOIO OKpyra WIH JIMLA, HCIOJIHSIOIErO €ro
MOJIHOMOYHS.

8. UcnosiHeHre M KOHTPOJIb UCTIOJTHEHUSI MYHUIMNIAJIBLHBIX MPABOBBIX
AKTOB, CJIY:KeOHBIX IOKYMEHTOB, IPOTOKO0JI0OB COBELIAHMI, a TAKKe
pe30oun

8.1. McrioHeHre MyHUITUTIAIBHBIX TTPABOBBIX aKTOB, CTYKEOHBIX JOKYMEHTOB,
MIPOTOKOJIOB COBEIIAHUH, PE3OJTIOIUMA.

8.1.1. Cpok UCIOJTHEHMUS.

8.1.1.1. Cpok ucnosiHeHUs ONpeIeIIsieTCs] KAJICHIapHON JaTOM WM UCTEYEHUEM
MepuoJia BPEMEHH, KOTOPBIN HCUUCIISAETCS TOJIaMH, MECSIIaMH UJIU JTHIMHU.

['omoBbIE M MECSYHBIC TIEPUOJIbI BPEMEHU MCUYHUCISIOTCS KaJleHIapHBIMU
JTHSIMU;, CPOK WCIIOJIHCHHS, YCTAHOBJICHHBIH B JHSAX, HCYUCISIETCS pPabOYuMU
JTHSIMU.

CpoK HUCNOJIHEHUS, YCTAaHOBJICHHBIM KaJICHAAPHOM HATOM, MCTEKAET B JICHbD,
YCTAHOBJICHHBIM B pe30omonuu. CpoK MCHOJHEHUS, HCUYUCISIEMBIA MECSILIEM,
ucrekaet yepes 30 KaJleHAapHbIX JHEH, HEe cunTas Hepabouux Mpa3IHUYHbBIX THEH,



3a MCKJIIOUCHUEM CPOKOB HCIIOJHEHUSA, YCTAHOBJEHHBIX 3aKOHOIATEILCTBOM. B
CIy4ae YCTAaHOBJICHUS 3aKOHOJATEIbCTBOM CpOKa PACCMOTPEHUSA «B TEUYECHHUE
MECSIA», «B MECSYHBIA CPOK» CPOK HCHOJHEHUS UCTEKAET B COOTBETCTBYIOIIEE
YHUCIIO CIECAYIOLIEr0 MECSIa, a €CIU B CICAYIOIIEM MECSIE TAaKOr0 YUCJIa HET, TO
CPOK HCTIOJIHEHUSI UCTEKAET B MTOCIEAHUN IEHb 3TOr0 MECSIA.

CpoOK UCIHOTHEHUS, UCUUCISIEMbIN HEENeH, UCTeKaeT Yepe3 S5 THel, He cunTas
HepaboUYMX MPa3THUIHBIX U BEIXOAHBIX JTHEH.

CpoK WUCHOJHEHUS, HCUMUCISIEMbIM JHSAMH, HMCTEKAaeT B IMOCICIHUN JCHb
WCIIOJTHEHHUS MIOPYYCHUS, HEe CUUTass HepaOoYuX Mpa3qHUIHBIX U BHIXOIHBIX JHEH.

Ecau mocnenHuii JIeHb cpoka MPUXOAUTCA Ha Hepabouui JeHb, THEM
OKOHYAHHUS CPOKA CUUTACTCS JACHB, IPEAIICCTBYIOMUM HEpaboyeMy JTHIO.

8.2.1.2. Cpok HCHOJHEHUS MOPYYEHHs, COAEPIKAIIErocs B MYHHIIMIIAIBHOM
MIPaBOBOM aKT€, YKa3bIBAETCS B TEKCTE€ MYHUIIUIAIBLHOTO IIPAaBOBOT'0O aKTa.

CpOK BBINOJHEHUSI MYHUIUIIAIBHOTO MTPABOBOTO aKTa B LIEJIOM ONPEAEISAETCS
[0 CPOKY WCIIOJHCHUS TIOPYYEHMs, SBISIIOIIETOCS TMOCIEAHMM B YHCIIE
MEpONPUSTUNA, M TOPYUCHHM, MPEAyCMOTPEHHBIX MYHHUIUIIAIBLHBIM MPaBOBBIM
aKTOM.

B Tex cmywasx, korma B MyHUIHMNAIbHOM MPAaBOBOM aKT€ HE OIPEICICHBI
CPOKH HCHOJHEHUS MOPYYECHHH, TO CpPOK MCIIOJHECHUS MYHHIUIIAIBHOTO
MPABOBOTO aKTa B IIEJIOM — TPU MeECSLA CO JHS MOJNHCAHUS MYHUIHANAIBLHOIO
MPABOBOT0O AKTa WJIA BCTYIUIEHUS €0 B CUITY.

[IpomyieHne cpoka HCIOTHEHUS OTIEIBHOIO MOPYYEHHS, COAECPIKAIIETOCA B
MYHULMUIIAIBHOM TIPABOBOM aKTE€, MOXET OCYIIECTBISATHCS B pPaMKax CpOKa IO
MOCJICIHEMY TYHKTY MYHMIIMIIAIBHOTO MPaBOBOTO aKTa JOJKHOCTHBIM JIMIIOM,
WCTIOJHAIOIIMM KOHTPOJIb 3a €ro BBIIIOJHEHHUEM B I1E€JIOM, Ha OCHOBaHUU
JIOKYMEHTa, 0OOCHOBBIBAIOIIETO IPUYMHBI HEBBITTOTHEHUS TOPYUYEHHUS, MEPHI IO
MX YCTPAHCHUIO U MIPEIJI0KEHUSI O HOBOM CPOKE UCIIOJHEHUS MOPYUYECHHUS.

B ciyuae ecnmu MyHUIMIIAIBHBIN MPABOBOW AKT HE BBIMOJHEH B IIEJIOM B
YCTAHOBJIEHHBIM CPOK, TO JIOJKHOCTHOE JIMIIO, HA KOTOPOE BO3JIOKEH KOHTPOJIb 3a
€ro BBINOJIHCHUEM, HAMNPABISAECT TIJ1aB€ MYHUIUIIAIBHOTO OKpyra WiId JIHILY,
HCTOJIHSIOIEMY €T0 MOJHOMOYHS, 3aMUCKY C YKa3aHUEM MPUYUH HEBBIOJHEHUS
MYHHIMIIAIBHOTO TPABOBOIO aKTa, MEp, NPUHATBIX IO HX YCTPAHEHUIO, U
MPEITIOKEHUEM O HOBOM CPOKE €ro BBITIOJTHEHHUS.

Pemrenue o mpoayieHnn CpokKa MCIOJHEHHUS MYHUIIMITIAILHOTO IMPABOBOTO aKTa
MIPUHUMAETCS TJ1aBOM MYHUIIMIAIBLHOTO OKpyra WJd JIMIIOM, MCIOJHSIOUIAM €ro
MMOJJTHOMOYHMS.

N3meHeHne cpoka  BBINIOJHEHUS  MYHUIMIIAIBHOIO  IMPABOBOTO  aKTa
MPOU3BOJIUTCS MYTEM NPUHATHUS (U3JaHUSA) MYHULIMIIATBHOTO TPABOBOI'O aKTa.

MyHUIMITAIBHBIA TIPABOBOM aKT CHUMAETCA C KOHTPOJISI Ha OCHOBAHUU
crpaBku (0T4€Ta), cojaepraiieid MHGOPMAILIUIO O BBIMOJHEHUHM BCEX MOPYyUCHHUIN
MYHHIUMITATFHOTO MPAaBOBOr0 aKTa, 3a MOJAMUCHIO JOJKHOCTHOTO JIUIA, HA KOTOPOE
BO3JI0’KEH KOHTPOJIb 32 BHIOJIHEHUEM MYHHIUIIAIIBHOTO MPABOBOr'0 aKTa.

CHsATHE C KOHTPOJS MYHHUIMIIAIBHOTO IMPABOBOI0 aKTa OCYIIECTBISIETCA IO
YKa3aHUIO TJIaBbl MYHUIMNAIBHOTO OKpyra WIM JIHMIA, HWCIOJHSIOUIETO €ro
MTOJITHOMOYHS.



OcHOBaHuEM I CHATHS MYHULMIIAJIBHOTO IIPABOBOIO aKTa C KOHTPOJIA
SBIIAETCS:

- €r0 BBIIIOJIHEHUE;

- IpUHATHE (BBEICHHUE B JIEWCTBHE) HOBOTO MyHUIIMIIAIBLHOIO MTPABOBOIO aKTa,
OTMEHSIONIETO JIEHCTBUE TMpPEXHEro (B CBSI3M C HU3MEHEHHEM OOBEKTHBHBIX
YCJIOBHM, TPUHATUEM ITPABOBBIX aKTOB U T.1.).

8.2.1.3. CpoK HCHOJHEHUs MPOTOKOJBHOIO IOPYYEHUS ONpPEEIsIeTCS B
IIPOTOKOJIE U HCUUCIISIETCS C IAThl IPOBEICHUS COBEILIAHUS.

PemeHne o0 1OpoUIEeHMM CpOKa MCHOJHEHHS IPOTOKOJIA HAa OCHOBE
IIPEJIOKEHNSI OTBETCTBEHHOIO 33 KOHTPOJIb MPOTOKOJIA B LEJIOM IPHUHUMACTCS
IJIABOM MYHUIMITIAJIBHOTO OKPYyTa WX JULOM, UCIIOIHSIOUUM €r0 TOJITHOMOYHS.

PemeHne 0 CHATMM IPOTOKOJIA COBEIIAHMS C KOHTPOJII B CBSI3H C €r0
BBIIIOJIHEHUEM, IIPOBEICHUEM IOBTOPHOTO COBEIIIAHMS, OPUHATHEM
MYHULMNIATBHOTO IPABOBOr0 aKTa (MCUEPIBIBAIOLIETO MOPYUYEHUS, COACPKALITUECS
B IPOTOKOJIE) MO MPEIIOKEHUI0 OTBETCTBEHHOTO 3a KOHTPOJIb HCIIOIHEHUS
IPOTOKOJNA, TPUHUMAETCS TJAaBOM MYHUIMIAIBHOTO OKpyra WIH JIMLOM,
UCITOJIHSIFOITUM €0 IOJITHOMOYHS.

PemieHne o CHSATMM € KOHTPOJIA OTAEJIBHOIO IOPYYEHHUs, YKa3aHHOrO B
IPOTOKOJE, W TMPOMJIEHUH CpOKa €ro MCHOJHEHHUS MPUHUMAETCS TJIaBON
MYHUIMOAIBHOTO OKpyra WM JMIOM, HWCIOJHSIOUIMM €ro IOJHOMOYHUS, IO
IIPEIIOKEHUIO OTBETCTBEHHOT'O 32 KOHTPOJIb UCIIOJIHEHHUS IIPOTOKOJIA.

8.2.1.4. McnomHeHne nopydyeHus: O NMPUBEICHUA MYHHIMIIAIBHOIO IPAaBOBOIO
aKTa B COOTBETCTBHE C (pelepaibHBIMM 3aKOHAMM W WHBIMU HOPMAaTHUBHBIMU
npaBoBeIMH akTaMu Poccuiickoit denepanum, 3aKOHaAMA U HHBIMA HOPMATHUBHBIMU
IIPaBOBBIMM aKTaMU Topoaa MOCKBBI, YCTaBOM MYHHIMIAIBHOTO OKpYyTa,
HOPMAaTHBHBIMM W MpaBOBbIMM akTamMu (CoBeTa JeIyTaTOB OCYILECTBIIAETCS B
T€YEeHUEe TpEX MECALleB CO JHS BCTYIUIGHUS HMX B CHIIy, €CIIM HMHOE He
IPEIyCMOTPEHO COOTBETCTBYIOUIUM  (peepaibHbIMM 3aKOHAMH U WHBIMHU
HOPMaTUBHBIMH NIPaBOBBIMU akTaMu Pocculickoit denepanuu, 3aKOHaMU 1 UHBIMA
HOPMATUBHBIMM TMPABOBBIMU AaKTaMU Topoja MOCKBBl WJIM MYHULUIAIbHBIMU
IPaBOBBIMH AKTaMHU.

8.2.1.5. HcnonHenue mnopydyeHud, 3aQUKCUPOBAHHBIX B PE3ONIOLUAX H
CHAOXXEHHBIX CIELHMAIBHBIMU TOMETKaMH, OCYIIECTBISETCS B CIEAYIOIIEM
HOPSIZIKE:

- TOPYYEHHUsI C IIOMETKOM «HE3aMEIJIMTENbHO» HCIOJHAKTCS B TEUYEHUE
OJTHOTO JHS CO JHS MOANMCAHMS U PETUCTPALMH PE30IIOLNN;

- MOPYYEHUsI C NIOMETKOM «BEChbMa CPOYHO» HCIOJHSIOTCS HE IO3IHEE IBYX
JHEH CO THS MOANMCAHUS U PETUCTPALMH PE3OTIOLNN;

- TIOPYYEHHSI C MIOMETKOW «CPOYHO» UCIOJIHAKOTCSA HE MO3JHEE TPEX AHEH CO
JTHSI TOATMCAHUS U PETUCTPALIMK PE30JIOLUN;

- TIOPYYEHHUS] C MOMETKOM «ONEepaTHUBHO» HUCIOJIHAIOTCS HE IMO3[HEE JECITH
JTHEHN CO JTHS MOAMMCAHUS U PETUCTPALIMH PE30JIOLUH.

[TomMeTkn CpPOYHOCTH HMEIOT MpaBO MPOCTABIATH IJIaBa MYHHULHUIIAIBLHOTO
OKpyTa WJIH JUIO, UCTIOIHSIONIEE €ro MOJIHOMOYHS.



I[Ipy nOpocTaHOBKE NOMETOK CPOYHOCTH  BBINICYKAa3aHHBIMU  JIMLIAMHU
CHELMATUCT TPABOBOTO oOecredyeHrus o00s3aH He3aMeUIUTEIbHO JOBECTH [0
CBEACHUS UCTIOJIHUTENIEH HHPOPMAIIUIO O CPOYHOM MOPYUCHUH.

Ecim B ycCTaHOBJIEHHBIH CpPOK HCIOJIHEHHE JOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJHUTEIEM HE MO3JHEE, YEM 3a JBa JHS JI0 HCTEUEHHUs CpPOKa
WCIIOJTHEHHUSI, TOTOBUTCS CIIpaBKa Ha MMs TJIaBbl MYHMIIMIAJIBLHOTO OKpyTa WU
JUA, WCIHOJIHAIOLIEr0 €ro MOJHOMOYHMS, C OOOCHOBAHMEM HEOOXOIMMOCTU
MIPOJJICHHUSI CPOKa.

Pemienue o CHSATUM C KOHTPOJIA MOpy4YeHUM (TPOJUICHUH CPOKa MCIIOTHEHUS
NOPYYEeHUs]) TPOU3BOJUTCA TJIABOM MYHHUIIMIAIBHOTO OKpyra WIH JIMIOM,
VCIIOJHSFOIIUM €0 MOJIHOMOYHS.

OcHoOBaHUEM ISl CHATHSI C KOHTPOJISI MOKET CITYKUTh:

- CIIPAaBKA MCTIOJIHUTEIIA O PE3YJIbTAaTax BHIIIOJIHEHUS TIOPYUCHHUS;

- KOMNMS TOJANMHMCAHHOTO M 3apEerHCTPUPOBAHHOIO OTBETA KOPPECHOHJIEHTY,
HaIpaBJICHHAs! C CONIPOBOIUTEIIBHBIM JIOKYMEHTOM.

8.2.1.6. ITopsiiok MCHIOJIHEHNUSI MyHULUMIIAIbHBIX PABOBBIX AKTOB, CIY>KEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHUM, a TAKIKE PE3OTIOLUH.

HUcnonnenne  OCyIlIeCTBISIETCS B COOTBETCTBUM C  TOPYUYCHHSIMHU,
COJIEp KaIlMMUCS B YKa3aHHBIX JOKYMEHTaX.

Ecnu B pe3ononny B Ka4eCTBE MCHOJHUTENS YKa3aHbl HECKOJIBKO JIMIl U HE
ONpEeNeNIEH OTBETCTBEHHBIM HCIOJHHUTENb, OTBETCTBEHHBIM 33 IOJTOTOBKY
0000mEHHON HHPOpPMALIUU SIBISETCA JIMIIO, YKA3aHHOE B PE3O0JIIOIUHU TEPBHIM
(manee - OTBETCTBEHHBIN UCIIOJIHUTEID).

JIuio, yka3aHHOE B PE3OJIIOIUU OTAEIBHO OT OCHOBHBIX HUCIIOJIHUTEJIEH CO
3HAKOM +, MPUHUMAET y4yacThe B padoTe HaJ IOKYMEHTOM IpH HEOOXOJUMOCTH,
1o COOCTBEHHOMY YCMOTPEHUIO (o CITYKE€OHBIM JIOKYyMEHTaM,
KOPPECMIOHICHIINUN ).

CoucCrnoNHUTENN HE TO3JHEE, YEM 3a TPH JIHA 10 UCTEUECHHUS CPOKA UCIIOTHEHUS
00s13aHbl MPECTABUTh OTBETCTBEHHOMY MCIIOJHUTENIO CIIPaBKU JJI1 0000IEHUs U
COCTaBJICHHsI OTYETA JTHMOO COOOIIAIOT CBOE MHEHHUE IO UCIIOJIHIEMOMY BOIPOCY B
npyroi hopme, ycTpanBaromieil OTBETCTBEHHOTO UCTIOTHUTEIIS.

OTBETCTBEHHOMY HCIOJHHUTEIIO JAETCS IPABO CO3bIBA COMUCIIOIHUTEIIEH.

CoucrnonHUTeN B PAaBHOW CTENEHU HECYT OTBETCTBEHHOCTh 3a KAUECTBEHHYIO
Y CBOEBPEMEHHYIO ITOJATOTOBKY BONPOCA.

8.3. KoHTposb MCHONHEHUS MYHUIIMTIAIBHBIX MPABOBBIX AKTOB, CIIYXKEOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBEIIAHWM, PE30TIOLUN.

8.3.1. KoHTposib UCTIOTHEHUS MYHUIIUNTABHBIX MPABOBBIX AKTOB, CIY>KEOHBIX
JIOKYMEHTOB, IMPOTOKOJIOB COBEIIIAHUH, a TAKXKE PE30JIOLUN (J1ajee — UCIOJHEHHE
JIOKyMEHTOB) BKJIFOUAET B €0l KOHTPOJIh 32 KAUECTBEHHBIM (TIOJTHOTA M TOYHOCTH )
Y CBOCBPEMEHHBIM (CPOKH UCIIOTHEHHS ) UCTIOJHEHUEM JIOKYMEHTOB.

8.3.2. B KOMNETEHIMIO JIMIA, OTBETCTBEHHOTO 3a KOHTPOJIb HCIOJHEHUSA
JIOKYMEHTa WJIM SBJISIIOIIETOCS OTBETCTBEHHBIM HCIIOJIHUTEIEM JOKYMEHTA,
BXOJIUT:

- OpraHu3aIys BHITIOJHEHUS MOPYyUYCHUH, 3aUKCUPOBAHHBIX B IOKYMEHTE;

- KOOPJAUHALMSA IEATEIIbHOCTU UCTIOJIHUTENIEN U COUCTIOJIHUTEIIEH;



- KOPPEKTUPOBKA CPOKA UCIOJIHEHUS JOKYMEHTa B paMKaxX KOHEYHOI'O CpoKa
VCITOJIHEHHSI IOKYMEHTA B LIEJIOM;

- IpUHATHE Mep AJsi 0€3YCIOBHOTO BBITIOJIHEHUS COACPKAIIUXCS B IOKyMEHTE
IIOPYYEHHUH;

- IOATOTOBKA U MPEACTaBICHUE JIUILY, TOAMKUCABIIEMY JOKYMEHT WM JaBLIEMY
NOpyYEeHHUE, OTYETA (CIIPABKU O BBHIIIOJIHEHUH JJOKYMEHTA B LIEJIOM).

B cimydae ecnu mopydeHHE HE BBIIIOJHEHO, JIMIO, HAa KOTOPOE BO3JIOXKEH
KOHTPOJIb 32 HCIOJIHEHUEM JOKyMEHTa, YyCTaHaBJIMBAae€T KOHEUHBIH CPOK
BBITIOJIHEHUST JAHHOTO TOPYYEHHS B paMKax CpOKa MO TOCIETHEMY IYyHKTY
JIOKYMEHTA.

8.3.3. KoHTpOJIb UCIIOJIHEHUS MYHUIIUIIABHBIX MMPABOBBIX aKTOB BO3Jaraercs,
KaK IIPaBWJIO, HA OJTHO JIKIIO.

KoHTposb ucnonHeHus: nopydyeHuit, 3apuKCUPOBAHHBIX B MPOTOKOJIAX, MOXKET
ObITh TOPYYEH HECKOJIbKMM JIMIIAM B COOTBETCTBUU C pacClpeAesieHHEM
00s13aHHOCTEM.

KoHTposib uCnoIHEHN TOPYYEHH, 3a)UKCUPOBAHHBIX B PE30JIOLHUIX, MOKET
ObITh TMOpPYYEH OJHOMY WJIM HECKOJbKMM JIMIAM B COOTBETCTBUU C
pacnpeneneHueM 00s13aHHOCTEN.

B ToM ciywae, eciu KOHTpOJIb BO3JIOXKEH (MO PE30IOUUSM — HMCHOJIHEHUE
MOPYYEHO) Ha HECKOJBKHUX JHI, TO 0000maer mMarepuan (TOTOBUT HTOrOBYIO
CIPaBKY) B II€JIOM IO UCIOJHEHUIO MYHULIUIIATBHOTO IPABOBOI0 aKTa, PE30IIOLUH
TO JIMLO, KOTOPOE B MYHMIMIAJIBHOM IIPABOBOM aKT€, PE3OJIFOLMU 3HAYUTCS
IIEPBBIM, €CJIM HET IPYTUX YKA3aHUM.

KOHTpoJIb 32 HCIIOJHEHUEM NOPYYEHMI I1aBa MYHHUIMIAIBHOIO OKpYyTa WU
JIMIO, UCTIOIHSIOIIEE €ro MOJHOMOYHS, BIIPABE OCTaBUTH 3a COOOM.

8.4. ITops1oK OCYIIECTBICHUSI KOHTPOJIS.

8.4.1. KOHTpOJIb UCTIOIHEHUST TOKYMEHTOB OCYIIECTBIISIETCSI B PYYHOM PEKUME
C HCIOJIb30BAaHUEM >KYPHAJIOB PErUCTpAallUd WU B PEXKHUME DIEKTPOHHOTO
JeJI0NPOU3BOCTBA.

8.4.2. lleHTpaIM30BaHHOMY KOHTPOJIKO MO CPOKaM M KayeCTBY HUCIIOJHEHUS
MOJJIEkKAT BCE JOKYMEHTHI, IOCTABJIEHHBIE HA KOHTPOJb.

8.4.3. KoHTponb  OCYIIECTBIAETCA KakK  ONEPAaTUBHBIMM  METOJAMH
(MCTIOJIB30BAHKE CPENICTB CBA3M, OpPraHU3alMs TPOBEPOK M COBEIIAHUM U T.J.), TaK
U TPAAULMOHHBIMU (TIOJyyeHHe MH(OpMAlMU OT WCIOJIHUTENS B BHJIE OTBETOB,
CIIPABOK, OTYETOB U T.1.).

Cnennanuct mpaBoBoro oobecrnedyeHue (Mpu HEOOXOAMMOCTH) HANIOMHHAET
UCIIOJIHUTENSIM O CpPOKAaX MCIIOJIHEHHSI TIOPYYEHUH, KOTOpPBIE MCTEKalOT B
MPEACTOAIINN TEPUOI.

JlormyckaeTcs 3anpairBaTh HHPOPMAIIMIO O X0/ UCTIOIHEHUS TOKyMEHTa WK
NOPYYEHUS 10 UCTEUEHUS] KOHEYHOTO CPOKA B MOPSIIKE YIPEKAAIOIIETO KOHTPOJIS.

8.4.5. Ucnonnutenu oO0sA3aHbl NPEACTaBUTh WH(DOPMALUIO O BBITOJIHEHUH
NOPYYEHUI He MO3/IHee, YeM 3a JBa AHS 10 OKOHYAHUSI KOHTPOJIBHOTO CPOKA.

8.5. Ha ocHoBaHuM aHanu3a NUCBMEHHOM HWH(OpMALUHU, MNPEACTABISIEMOM
UCIIOJIHUTEISIMU, TJIaB€ MYHHMIIMIAIBHOTO OKPYTa WJIU JIMILY, UCIIOJHSIOUIEMY €ro
MOJIHOMOYHSI, TOKJIaAbIBAETCSI HH(POPMALIUS O XOJI€ UCIIOJIHEHUSI TOKYMEHTOB.



9. UndgopmannonHoe odecnevyenne 1 MHGOpMATH3ALMS AeATEIbHOCTH
annapara CoBera 1enyTaToB

9.1. HudopmannonHoe obecrneueHue jgestenbHocTn anmapara CoeTa
JIENyTaTOB HAMpaBJICHO Ha OOECHEYEeHHE TJaBbl MYHHUIMIIAIBLHOTO OKpYyra HWIu
auua, VCTIOJTHSIFOIIETO MOJIHOMOYHS, CTPYKTYPHBIX  TOJpAa3ACICHUM,
MYHUIIUTIATBHBIX CIY>KAIIUX JTOKYMEHTaMU M UH(opMalend, HeOOXOIUMbIMU IS
pelieHusl BO3JIOKEHHBIX 3a7ad  (MOopydeHwil), a Takke Ha obOecreueHue
UH()OPMUPOBAHMS M PA3BICHEHHS O JACATEIbHOCTH amnmapaTta CoBeTa AemyTaToB.

B ammapare Comera paenyTatoB 3amady WH()OPMAIMOHHOTO OOECTICYCHUS
BBITIOJTHSIET CIICIIUAITUCT TI0 OPTaHU3AI[MOHHON paboTe.

@DopMEBI B CpEIICTBA TIPEIOCTABICHUS U PACTIPOCTPAHCHHSI HHPOPMAIIAHN:

- aJ[pecHas pacchUIKa 3aBEPEHHBIX KOMHI MYHMIIMIAIBHBIX MPABOBBIX aKTOB,
HOPMAaTUBHBIX U MHBIX NPABOBBIX akTOB CoBeTa AEMyTaTOB;

- pacchlIKa TUIaHOB PabOThI, MOBECTOK COBEIAHUM Y TJIaBbl MyHHUITUTIATHHOTO
okpyra wuHpOpMAIIMK O EXKEHENENbHbIX Meponpuatusx anmapata CoBeta
JIEIyTaTOB;

- PEJIOCTABIICHUE KOMUK TOKYMEHTOB M BBIUCOK U3 HUX IO 3aIpocCy;

- pasMenieHue wuHpopManuu Ha odunManTbHOM caifite amnmapata CoeTa
NIy TaTOB;

- onyOnukoBaHue HWH(OpMaIMM B OQPUIMATBHBIX TI€YATHBIX CPEICTBAX
MaccoBoi HHGOPMAIMK MyHUILIUTIATBHOTO OKPYTa;

- nepenadya uHGOPMAIMU YEpPe3 CHUCTEMY OHJIEKTPOHHOM TMOYTHI ammapara
CoBeta nenyTaros.

9.2. Undopmanmonnsie pecypchl anmapara CoBeTa JEMyTaTOB MO JOCTYIY
(BO3MOKHOCTHU UCTIONIb30BAHUS) MOJIPA3ICISAIOTCS HA TPU KaTErOpUU:

- pecypchl, coJiepKalire OTKPBITYIO (00IIEA0CTYIMHY0) HH(OPMAIIUIO;

- PECYpCHI, COAEpIKaIue CIIy)KEeOHYI0 HH(POPMAIIHIO;

- pecypchl, coaepiKaiiue HHPOPMAIUI0 OTPAHUYEHHOTO PacHpOCTPaHEHUS
(moctyma).

K kareropum oOTKpeITOM uHGOpMAIMK OTHOCHTCS uHpOpMalusa, He
ABJISIONIASCSA CIy>)keOHOM uH(oOpMalmend, U JIOCTyn KOTOPOW HE OrpaHHyYeH
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

K  xareropum ciyxkeOHOM  wHPOpMAMK  OTHOCUTCS  WHMOpMaIus,
npeaHa3HaueHHass JJIsi UCIOJb30BaHUS TJIAaBOM MYHHUIMIIAJILHOTO OKpyra WIu
JIUIIOM, HCTIOJHSIONIUM €r0 IMOJTHOMOYMS, MYHUIUNAIBHBIMHU CIYKAIIUMU TPHU
BBITIOJTHEHUU UMM CBOUX (YHKIIMOHAIBHBIX OOS3aHHOCTEH W HE OTHOCSIIASCS K
KaTeropusM  OTKpbITOM  uHbopManuu W  UHOOpMAMK  OTPAHUYCHHOTO
pacrpocTpaHeHus (IoCcTymna).

K xareropum unHbpopmauym OrpaHUYEHHOTO paCIpOCTpaHEHUs (JI0CTyTa)
OTHOCHUTCS MH(OpMAITHs, BKIIFOYAIOIIAs CBEJCHUS KOHPUICHIIMAIIBLHOTO XapaKTepa
(komMmepueckass U ciy)keOHas TaiiHa, TEepCOHAJIbHBIC IaHHBIE O TpaKIaHaxX H
npyrasi uHpopmarus). OOpamieHne ¢ wHGOPMANMEH OrPAHHUYEHHOTO JOCTYIIa
OCYIIECTBIISIETCA B COOTBETCTBHUM C 3aKOHOJATENBCTBOM Poccuiickoit denepannu.



9.3. OOpaileHue ¢ AOKYMEHTaMH, COIEPKAllMMHU CBEJECHUSA, OTHECEHHBIE K
rOCyJapCTBEHHOW TallHE, OCYLIECTBIISIETCSI B COOTBETCTBUU C MOJIOKCHUSIMH,
pPETTIaMEHTHUPYIONTUMHU TIOPSIIOK pabOThl W TpaBwiIa pabOThl C yKa3aHHBIMU
JTIOKYMEHTaMHU.

OTBETCTBEHHOCTh 3a OpraHU3alMI0 3al[UThl CBEJACHUN, COCTABIISIOUIUX
roCyJapCTBEHHYIO TailHy, B anmnapare CoBeTa JEMyTaToOB BO3JIAraeTcsl Ha IJIaBy
MYHULIMNAIBHOTO OKPYTa WX JUI0, UCIIOJIHSIONIEE €r0 TOJTHOMOYUS.

10. I/IH(I)OpMaTI/ISa]_[I/IH ACATCJIBHOCTH amnmmapara CoBera AenyraToB

Lenpto nunpopMaTu3almu 1eaTeabHOCTH annapara CoBeTa ISy TaToB SIBISETCS
CO3/IaHME YCIOBHHA JUIsl YAOBIETBOPEHUS WH(POPMAIIMOHHBIX MOTPEOHOCTEH
MYHHIIUIIAJTBHBIX ~ CIYXKAIllUX, TOBBIIICHUS OMNEPATUBHOCTH M JOCTYMHOCTH
nHpopMaruu.

OpHOM U3 OCHOBHBIX BHYTPEHHUX 3aJ1ad MH(DOpMATU3ALMU SBIISETCA CO3aHHUE
AJIEKTPOHHOTO JIOKYMEHTOOOOpoTa U Jenomnpou3BojcTBa ammapata CoBera
JIEMyTaTOB.

11. /IoroBopsl U coriameHnst

11.1. O6mme TpeboBaHusl.

[ToaroroBka, odopmiaeHue, NOANKMCAHUSA, YTBEP)KICHHS, BBIOTHEHUS U
IpeKpalieHus: AEHCTBUS JIOTOBOPOB, COTIJIAIICHHM, KOHTPAKTOB, U T.A. (lajee —
JIOTOBOPOB), 3aKJIIOYa€MbIX TJABOW MYHMIIUIIAIBLHOIO OKpyra WIH JIUIIOM,
UCITOJIHSIFOIIUM €T0 MOJTHOMOYHS, C CYOBEKTOM OCYIIECTBIISIETCS B COOTBETCTBUU C
3aKOHOJIATeNbCTBOM Poccuiickoit denepannu U HaCTOSIIIUM Pa3aeaoM.

11.2. Tekct mpoekTa OOTOBOpa, MOAMMCHIBAEMOIO IJ1aBOM MYHUIMIIAIBHOTO
OKpyra WM JIMIOM, HCIOJHSIOMNM €ro MOJHOMOYMS, IOJrOTaBIMBACTCS
MYHUITUTIATBHBIM CTY>KallliM B COOTBETCTBHH C JaHHBIM €My TMOpyYeHHEM (Jaee
— UCTIOJTHUTETD).

Bo03MOXHO TTpUHSATHE UCTIOJIHUTENIEM 32 OCHOBY WJIM B 11€JIOM (TIpU OTCYTCTBUHU
3aMEYaHU U TPEUIOKEHUN) TEeKCTa JOroBOpa, MNPEIJIOKEHHOTO CYOBEKTOM
(cyOBbekTaMu) JOTOBOPHBIX OTHOIIEHUH ¢ anmnapaTtoMm CoBeTa IemyTaToB.

11.3. OcHoBHBIC TpeOOBaHUS K 0()OPMIICHHIO IOTOBOPOB.

11.3.1. JloroBopsl MOJAKHBI COOTBETCTBOBATh O0S3aTEIbHBIM [IJII CTOPOH
MpaBUJiaM, yCTAHOBJIECHHBIM HOPMAaTHUBHBIMHM MPABOBBIMU akTamMu Poccuiickoi
denepanuu 1 ropoaa MOCKBBL.

11.3.2. IToanuceiBaeMble JOTOBOPHI TOJKHBI COAEPKATh!

- HAMMEHOBAHMUE;

- mpeamOyiy (BBOJHYIO 4YacThb), B KOTOPOM MOTYT YKa3bIBaThCS OCHOBHBIC
LEeTH;

- 1aTy, HOMEp I0r0BOPa, MECTO MOJIMCAHNS, HAMMEHOBAaHUE CTOPOH,;

- IPEJIMET MPABOBOTO PETYJIUPOBAHUS,

- PaACKpBITHE UCIOIb3YEMbIX TEPMUHOB U MOHATHIA (ITPU HEOOXOUMOCTH);

- IpaBa U 00sI3aHHOCTH CTOPOH,;



- OTBETCTBEHHOCTh CTOPOH;

- CIIOCOOBI U MOPSIOK 0OecTiedeH s 00s13aTENbCTB CTOPOH;

- OCHOBaHUSI MIPEKPAILECHUS U TPUOCTAHOBJICHUS UX JEHCTBUS;

- IOPSAJIOK Pa3pEeIICHUS CIIOPOB;

- CPOK U YCJIOBHUS BCTYIUICHUS B CUITY, CPOK JI€HCTBUS;

- CBEICHUSI O PETUCTpAllMM M MECT€ XpaHEHus JOKyMeHTa (mpu
HEOOXOJIMMOCTH);

- PEKBU3UTHI CTOPOH, HAUMEHOBAHUE JTOJKHOCTH, (paMUINHM, UMEHH, OTYECTBA
JIUL, TOATMUCHIBAIOIINX JIOTOBOP;

- MECTO JIJIS1 MOAIIMCH JIULl CTOPOH, MECTO JIJIsl TPOCTAHOBKH MEYATH CTOPOH.

JloroBopbl 0OPMIISIOTCS, KaK MPABUIIO, B KOJMYECTBE IK3EMIUISIPOB 10 YUCITY
cTOopoH pgoroBopa. llocie mnoamucanus KaKIbld JK3EMIUISP JOTOBOpa HMEET
OIMHAKOBYIO IOPHUJIMYECKYI0 CHIIy, O 4Y€M B TEKCT JOTOBOpa BKIIIOYAETCS
COOTBETCTBYIOIIIECE MOJIOKEHUE.

Bce ucnpaBieHuss M JONOJHEHUS B TEKCTE MOJAMHUCHIBAIOTCS CTOPOHAMU U
3aBEPSIOTCS MEYATSIMHU CTOPOH.

[Toanucu CTOpPOH TOA ABYXCTOPOHHHUM JOTOBOPOM pacIojararorcs Apyr
NpOTUB Jpyra, NOpU MHOTOCTOPOHHEM — ojHa mnoa Jpyrou. Iloamuck
npeacTaButenst anmnapata CoBeTa JIeMyTaToB Ha O0OMX SK3EMILISIpaX J0TOBOpa
YJOCTOBEPSIETCS TepOOBOI MEYaTHIO.

[Ipu odopmieHun n0roBOpa CTOPOHBI HE JOJKHBI BKJIIOYATh IOJOXKEHUS,
KoTopbie coxaepxkatrcsi B Konctutynum Poccuiickoit denepanuu, denepaibHbIX
3aKOHaX, 3aKoHax ropojga MoOCKkBel (71 JOTOBOPOB C  CyObEKTaMw,
PaCoJIOKEHHBIMA U 3apETUCTPUPOBAHHBIMU B TOpojie MOCKBE), U BCIEICTBUE
ATOTO SIBIISIOTCS 00s3aTENbHBIMM K HCHOJIHEHUIo. [IpuiokeHuss K I0roBopam u
COTJIAIIEHUSIM COCTAaBIISIIOT UX HEOThEMJIEMYIO YacTh M O0JIAJal0T OJMHAKOBOM
FOPUANYECKON CUIION C OCHOBHBIM TEKCTOM JIOKYMEHTA.

11.4. IlpaBoBas »3KcnepTu3a, MNOANUCAHUE, PETUCTpALMs, KOHTPOJIb 3a
BBITIOJTHEHHEM JI0TOBOPa, 0(hOpMIICHHE aKTOB BBITIOJTHEHHBIX Pa0OT MO IOTOBOPAM.

11.4.1. IIpaBoBas skcnepTU3a.

IIpaBoBas sKcriepTH3a MPOBOAUTCS B CJICIYIONIEM MOPSJIKE:

- TMPOEKT JIOroBopa TMpejcTaBisieTcss (UHAHCOBOMY oTaeny. Bmecte ¢
MPOEKTOM JIOTOBOpA MPEJCTABIISIIOTCS BCE MPHUIIOKEHHS, yKa3aHHbIE B TEKCTE
JIOTOBOpa, a TakXke JOKYMEHTbl, Ha KOTOpble B IMPOEKTEe JEIaeTCs
COOTBETCTBYIOIIAs CChUIKA (3a MCKIIOYEHUEM (penepaibHbIX 3aKOHOB, 3aKOHOB
ropojia MocCkBbl, MHBIX HOPMAaTUBHBIX MPAaBOBBIX aKTOB Poccuiickont denepanuu u
roposia MOCKBBI, OITyOJIMKOBAaHHBIX B YCTAHOBJICHHOM TOPSAKE);

- B CpPOK, He Oojiee Tpéx paboumx JHEH, (PMHAHCOBBIM OTJIEI IMOJATOTABIMBACT
3aKJIOUYEHHE 10 TMPEJICTABICHHOMY TMPOEKTY JIOrOBOpa U HAIMPABISET €ro
WCIIOJTHUTEITIO.

3akioueHre opopMISIETCs 3a TMOANMUCHI0 HadaldbHUKa (DMHAHCOBOTO OT/ENa U
COJICP’KUT MOTUBUPOBAHHOE PE3IOME U 3aMEUaHus 10 JOTOBOPY.

[Ipy oTpuULIATEIbBHOM  3aKJIIOUYEHHH TPOEKT JIOTOBOpAa  HaIpaBIIAETCS
UCIIOJHUTEN0 Ha  jAopabotky. Ilocie  gopaOoTkM  mpoeKTa  J0TroBopa
WCIIOJHUTENIEM, JIOKYMEHT I[I€4aTraeTcsi B YHCTOBOM BHJIE B HEOOXOIUMOM



KOJIMYECTBE OK3EMIUIAPOB M, INpPU OTCYTCTBUM 3aMEUYaHHil, COTIJIACOBBIBAETCS
CTHELMATUCTOM MPABOBOrO oOOecrevYeHus W BO3Bpamaercs ucnoiaxutento. [lpu
OTCYTCTBHM 3aMEYaHUN K MPOEKTYy JOrOBOpa, JUOO0 HAIWYUS HE3HAUMTEIbHBIX
3aMEUaHUil, TPOEKT MOXEeT OBITh COITacoBaH (PUHAHCOBBIM OTAEIOM 0Oe3
3axioueHusi. CorjgacoBaHue CHEIHATUCTa MPABOBOro obecreueHus: ohopmiisercs
BU30H CHEIHMAIUCTA MPABOBOTO 00ECTICUCHHS.

Bes HeoOxoammasi mHpOpMaIus, Kacaromascs SKCIEePTH3bl U BU3UPOBAHUS
JIOTOBOPOB, JIOJDKHA TMPEACTABIATHCS MO 3amnpocy (UHAHCOBOTO OTHEena B
00s13aTEILHOM TMOPSIJIKE.

11.4.2. Iloagnucanue 10roBopa.

Ucnonnutens  obecnieyrBaeT  MOANKMCAHME  JIOTOBOpAa  PYKOBOJUTEIEM
(YTIOJTHOMOYEHHBIM TPEJCTABUTEIEM) HOPUAMYECKOr0 JIMla (FOPUIUYECKUX JIHII
Ipyd MHOTOCTOPOHHEM JIOTOBOPE), BBICTYNAIOLIETO CTOPOHOM (CTOpOHAMH)
norosopa c anmnapatom CoBeTa ey TaToB.

JloroBop, NOANKUCaHHBIN CyOBEKTOM (CyOBEeKTaMu) JOTOBOPHBIX OTHOIICHUHN C
annapatoM CoBeTa [JE€MyTaTOB, HWCIOJHUTENb C MPUIATa€MbIM KOMIUIEKTOM
COMPOBOJAMUTENBHBIX JTOKYMEHTOB CHAET (PMHAHCOBBINA OTHEN JIS MPEICTABICHUS
Ha TOJINKCH IJIAB€ MYHHUIMIAIBHOIO OKpYyra WIHM JIUIy, WCIOJHSIOLEMY €ro
MIOJIHOMOYHS.

[ToanucaHHbI JOTOBOP 3aBEpsSIETCS TepOOBOI MMEYATHIO.

[TonnmMHHUKK JTOTOBOPOB XpaHATCA B (UHAHCOBOM OTAENE M SBISAIOTCA
JOKYMEHTaMU IIOCTOSIHHOTO XPaHEHHS.

Bropoii mnoanmuHHBIN AK3EeMIUISIp JoroBopa (BTOPOM U IMOCIEIYIONINE
HOJUTMHHBIE K3EMILISIPbl TP MHOTOCTOPOHHEM JOTOBOPE) UCIIOJIHUTEIND MEPeNaéT
YHOJHOMOYEHHOMY THPEICTABUTENI0 CTOPOHBI (KaXAOMy U3 NpeacTaBUTeNeH
CTOPOH) 1O JAaHHOMY JIOTOBOPY.

11.4.3. KoHTpOsb 3a BBIOJHEHUEM JOTOBOPA.

KoHTposib 32 BBINOJIHEHUEM JOTOBOPA OCYUIECTBISIOT COOTBETCTBYIOLIUE
MyHULUMNIATbHBIE CITy)Kaliue (MCIOJHUTENM) B paMKaxX HX KOMIIETEHUUU WIIU
JOJKHOCTHBIX 00S13aHHOCTEM.

[Ipu  HeoOXoaumocTH, B  UENAX  HEAOMYLIEHUS  yIPABICHUYECKHX,
MMYIIECTBEHHBIX U UHBIX PUCKOB AJid anmnapara CoBeTa AeNyTaToB, KOHTPOJIb 32
UCIIOJIHEHHEM JIOTOBOPOB MOXKET ObITh HMHUIMUPOBAH W OCYLIECTBJIEH IO
MOPYYEHHUIO TJIABbl MYHHIUIIAJIBHOIO OKpyTa.

11.4.4. BeinosiHEHHE TOTOBOPA.

11.4.4.1 BeimonHenue a0roBopa O(OPMIISETCS COOTBETCTBYIOIIUM aKTOM
crauu-mpuéMKH (Janee — aKkT).

11.4.4.2. B cpoku, yCTaHOBJIEHHBIE JIOTOBOPOM, MyHULMIAIBHBIA CIy>Kallui
(MCHIOJTHUTENB), OCYIIECTBIIIOIIMI KOHTPOJb 32 BBIIOJIHEHUEM JOrOBOPA,
3anpanmBaeT y cyobekTa (CyObeKTOB) JOTOBOPHBIX OTHOIICHUHN aKT.

11.4.4.3. B cpoku, yCTaHOBJIEHHBIE JIOTOBOPOM, MCIIOJHUTEND MPEACTABIISIET
aKT B HAUMEHOBAHKE CTPYKTYPHOI'O MOJAPA3/ICTIEHUs B IBYX SK3EMILIspax.

[IpencraBneHHbI aKT, B YacCTH €ro COOTBETCTBUSA YCJOBHUSM JOrOBOPA,
NPOBEPSAETCST M BUBUPYETCS MYHUIMNAIbHBIM CIYKAIIUM  (MCIIOJIHUTENEM),
UCITOJIHSIFOIIUM KOHTPOJIb 32 BBIIIOJIHEHUEM JIOTOBOPA.



B cnmydae BBISIBIEHHBIX HECOOTBETCTBUM aKT BO3BPALIACTCS MCIIOJIHUTENO Ha
T0paboTKYy.

11.4.4.4. 3aBU3MpPOBaHHBIN aKT MPEACTABIACTCS MyHULIUIAIBHBIM CIYKalUM
(MCHIOJTHUTENEM), MCIOJHSIOMKUM KOHTPOJIb 32 BBINOJHEHUEM JOrOBOpa Ha
NOJANKCH TJIAB€ MYHHUIMNAIBHOTO OKpyra WM JIUIy, HCHOJHSIOIIEMY €ro
MIOJIHOMOYHSI.

[ToamucaHHBINA aKT 3aBepsAETCS TEPOOBOI MEUATHIO.

11.4.4.5. TloanucaHHBIA TIJaBOM MYHULMIAIBHOTO OKpyra WM JIUIOM,
UCIIOJIHSIONIUM €T0 MOJHOMOYHsA, akT (dK3emIunsip ammnapata CoBera JemyTaToB)
nepenaércss (UHAHCOBOMY OTAENy JJig  JajdbHedmero (opMuUpOBaHHS B
CaMOCTOSITETIHOE JEJO.

BTopoii sKk3eMIUIAp MOANMCAHHOTO aKTa HAMPABIISIETCA CTOPOHE TOTOBOPA.

11.4.4.6. B cinyuae BBISIBJICHUS HapyIIEHUN YCIOBUM JIOrOBOpa (HECOOI0ICHHE
CPOKOB, HEBBITIOJTHEHHE 0053aTENIbCTB, HHOE CYIIECTBEHHOE HAPYIIEHHE 10r0BOPA,
KOTOpPO€ HE MOXET OBITh YCTpaHEHO B CpPOKHA JIEWCTBUS JOTOBOPA),
COOTBETCTBYIOIIUM MYyHULUTIATbHBIM CITyKalIuM (MCTIOJTHUTENEM),
UCITOJIHSIFOITUM KOHTPOJIb 3a BBIMOJHEHUEM JOTOBOPA, MOATOTABIMBAETCS MPOEKT
MPETEH3UHU U C MTOJIHBIM KOMILIEKTOM COIPOBOAUTENBHBIX JOKYMEHTOB NepeaacTcs
B CIIELUATIMCTY MPABOBOIO 0OECIIEUECHHS ISl AaJIbHEHNIIEeH MPEeTEH3MOHHON padOThI
0 JIOTOBODPY.



[Tpunoxenue

k Pernamenty annapara CoBeta
JIEMyTaTOB MYHULIUIIAJILHOTO
okpyra Kprokoso

HpaBn.ﬂa O(l)OpMJIeHHH NMpaBOBLIX AKTOB alImapara CoBera AenyraToB O
BHECEHHUH M3MEHEHUM

1. O01mme MoJI0KeHUA

1.1. H3meHeHHsT BHOCATCA TOJIBKO B INEPBOHAYAIBHBIM IPABOBOM AaKT
annapara CoBeTa JenyTaToB MyHUIMNAIbHOrO okpyra KprokoBo (mamee —
IpaBOBOM akT). BHeceHne U3MEeHEeHU B MPABOBOM AKT O BHECEHUU MU3MEHEHUN He
JIOITy CKaETCsl.

1.2. BHeceHneM U3MEHEHNH B IPABOBOM aKT CUUTAETCS:

- JIOTIOJIHEHWE CTPYKTYPHBIMH 3JeMeHTaMu (IIyHKTamH, a03auamu,
nedurcaMu), TPUIOKEHUSIMU, CIIOBaMHU, U(ppamu;

- 3aM€Ha CJI0B, Hudp;

- U3JIOKEHHE B HOBOM pENAKUUU 3arojIOBKa, KOHCTATUPYIOLIEW WU
MOTHBHPOBOYHOM YAaCTH, CTPYKTYpHOro 3jieMeHTa (IyHKTa, al3aua, aeduca),
IPUWIOKEHUS;

- HCKJIFOUEHHE U3 TEKCTa [IPaBOBOIO aKTa CJIOB, UDD.

1.3. B 3aronoBke mpaBoBoro akra «O BHECEHMHM HW3MECHEHHUU B
NOCTaHOBJIEHUE (pacrnopsbkeHue) annapara CoBeTa AEMYTaTOB MYHUIMIAIBLHOTO
okpyra KprokoBO _ ...» yKa3bIBalOTCS TOJIBKO JaTa U HOMEDP IPaBOBOrO aKTa, B
KOTOPBIM BHOCATCS U3MEHEHUS, HA3BAHUE IPABOBOI'0 aKTa HE YKa3bIBAETCHI.

1.4. I3MeHeHus BHOCATCS B IIPABOBOM aKT, a HE B NMPUJIOKEHUS K HEMY, 3TO
JOJIKHO OBITh OTPAXKEHO U B 3ar0JI0BKE, M B MYHKTE O BHECEHUH U3MEHEHU.

1.5. Tekct mpaBoBOro akra ¢ 3arojJoBKOM «(O BHECEHUU U3MEHEHUU B ...»
JOJKEH COJEpKaTh MyHKT «BHECTH M3MEHEHHS B ...» ¢ 00513aTeNbHBIM YKa3aHUEM
BHJA, JaThl, HOMEpPAa M Ha3BaHUs IPAaBOBOIO akKTa, B KOTOPBIM BHOCSTCS
VU3MEHEHHS.

1.6. IIpu BHECEHMH HEOAHOKPATHBIX M3MEHEHUN B MPABOBOW aKT B MEPBOM
INYHKTE O BHECEHMM WM3MEHEHUU Ha€Tcs B CKOOKaxX cChlUIKa «(B pedakUUu - BHUJ
JIOKYMEHTa, J1aTa, HOMEP )».

1.7. IIpn BHECEHUU N3MEHEHHI HEAOIYCTUMO:

- YKa3blBaTb HOBBIE CPOKH BBINOJHEHHUS MOPYYEHUN, €CIU 3TH CPOKH
MCTEKJIM HA MOMEHT BBIXO/Ia IPABOBOTO aKTa O BHECEHUH U3MEHEHUM;

- JaBaThb CCBUIKM Ha JOKYMEHTHI, BBIYLICHHBIE TO3XKE€ JOaThl W3JIaHHS
MIEPBOHAYAJILHOIO IPABOBOTr'0 AKTA.

1.8. Kaxkxnoe n3MeHeHue NOKHO ObITh O(OPMIIEHO OTAENbHBIM ITYHKTOM
(MOAIYHKTOM).



1.9. HeobGxoaumMo coOntoAaTh JOTUKY HW3JIOKEHHS: MU3MEHEHHS BHOCATCA
CHayaja B TEKCT IPABOBOI0 aKTa MO MOPAJIKY MYHKTOB, 3aT€M B MIPUJIOKECHUE.

[Ipu BHECEHNU U3MEHEHUI OJIHUM MIPABOBBIM aKTOM B HECKOJIBKO MPABOBBIX
aKTOB U3MEHSIEMbIE MTPABOBBIC AKThI PACIIONIATAIOTCS B XPOHOJIOTUUECKOM TOPSIIKE.

1.10. Ilpu cchuike B MPOEKTE MPABOBOIO aKTa HA CTPYKTYPHBIM 3JIEMEHT
MPABOBOr0 AaKTa, B KOTOPBIM BHOCSTCS W3MEHEHUSI, YKAa3bIBA€TCSI KOHKPETHBIN
CTPYKTYPHBIN 3JIEMEHT, HAUMHAsl C HAUMEHBIIIETO.

[Ipu STOM NYHKTHI M MOAMYHKTHI O0O3HAYAIOTCS CIOBOM «IIYHKT» H
COOTBETCTBYIOIICH HUBPOiA.

AG3anbl 1 neducsl 0003HaUarOTCs ciioBaMu. [lepBbIM cunTaeTcst TOT ab3ail,
C KOTOPOTO HAUMHAETCS IMyHKT WJIM MOJITYHKT.

1.11. K mpoekTy mpaBOBOTO aKkTa JOJDKHBI OBITh MPHIOKEHBI KOIMHHU BCEX
MPaBOBBIX AKTOB, B KOTOPbIE€ BHOCATCS M3MEHEHHUS, U B HHUX JOJKHBI OBITH
OTMEYEHBI BCE CIyuyal U3MEHEHUS TEKCTa.

2. BHeceHHe M3MEHEHHI B TEKCT MPABOBOI0 AKTa
U NPWIOKEHUH K HEMY

2.1. JlonoJiHEHUE TEKCTA TPABOBOTO AKTA OJTHUM WJIM HECKOJIBKUMU CIIOBAMU
(co 3HaKOM TIpENUHAHMS, MOCTAHOBKY KOTOPOro BIEYET 3a cOOOM BHOCHMMOE
JIOTIOJTHEHHE):

MOTHBUPOBOUHYIO YaCTh PACHOPSIKEHUS TOCJIE CJIOB «...» JIONOJIHUTH
CJIOBaMHU «...».

[TyHKT 2.4 pacnopsikeHUs! JOTIOJHUTH CIIOBAMU «...)».

AG3air BocbMO#M pazzena 1 mpuiiokKeHUsT K MOCTaHOBJIEHHUIO TOCJE CJIOBa
«...» JIOTIOJIHUTB CIIOBAMH «...».

2.2. JlonoJIHEHUE TEKCTa HOBBIM IYHKTOM (a03arem, aedprucom):

[Tynkt 3.4 mocTaHOBIEHUS JTOMOJHUTH JIe(PUCOM YETBEPTHIM B CIIEIYIOIIEH
peIaKIuu:

« oo

[lynkr 6.10.3 npuiokeHUss K TOCTAHOBJIEHUIO JOMOJHHUTH ab3alueM B
CIEAYIOLIECH peAaKInuu:

€.

JIONIOJIHUTH TOCTAHOBJIEHUE ITYHKTOM 7 B CIIEYIOIIEH pEeIaKIUu:

«7....».

[Ipy [OMONHEHWM TEKCTa MYHHUIMNAIBHOTO IPABOBOTO aKTa HOBBIMU
NyHKTaMd HEOOXOJUMO JaBaTh yKa3aHWE Ha HM3MEHEHHE HyMepaluu
MOCJIEAYIONIUX MYHKTOB:

ITynkr 10 mocTaHOBIEHMS CUATATh ITyHKTOM 1 1.

[Ipu momonHEeHWM TEKCTa HOBBIMHU a03aramu (feducaMu) aBaTh yKa3aHHE
Ha U3MEHEHHE HyMepalluu MOCIIeyIoNX ad3aieB (1e(rcoB) He HYKHO.

[Ipy oTMeHe, TpPU3HAHWUU YTPATUBIIMM CHJIy IIyYHKTa HyMmeparus
MOCJIEAYIONIUX MYHKTOB HE MEHSIETCS.

2.3. 3aMeHa OJTHOT'0 WJINM HECKOJILKHX CJIOB.

B 3aroyioBke 1mocTaHOBJIEHHUS CJIOBA «...» 3aMEHHUTH CJIOBAMHU «...».



B nynkre 5.1. pacniopsieHus CJIOBa «...» 3aMEHHUTH CIIOBaAMHU «...».

B a03aue nsatoM nmyHkrta 3 pasznena 1 NpuIokeHUs K pacnopsKEHUIO CIIOBO
«...» 3aAMEHUTH CIIOBOM «...».

2.4. 3ameHa OJIHOTO MJIM HECKOJIBKUX CJIOB IO BCEMY TEKCTY MPAaBOBOIO AKTa
Y IPUJIOKEHUS] K HEMY WJIH B HECKOJIBKUX MECTaX:

B TekcTe NoCTaHOBIEHUS CI0BA «...» 3aMEHHUTH CIIOBAMU «...)».

B Tekcre pacnopskeHHS M NPHIOKEHHMM K HEMY CJIOBA «...» 3aMEHHTH
CJIOBaMHU «...» B COOTBETCTBYIOLIUX MaJexkKaxX.

B TexcTte nmpuiioKeHHs K MOCTAHOBJIIEHUIO CJIOBA «...» 3aMEHUThH CIOBaMH
«...» B COOTBETCTBYIOIIMX IMA/ICKAX.

2.5. Usmenenue penakiuu myHkra (ad3ama, neduca):

Heduc Tpetuil myHKTa 4 pacnopsiKEHUs U3II0KUTH B CIETYIONIEH pelaKInu:

€=M

AG3al; BTOpoil IMyHKTa 5.8 NPUIIOKEHHS K MOCTAHOBJIEHUIO H3JI0KUTH B
CHEYIOLIEH PEAAKIIUU: «... M.

ITynkT 10 pacniopsiKeHUS U3I0KATH B CIEAYIOLIEN PETAKIIAN:

«10. ... ».

2.6. IIpu nOMOJHEHUM TEKCTa MYHHIMIIAIBHOTO MPABOBOrO AKTA CIIOBAMHU,
HOBBIMHM CTPYKTYPHBIMH 3J€MeHTaMu (IIyHKTaMH, a03anamu, aeducamu), 3aMeHe
CJIOB, M3JI0O)KCHUM B HOBOM DPENAKIMM KOHCTAaTUPYIOLIEW WM MOTHMBHPOBOYHOMN
YacTH, CTPYKTYPHBIX JJIEMEHTOB (DOPMYJHMPOBKA «Jlajiee IO TEKCTy» He
ynoTpeosercs.

2.7. AckiroueHne U3 TEKCTa MPaBOBOIO aKTa CJIOB:

B nyHkTe 5.4 HCKITIOUUTH CIIOBA «...».

B nynkre 5.4.2 npunoxenus 4 K TOCTAHOBJIECHUIO UCKIIFOUUTH CIOBA «...».

2.8. JlononHeHe NpaBoOBOro akTa MPUJIOKEHUSIMU HOBOTO COAEP/KAHUS:

JlononHuTe ocTaHoBlieHHe anmnapara CoBeTa JEMmyTaTOB MyHUIUIIAIBHOTO
okpyra KprokoBo ot 12 uronst 2010 roga Ne 115 «...» npunmoxenusimu 4 u 5 B
pEAAKIMU COTJACHO MPUIIOKEHUSM 1 U 2 K HACTOAIEMY MOCTAHOBJICHUIO.

2.9. 3meHeHune peaakiuu BCETro MPUIIOKEHUS:

Buect wu3MeHeHuss B mocTaHOBieHWe ammapata CoBeTa JemyTaToB
MyHuInaisHoro okpyra KprokoBo ot 29 npexabps 2009 roma Ne 260 «...»,
U3JI0KUB MPUJIOKEHUE | K MOCTAaHOBJIEHUIO B PEAAKLIMU COTJIACHO MPUIIOKEHHIO K
HACTOSIIIEMY ITOCTaHOBJICHHUIO.

2.8. Ecnu mpuioxeHue K MpaBOBOMY akTy O(GOpPMIIEHO B BHJE TaOJUIIBI,
BHECEHHE M3MEHEHUN B HETO OCYUIECTBIISIETCS B MPUIIOKEHHH K BBIITYCKAEMOMY
IIPaBOBOMY aKTy. B TeKcTe mpaBOBOro akTa O BHECEHMHM W3MEHEHUN HaEéTcs
yKa3aHHe:

Buectn wu3smeHenuss B nmnoctaHoBieHue anmnapata CoBeTa JemyTaToB
MyHUIMNanbHOro okpyra KptokoBo B ropoge Mockse oT 29 nexadpst 2009 roga Ne
260 «...», IOMOJHUB pa3lesa 2 MPUIIOKEHHS | K MOCTAHOBJIECHMIO MYHKTOM 15 B
peakuy COTJIACHO MPUIIOKEHHIO K HACTOSIIIIEMY MTOCTAHOBJICHHUIO.

[Tpunoxxenue ohopmisieTcs CIeayOMUM 00pa3oM:



[Ipunoxenue

K MocTaHoBJIeHUIO annaparta CoBeta
JENyTaTOB MyHULUIIAJBHOTO OKpYTa
KprokoBo

OT 20 romaNe

BHecenne nzmeHeHunii B nmpuiiokeHue 1 k mocranoBneHuto annapara Coera
JIEMyTaTOB MyHULIMNIATbHOTO OKpyra KprokoBo ot 01 ampenst 2014 roga Ne 5

2. IlepeyeHp MepoOnpHUATUI, OpraHU3yeMbIX anmnaparoM CoBeTa JemyTaToB
MyHHUIUIIAIBHOTO OKpyra Kprokoso B 2014 roay

Ne Haumenosanue mepornpustus Jara ®.1.0.
n/n MIPOBEJCHUS OTBETCTBEHHOTO 32
MOATOTOBKY
MEpONPUATHS
1 2 3 4
1 B 310p0oBOM TENE — 300POBBIN AyX 20 Hos0ps B.B. lIBanos




